




 

 

Induction Offer Letter 

 

Dear Meghana Surukutla, 

 

On behalf of Tutoraj (the “Company”), I am pleased to extend you this offer 

of induction into our Marketing Internship program. This is a voluntary online 

program, with no financial commitment from you or the company. You will 

begin your 2 day program starting on 27-Jul-2020 and will be expected to 

work for a minimum of 8 hours per day.  

 

You will receive a certificate of participation on successful completion of the 

tasks and target in the program. You may also receive a letter of 

recommendation based on your performance. Your stint is expected to end 

in 2 days, however, your engagement with the Company is at-will, which 

means we may extend or terminate your service, at any time without notice.  

 

During your employment, you may have access to trade secrets and 

confidential business information belonging to the Company. By accepting 

this offer of employment, you acknowledge that you must keep all of this 

information strictly confidential, and refrain from using them. You agree that 

you will observe all policies and practices governing our conduct and ensure 

that you do not cause any damage to the brand. I hope that your 

association with the Company will be successful and rewarding. Looking 

forward to seeing you in the program. 

Your truly, 

 Ranganathan 

Co-founder, Tutoraj 
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LETTER OF APPOINTMENT

17-Dec-20
Rasinuri Sandhya
Hyderabad
rsandhya2627@gmail.com
Company ID: 150489

Dear Sandhya,

With reference to our discussion and agreement, we are pleased to extend this letter of appointment ("Appointment 

Letter") to you as "Officer" within Retail Banking - Retail Liabilities at IDFC FIRST Bank Limited (the "Bank"). You are 

expected to join on or before 04/Jan/2021 ("Date of Joining"). Your Total Fixed Pay ("TFP") will be INR. 2,75,000/- (

Rs.Two Lakh Seventy Five Thousand only) per annum. The position is currently based at Hyderabad-Jubilee Hills 

Road No. 36 Branch

This appointment is subject to you being medically fit to perform your role effectively. It is also subject to verification, as

per the norms of the Bank, of information and particulars submitted (electronically or signed) by you, including but not

limited to Authorization / Undertaking / Declaration Form. Kindly confirm your acceptance to this Appointment Letter by

uploading a signed and scanned copy of the letter on the authorized joining portal within 5 working days of receipt of this

Appointment Letter, post which the Appointment Letter stands revoked, as per the discretion of the Bank, and all the

terms and conditions hereunder shall be null and void, and neither party shall have any obligation in relation thereto.

Your acceptance to this Appointment Letter shall also mean the acceptance to the terms and conditions mentioned

herein

You are requested to complete the joining formalities, on the authorized online portal of the Bank and submit the

documents as required by the Bank.

Your Compensation Details and general terms and conditions for appointment are as per the enclosed Annexure/s

Further, your appointment is subject to your abiding to, in Appointment Letter and spirit,

• Code of Conduct

• Code of Conduct for Prohibition of Insider Trading for the Bank

Please note that you are required to keep the salary & other perquisites / benefits offered to you strictly confidential and

not share information regarding the same with anyone.

This Appointment Letter shall be effective from your actual date of joining with the Bank. You are required to

submit a signed copy of this Appointment Letter on/before the actual date of joining, failing which the

appointment stands withdrawn without any further communication.

Congratulations on your appointment and we wish you a successful career with IDFC FIRST Bank Limited.

Thank You,

For IDFC FIRST Bank Limited

Digitally Signed by
Deepika Mahajan

Head Talent Acquisition & Employer Branding

DS IDFC FIRST BANK 1
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I, Rasinuri Sandhya, son/daughter of ___________________________________ do hereby accept the above and 
confirm /certify the following:

• Date of Joining the Bank: 04/Jan/2021

• PAN number: NNOPS1230L

• Email ID: rsandhya2627@gmail.com

Signature:

Date: Authenticated by
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Annexure 1

COMPENSATION DETAILS

Employee Name Rasinuri Sandhya

Grade Officer

Business Unit Retail Banking - Retail Liabilities

Location Hyderabad-Jubilee Hills Road No. 36 Branch

Component Per Month(In INR.) Per Annum (in INR.)
Basic Salary 4,583  55,000   
House Rent Allowance 2,292  27,500   
Special Allowance 10,722  1,28,667   
Annual Guaranteed Cash (AGC) 17,597  2,11,167   
Statutory Bonus 3,519  42,233   
Employer PF 1,800  21,600   
Total Fixed Pay (TFP) 22,917  2,75,000   
* As per the EPFO notification dated February 28, 2019 and basis the new PF rules, your PF will be as mentioned herein

Notes:

• 1Flexible Benefit Plan (FBP) comprises of HRA, Meal Card, Professional Development Expenses, Communication Expenses,

LTA, Bank's Owned Car / Reimbursement & National Pension Scheme or any other plan applicable as per Bank's policy. The
employee gets to allocate the pool amount under various components as desired. Tax Benefits will be based on declaration &
as per IT law.

• In addition to TFP, Insurance premium is paid by the bank towards your life, accident & medical insurance. This
is a notional premium amount & is not paid in cash to you

• Gratuity will be applicable as per the Payment of Gratuity Act.

• The notice pay reimbursed, joining bonus, relocation expenses and any other amounts, if any, paid, at the time
of joining would be recovered in full, in case of your resignation/separation (whichever is earlier) within twelve
months from the date of joining.
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Annexure 2

GENERAL TERMS AND CONDITIONS

LOCATION 

Your joining location will be Hyderabad-Jubilee Hills Road No. 36 Branch. However, during your employment you may

be posted / transferred, as per the sole discretion of the Bank to any of the offices / locations/ projects/ divisions/

departments/ units/ subsidiaries/ sister concerns of the Bank, in the interest of the Bank , without any additional

remuneration, with/ without assigning any reasons.

HOURS OF WORK

Actual hours may vary and will be subject to change from time to time; depending on the nature of your work and the 

department you work in.

LEAVE ENTITLEMENT

You shall be eligible for holidays and leave as per the Bank's leave policy, as may be amended from time to time.

TOTAL FIXED PAY (TFP):  

The entitlements of your Total Fixed Pay are subject to the Bank's policy, procedure or guidelines that may be issued

from time to time. All perquisites and benefits including reimbursements are subject to applicable Income Tax and other

related/applicable laws.

PERFORMANCE BONUS/ INCENTIVE PAYMENTS/ INDICATIVE TARGET BONUS

The Bank may, in its absolute discretion, pay you a bonus/ incentive of such amount, at such intervals and subject to

such conditions as determined from time to time, in accordance with the Bank's Policy.

STATUTORY PAYMENTS / DEDUCTIONS

All statutory payments / deductions will be as per the applicable law and maybe changed from time to time based on

changes in the law of the land.

DEDUCTIONS FROM TOTAL FIXED PAY/ANNUAL GROSS REMUNERATION PACKAGE

You agree that, at any time during your employment, or after the effective date of employment, the Bank may deduct,

from your Total Fixed Pay /Annual Gross Remuneration Package/ Bank Account any overpayment made or amounts

owed by you, this includes, but is not limited to, any excess (leave), outstanding loans, advances, relocation expenses,

joining bonus, and the cost of repairing any damage or loss to Bank's property or equipment caused by you. You agree

that, at any time during your employment, or after the effective date of employment, the Bank may recover any shortfall

/loss on account of any negligence or any act of commission by you, while executing your responsibilities.

TAX

You will be fully liable for the payment of Income Tax (or any other applicable taxes) on your total remuneration including

bonuses/ variable pay to the Income Tax authorities including other applicable statutory dues/taxes and this will be your

personal responsibility. The Bank shall deduct any statutory dues/taxes from amounts paid to you, as per applicable

laws.
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MEDICAL FITNESS & VERIFICATION OF PARTICULARS

Your appointment is subject to you being medically fit and continuing to remain fit thereafter. In case you subsequently

develop a critical/chronic illness which restricts you from performing your official duties or in any way put your other

colleagues at risk, you are required to inform Human Resource Department of the Bank (HR) about the same. Your

employment is also subject to your clearing the Personal and Professional Background Verification as per the norms of

the Bank, including your antecedents and document submitted. In case particulars mentioned in your application /

Curriculum Vitae / Resume/ pre‐employment declaration or any such document are found false or unsatisfactory, your

employment would be liable for termination at the Bank's discretion at any time without any notice or any compensation

in lieu thereof.

RETIREMENT

Normal Retirement Age: You will automatically retire from the employment of the Bank, as the case may be, on attaining

the retirement age of 58 years or as decided by the Bank and unless concluded earlier as per the discretion of the Bank

. By virtue of this clause, you shall not claim a right of employment with the Bank, as your employment is subject to the

terms and conditions laid down by the Bank, as amended from time to time.

COMPLIANCE

In your role at the Bank, it is expected that you will abide and ensure all aspects of compliances, in letter and spirit, 

staying true to the law of the land. You are aware that there are laws against trading securities using material non‐public 

information and you agree to comply with such laws. During the continuance of your employment with the Bank, you are 

expected to comply with the Bank's policies, practices and procedure.

NOTICE PERIOD

Either party may terminate this employment by giving three (3) months' notice ("Notice Period") in writing or payment of

three (3) months Total Fixed Pay (excluding retirals and other non-cash benefits) in lieu of the Notice Period or

proportionate payment thereof in lieu of any shortfall in the Notice Period, acceptance or waiver, which will be at the sole

discretion of the Bank. The Bank reserves the right, in its sole discretion, to waive all or part of this three (3) months'

Notice Period and terminate the employee's employment or relieve the employee from the employment prior to the

conclusion of Notice Period, and in such cases, the employee is liable to make payment of Total Fixed Pay for the

waived off/unserved Notice Period as decided by the Bank. Notwithstanding anything foregoing, in case of waiver of the

Notice Period as per the discretion of the Bank, the Bank shall not be liable to make any payment of salary (in

accordance with the definition of Total Fixed Pay) to the employee in lieu of the waived off Notice Period. To the extent

the Bank does not waive all or part of the Notice Period, the employee shall remain employed throughout the Notice

Period (or portion thereof), or payment in lieu of any unserved Notice Period will be recovered from the employee and

might attract applicable taxes. All applicable taxes once deducted will not be reversed under any circumstances. In case

the last date as per the Notice Period of three (3) months falls on a weekly off or a holiday, the previous working day will

be considered as the Last Working Day ("LWD"), further the same date would be considered for the purpose of

calculation of notice period recovery/payment if necessary.

TERMINATION OF EMPLOYMENT 

• If you absent yourself without authorized leave for continuous five (5) days, or as per norms of the Bank which

may change from time to time, or remain absent beyond the period of leave originally granted or subsequently
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extended by five (5) days, you shall be considered as willfully absconding from your employment and

disciplinary action can be initiated against you at the discretion of the Bank , including termination of your

employment or considering it as voluntarily abandonment of employment by you and concluding your

employment thereof. In case your employment is terminated or concluded under this clause, the Bank shall be

entitled to recover from you such amounts as specified in above Clause (Notice Period) in lieu of the Notice

Period. In addition to the above, the Bank may also claim damages and other reliefs to which it is entitled under

contract, law or equity.

• The Bank reserves the right to terminate your employment/ Appointment Letter if your performance is

determined to be unsatisfactory (as per the Bank's standards), by giving you a three months (3) prior written

notice. In such event, you shall be paid applicable Total Fixed Pay less retirals to which you are entitled as per

this Appointment Letter up to the effective date of termination.

• Your services are liable to be terminated without any notice or payment in lieu thereof for misconduct, without

being exhaustive and without prejudice to the general meaning of the term "misconduct" in the case of

reasonable suspicion of misconduct, fraud, disloyalty, sexual harassment or any such act of breach of yours

that brings disrepute to the Bank, commission of an act involving moral turpitude, any act of indiscipline or

inefficiency, any act of bankruptcy or make any composition or arrangement with your creditors or non-

compliance of any law on your part..

• In the event your employment is terminated by reason of an eventuality caused by (your) death, your

beneficiaries will receive further compensation as deemed fit by the Bank which shall be paid to your

designated beneficiary/nominee provided. However; in cases, where the nominee details are not provided, the

spouse of the employee is considered as the sole nominee for married employees, and parents, as the sole

nominee for unmarried employees. Any further settlement from the Bank would be drawn in the nominee's

name.

• The Bank has the right to terminate your employment for any reasons other than mentioned in the General

Terms and Conditions by giving notice of three (3) months in writing or payment of (3) three months Total Fixed

Pay (excluding retirals and other non-cash benefits) in lieu of Three (3) months' notice.

• You will be covered by the employment rules and regulations including conduct, discipline and administrative

orders and any such other rules or orders of the Bank that may come in force from time to time. The Bank shall

have absolute discretion to reject or refuse to accept your resignation in case of staff accountability or

disciplinary action proceedings are contemplated or pending against you.

NON CONFLICT OF INTEREST AND NO EXTERNAL EMPLOYMENT

You will not, during your employment with the Bank, except with the specific approval of the Bank, undertake other full 

time or part time work for remuneration or work that adversely affect your professional image and integrity as an 

employee of the Bank. 

RECEIPT OF PAYMENTS AND BENEFITS FROM THIRD PARTIES

Subject to the Bank regulations issued and amended from time to time, neither you nor any member of your family, nor 

any company or business entity in which you or they have an interest, are entitled to receive or obtain directly or 

indirectly any payment, discount, rebate, commission or other benefit from third parties in respect of any business 

transacted (whether or not) by you or on behalf of the Bank. If you or, any member of your family or any company or 

business entity in which you or they have an interest, directly or indirectly obtain any such payment, discount, rebate, 
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commission or other benefit you will forthwith account to the Bank for the amount received or the value of the benefit so 

obtained.

INFORMATION, ASSETS AND SYSTEMS

• When you join the Bank, you may have access to phones, e‐mail, internet and other equipment and systems. 

These form part of our IT and communication systems and you will be required to use them in accordance with 

the Bank policies relating to them. You should refer to the Code of Conduct for further information on these 

policies. You will be responsible for the safe keeping and return in good condition and order of all the properties

of the Bank, which may be in your use, custody, care or charge. For the loss of any property of the Bank in your

possession, the Bank will have a right to assess on its own basis and recover the damages of all such materials

from you and to take such other action as it deems proper in the event of your failure to account for such 

material or property to its satisfaction

• Information Security Compliance: All employees are expected to be aware of their responsibility relating to 

protection of Information Assets of IDFC FIRST Bank. Accordingly, you are required to familiarise yourself with 

the Information Security Policies and Procedures at IDFC FIRST Bank and abide by it in spirit and practice.

CODE OF CONDUCT AND EXPECTED EMPLOYEE CONDUCT

You are bound by the Bank's Code of Conduct and the bank may implement disciplinary procedure if you fail to comply 

with the Code of Conduct and in certain circumstances, this could amount to gross misconduct leading to dismissal. You

are expected to work, while in the employment with the Bank, punctually and diligently employing your best efforts with 

honesty and integrity to protect the interest of the Bank and observing at all times the Bank's terms and conditions of 

employment and the applicable guidelines and regulations.

You are expected to be well groomed and formally dressed at work. 

PROFESSIONAL ETHICS & CONFIDENTIALITY:

• You acknowledge that the business of the Bank is highly competitive and that any information concerning the

Bank's business (including but not limited to strategies, methods, books, records and documents, technical

information concerning its products, equipment, services and processes, customer lists, procurement

procedures, pricing techniques and credit and financial data concerning Bank's customers and business

affiliates) all comprise confidential business information and trade secrets, vital to the business of the Bank.

• Unauthorized disclosure and use of confidential information constitutes a serious misconduct & the Bank shall

be entitled to take appropriate disciplinary and other actions against you including termination of your

employment. The disclosure and use of confidential information of the Bank after the termination of your

relationship with the Bank shall entitle the Bank to initiate appropriate legal proceedings, including but not

limited to seeking an "order of injunction". Where disclosure of confidential information is made by you in

observance of order of a competent court or may be required to made under any applicable law you shall

inform the Bank either before or immediately thereafter the nature and extent of disclosures made and the

circumstances under which those disclosures were required to be made by you.

• You hereby agree that you will not, at any time during or after your employment with the Bank, make any

unauthorized disclosure of any confidential business information or trade secrets of the Bank, or make any use

thereof, except for the benefit of and on behalf of, the Bank. Any disclosure which has not been expressly
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authorized by the Bank shall be called unauthorized disclosure'.

• During the period of your association with the Bank you will safeguard all matters, documents, manuals etc.

relating to the Bank's operations and you will not be permitted to undertake any other business, work of public

office, honorary or remunerative, except with the written permission of the Bank in each case.

DATA PROTECTION

• The Bank may be required to process, transfer and store your personal and sensitive data in any of the other

locations used by the Bank/any of the locations as specified by the Bank.

• By signing this contract, you acknowledge and agree that the Bank is permitted to hold personal information

about you as part of our personnel and other business records and that the Bank may use such information in

the course of its business.

• You agree that the Bank may disclose such information to third parties in the event that such disclosure is, in

our view, required for the proper conduct of our business or that of any associated company. This clause

applies to information held, used or disclosed in any medium.

INTELLECTUAL PROPERTY:

• For the purposes of this clause, Intellectual property means intellectual property of all kinds including, in

particular, patents, inventions, trademarks (and associated goodwill), designs, design right, copyright (including

copyright in computer software), confidential information and know‐how, database rights, applications for any of

the foregoing, and all other intellectual and industrial property and rights of a similar or corresponding nature in

any part of the world.

• If you (whether alone or with others) shall, during your employment with the Bank, make or create an idea,

method, invention, discovery, design or develop any and all other work either in the course of providing your

services or relating to or capable of being used in those aspects of the businesses of the Bank

(hereinafter called "Works") you shall promptly disclose full details thereof to the Bank and irrespective of

disclosure or non-disclosure by you, all Works, shall belong exclusively to the Bank and you hereby irrevocably

assign the ownership, right, title, interest, ownership of copyrights of such Works and those of any other

derivative works, to the Bank. You will promptly provide to the Bank a complete written disclosure for each such

Works identifying the features or concepts you or the Bank believe to be new or different. You grant to the Bank

an irrevocable, nonexclusive, worldwide, perpetual, paid-up license under these Works (whether now existing or

brought into being in the future).

• The license scope is to make, have made, use, have used, sell, license or transfer items of such Works and to

practice and have practiced methods pertaining to such Works. You are specifically made aware that you will

not be liable to any compensation for such acts of yours, and that any rewards which the Bank may choose to

bestow will not be deemed to confer any rights towards that invention, discovery or improvement in system or

method, for you. You shall promptly upon intimation by the Bank, sign and execute such document, papers,

declarations including deed of assignment as may be required by the Bank from time to time.

• You shall not (except as provided in this Appointment Letter or as may be necessary in the course of your duties

for the Bank) disclose or make use of any Works without the Bank's prior written consent.

INDEMNITY

You shall indemnify the Bank against any loss, damage, proceeding which the Bank might suffer due to any wrongful 
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acts, mala fide acts, negligence and /or gross dereliction of duties on your part. Such indemnity shall not prejudice the 

right of the Bank to terminate your employment on such count or the right of the Bank to seek other remedies which the 

Bank may have to make good the loss or damage. 

FORCE MAJEURE

Notwithstanding anything contained herein, if the regular operations of the Bank are suspended, in full or part , resulting

from unforeseen circumstance or general economic conditions or regulatory, governmental or legal restriction /actions ,

or other general market effects or Acts of God or other cause of similar or different nature including war, outbreak of

epidemic or pandemic beyond the control of the Bank, the Bank may suspend the performance of services by you and

the payment of compensation herewith, during the continuation of such suspension of operations. In addition to the

foregoing the Bank may, by written notice, terminate this Appointment Letter forthwith or change the terms and

conditions of this agreement with no further liability whatsoever.

NON-SOLICITATION AND RESTRICTIVE COVENANT
• You are committed not to hire anyone or engage in any sort of discussion with an employee of IDFC FIRST

Bank or any of its subsidiaries for at least one year from your last working date in IDFC FIRST Bank. This is

applicable even during your period of employment whether approached by the employee or officers of IDFC

FIRST Bank, or by you or by any other intermediary or by any other means whatsoever. This Covenant further

specifically requires that employees or officers of IDFC FIRST Bank or any of its subsidiaries should not be

solicited or encouraged to leave IDFC FIRST Bank or any of its subsidiaries to join the organization which you

may join in any capacity or any of its subsidiaries, joint ventures, affiliates or associates, for a period of one

year from the date of separation from the Bank.

• You agree that during your period of employment with the Bank and for a period of one year from termination or

expiration of your employment with the Bank, you shall not solicit or entice, by any means whatsoever any

client of the Bank. Your agreement "not to solicit" means that you will not, initiate any contact or communication

of any kind whatsoever, for the purposes of inviting, encouraging or requesting any deal/ mandate/ account/

person.to transfer from the Bank to you or to your new employer or to any other person or entity; or to enter into

a new deal/ mandate with you or your new employer or with any other person or entity; or to otherwise

discontinue its patronage and business relationship with the Bank.

• You agree that for a period of six (6) months from termination or expiration of your employment with the Bank,

you shall not work at the capacity of Executive or Non‐Executive member of the board or any management

position of any supplier, vendor or partner of the Bank.

REVOKING THE APPOINTMENT 

• The Bank reserves the right to revoke the Appointment Letter without any liability of any kind thereof even after

acceptance of this appointment for just cause in the sole opinion of the Bank including but not limited to any

non-compliance of any law on your part or any act or deed on your part, as per the sole opinion of the Bank,

damages the reputation and brand image of the Bank in any manner.

• In the event of a criminal case being filed against you in your personal capacity, the Bank may, at its discretion,

ask you to proceed on leave or suspend your employment till the issue is sorted out and you are acquitted.

During this period, you will be paid as per applicable laws. If convicted, your employment will stand withdrawn.

You may also be placed under suspension pending enquiry into the charges of misconduct or otherwise.

mailto:bank.info@idfcbank.com
http://www.idfcfirstbank.com


IDFC FIRST Bank Limited (formerly IDFC Bank Limited)
Naman Chambers, C 32, G Block, Bandra Kurla Complex, Bandra (E), Mumbai 400051 Tel: +91 22 7132 5500 Fax: +91 22 2654 0354
Registered Office: KRM Towers, 7th Floor, No. 1, Harrington Road, Chetpet, Chennai 600031. Tel: +91 44 4564 4000 Fax: +91 44 4564 4022

      CIN: L65110TN2014PLC097792  bank.info@idfcbank.com  www.idfcfirstbank.com                                                                                           Page 10 of 13

OTHER TERMS AND CONDITIONS:

• Your date of birth mentioned as per PAN card and any other acceptable statutory document submitted by you

will be deemed to be the conclusive proof of your date of birth.

• As a potential employee and subject to terms and conditions of the appointment, we assume that the

submission of documents and details furnished as part of the documentation procedure which includes

furnishing your personal, academic and professional details are authentic and self-attested duly The Bank will

include these details as a part of your employment information/records as deemed confirmed by you with

respect to accuracy and update of the information.

• As an employee you are responsible to provide correct email ID and phone number and all

communication/information exchange will happen on the same. The email ID and phone number as provided by

you will stand valid for all communication from IDFC FIRST Bank Limited. In case of change in communication

information, you are liable to update the same with the Bank within Seven (7) days of such change. Failing

which, any communication sent on your last recorded address shall be deemed to have been served on you.

The email ID provided by you, until updated with the Bank, shall be considered as one of your unique

identification ID.

• During your employment, you will be subject to the service/employment rules, regulations and policy of the

Bank applicable from time to time.

• The terms and conditions contained herein shall be read along with the instructions, guidelines, policies, etc.

and amendments thereof as presently applicable to you and as may be amended from time to time and as may

be made applicable to you by the Bank subsequently during the course of your employment.

• Any other terms, conditions, stipulations not specifically mentioned herein shall be governed by the Terms and 

Conditions of Employment, HR Manual and other policies and procedures of the Bank as presently applicable 

and as may be introduced or amended from time to time.

• You shall not during the course of your employment engage, participate, whether directly or indirectly in any 

business competitive to the business of the Bank.

• You shall not do anything or cause to do anything, which shall bring dishonor and/or disrepute to the Bank or 

engage in unlawful/immoral activities.

• If at any time you are involved in any legal / administrative / quasi- judicial proceeding(s) you shall immediately 

inform the Bank the details thereof.

• You shall not at any time use your association with the Bank to gain unfair advantage for personal purposes.

• You shall follow all directions, instructions, guidelines and policies of the Bank issued from time to time in 

discharge of your duties.

• In addition to the terms and conditions mentioned herein, you hereby agree that you have read and understood 
and shall be abided by the 'Terms and Conditions of Employment 'as available on the intranet portal and your 
joining portal and as may be amended from time to time by the Bank at its sole discretion. 

WARRANTY

You represent and warrant that you are not subject to any agreement, arrangement, contract, understanding, court order

or otherwise, which in any way directly or indirectly restricts or prohibits you from fully performing the duties of your

employment, or any of them, in accordance with the terms and conditions of this letter.

CHANGE IN TERMS AND CONDITONS 
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• The terms and conditions of the Appointment Letter are subject to revision and change by the Bank, without

notice. The revised terms and conditions shall be applicable and abided by all the employees, effective from the

date of revision or change.

• The present designation and terms of services including your emoluments are subject to change depending

upon work assignment from time to time

DURATION/VALIDITY OF THE APPOINTMENT LETTER: 

• If this Appointment Letter is not accepted by applicant within Five (5) days of receiving the letter, it shall stand

revoked, at the discretion of the Bank, and all terms and conditions considered null and void, and neither party

shall have any obligation in relation thereto.

• It may be noted that this Appointment Letter is to be considered final for all purposes, and supersedes all prior/

contemporaneous letters, discussion, negotiations, commitments, agreements and writings with respect to the

subject matter hereof.

• If any provision of this Appointment Letter is found to be illegal, invalid or unenforceable by the Bank, then such

provision shall be severed from this Appointment Letter and the remaining provisions of shall continue in full

force and effect and operate as if the severed portion had not been included.

GOVERNING LAW

The interpretation and enforcement of this contract shall be governed by and construed in all respects in accordance

with the law of India and the parties submit to the non‐exclusive jurisdiction of the Mumbai courts.

Accepted & Agreed:

Signature:
Date: 
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Name: Rasinuri Sandhya

Date: 17-Dec-2020                                                                                                  

Company ID: 150489                                                                                                 

OUR EMPLOYEE VALUE PROPOSITION

Congratulations! We are delighted to welcome you to the IDFC FIRST Bank family. 

At the IDFC FIRST Bank we aim at giving each employee an opportunity to succeed. You are an integral part of our 
growth story and our success stories are now intertwined.

There's a lot to learn with us, not only the work but also about our culture and values. Our employee value proposition 
below portrays the value and experience you will gain by working at our bank. 

Be part of a winning team.

Drive change with cutting edge technology.

Join a work force that is high on integrity.

Be where growth is not just a number.

Make a social impact, make a difference to the society.

Be dynamic, agile, responsive, bold, disruptive.

We invite you to contribute to building the world's best bank right here in India!

We are excited about you joining the bank and wish you great success in your new role.

Warm Regards

Deepika Mahajan

Head Talent Acquisition and Employer Branding

Human Resource Department.

IDFC FIRST BANK LTD.
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Annexure 3

PRE JOINING DOCUMENT CHECKLIST

(TO BE UPLOADED ON THE IDFC FIRST BANK HR SYSTEM)

S.No Document Name Acceptable Proof

1 Permanent Address Proof Passport/Driving License/Voters Id Card

2 Current Address Proof (if 
different from permanent 
address)

Passbook/Rent Agreement

3 Cancelled Cheque for 
Alternate Bank Account

If cheque book is not available, copy of the passbook with account number and address can 
be submitted

4 Employment Documents 
(Only for experienced 
candidates)

Relieving Letter/ Experience letter required for all the employments mentioned on the 
resume. 

Kindly note that, relieving letter for the last employment is required to be submitted within 45 
days of joining.

5 Education Documents Mark sheets and certificates for all relevant qualifications, as mentioned on the resume 

6 Resignation proof for last 
employment (Only for 
experienced candidates)

Scanned copy of resignation proof/Resignation Email/ System Screenshot of resignation 
submission 

7 Photo High resolution clear passport size photograph with white background is required. This will be
printed on your ID card

8 Driving License (Only for ca Driving License copy can be uploaded

9 Insurance Book (Only for ca Copy of the insurance book can be uploaded

10 RC Book (Only for candidat RC Book copy can be uploaded. In case, you do not own a vehicle, an authority letter is to be

Navigation: Me > Onboarding

11 Accepted Copy of the Appointment Letter with signature of the applicant and acceptance date 
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Offer Cum Appointment Letter
 

19-Sep-2022
 
Ms Ausula Ramya Sri,
 
H NO 3-30/1, DICHPALLY VILLAGE Dichpalle Telangana 503174 India
 
Mobile No: 7036205544
 
Dear Ausula Ramya Sri,
 
With reference to your interview and online documentations submitted for seeking employment
with our company. We are pleased to inform you that your candidature has been accepted basis
representation made and documents submitted by you.
 
This offer cum appointment letter is being issued to you for appointing you on the post of SR.
EXECUTIVE in Grade GRADE-12 with the company. Your total emoluments shall be as per
Annexure attached hereto and your date of joining shall be 26-Sep-2022 you will report at our
following work location:
 
Hyderabad
 
Besides the terms and condition, which are stipulated herein in this letter, your appointment
shall be subject to satisfactory results of verifications of representation made and documents
submitted by you.
 
In case of your verification / reference checks are not up to the desired level, this letter shall be
automatically stands withdrawn and even if you have joined duty, your services shall be
discontinued with immediate effect without any compensation notice or salary in lieu thereof.
 
Further, if you fail to join on the date specified hereinabove, this letter shall be treated as
withdrawn.
 
The following are the other terms and conditions of this offer cum appointment letter: 
 
A. Commencement Term:
 
i) Your appointment is effective from 26-Sep-2022
 
ii) You will be on probation for a period of six months or any further extended period as may be
decided by the Company based on your performance during the probation
 
iii) On satisfactory completion of your probation you will be confirmed in the services of the
Company in writing.
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B. Remuneration:
 
Your total cost to the company will be Rs.226236 per annum as per detailed annexure to this
letter.
 
Benefits:
 
You will be eligible for Retirement Benefits of the Company; namely Provident Fund and Gratuity
in accordance with the statutory requirements and / or, as per Company policy
 
C. Other Terms and Conditions of Service:
 
Professional Ethics & Confidentiality: While you are in the services of the Company, you are not
permitted to carry on any business or profession or enter, for any part of your time, in any
capacity, the services of, or be employed by or engaged with any other firm, company or person.
You will devote your whole time and attention to your office work to promote the interest of the
Company and will not divulge to any person or utilize any of the Company’s secrets or other
related information (which you may possess by reason of your association with the Company)
outside the company.
 
IT Security Practice & Procedures: While you are in the services of the Company, you will adhere
to the IT Security Practice & Procedures as prescribed by i-Process Services (India) Private
Limited. 
 
HR Policy: While you are in the service of the company, you will be governed and required to
adhere the HR Policies of the company as amended from time to time.
 
Notice Period: During the probation period, your services would be liable to be terminated by the
Company without assigning any reason and without giving any notice.
 
During the probation period, if you decide to leave the Company’s services, you will be required
to give fifteen days’ notice. The company in its sole discretion can decide to waive off / reduce
the notice period depending upon the exigencies. In such case, you would be required to pay to
company, basic salary for the notice period not served.
 
In case you decide to leave the Company's services after confirmation, you will be required to
give thirty days’ notice. The company in its sole discretion can decide to waive off / reduce the
notice period depending upon the exigencies. In such case, you would be required to pay to
company, basic salary for the notice period not served.
 
After confirmation in grade, your services would be liable to be terminated by the Company, by
giving thirty days’ notice or on payment of an amount equivalent to thirty days’ Basic salary in
lieu of the notice period.
 
Transfer: The Company shall have the right to transfer you to any of its offices.
 
Retirement: Employees would retire on the last day of the month in which they complete 58
years of age.
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Joining Competitor: In the event of termination of your services by the Company or your
resignation from the services of the Company, you shall not join any competing Company or
Financial Services Company for a period of six months from the date of resignation/termination.
 
D. Termination of Employment: In addition to what has been mentioned in sub-clause (iii) of
Clause- E of this letter, please note that your services with the Company are also liable to be
terminated any time in the event of:
 
i) Any breach of the conditions mentioned in this letter or for breach of any rules of the company
that may be made applicable to you from time to time, on your part;
 
ii) Any incorrect information furnished by you;
 
iii) Suppression of any material information by you.
 
E. General:
 
i)The company, in its discretion, shall deploy/depute your services at the offices of its client at
any of the locations in India.
 
ii)Your appointment and continuation in employment are subject to your being found medically
fit by a Registered Medical Practitioner (discretionary) and reference checks (discretionary).
 
iii )You will be bound by the Rules and Regulations of the company.
 
iV)You will keep us informed of any change in your contact details (Mobile no. & E-Mail ID) and
present, permanent or correspondence address.
 
If you are agreeable to the above-mentioned terms and conditions, please accept the same
through your account on HRMS portal.
 
Yours sincerely,
 
 
 

 
 
 
 

For i-Process Services(India) Private Limited

Authorized Signatory
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Annexure to Letter dated 19-Sep-2022 
 
 

 
 

 
 
 

 
For i-Process Services(India) Private Limited
 

 
Authorized Signatory 
         
 

Name of Employee Ausula Ramya Sri
Designation SR. EXECUTIVE
Grade GRADE-12
Location Hyderabad

Pay Component Monthly Amount Annual Amount

CTC

Gross Salary 16050 192600

Basic 10000 120000

HRA 500 6000

Supplementary Allowance 4000 48000

Medical Allowance 750 9000

Conveyance Allowance 800 9600

Retiral Other Benefits 2803 33636

Employer PF 1800 21600

Employer ESI 522 6264

Gratuity 481 5772

Total CTC 18853 226236

Total CTC 18853 226236
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For i-Process Services(India) Private Limited
 

  
Authorized Signatory 
 
 
 

FORM XII
[Under rule 76 of the Contract Labour (Regulation and Abolition) Central Rules, 1971] Employment Card

A. Name Contractor : i-Process Services (India) Pvt. Ltd.

A1. LIN/PAN No. of the contractor :AABCI3838C

A2. Email Id of the contractor :contact@iprocess.in

A3. Mobile No. of the contractor:  : 

B. Wage rate(with particulars of unit, in case of piecework :

C. Name of Principal Employer                          :ICICI BANK LTD

C1. LIN/PAN No. of the Principal employer :AAACI1195H

C2. Email Id of the Principal employer :

C3. Mobile No. of the Principal employer: :

D. Name of workmen : Ausula Ramya Sri

D1. UAN/Aadhaar No :

D2. Mobile No :

1. Serial number in the register of workmen employed  : 

2. Nature of Designation : SR. EXECUTIVE

3. Wages Rate : Rs. 226236 (per annum)

4.Date of commencement of employment                          : 26-Sep-2022
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Date                : 19-Sep-2022
 
 
 

 
Deputation of Services

 
 
Dear Ausula Ramya Sri
 
This  is  with  further  reference to  joining the services  of  the company with  effect  from 26-Sep-2022 in
accordance with the Offer cum appointment letter accepted by you.
 
Your services will  be deputed to our client’s office at below address from your joining date until  further
 instruction from us in writing.
 
ICICI BANK LTD, Hyderabad
 
Accordingly, you are required to report at our above client work location / address.
 
During your period of deputation to the Client you shall:
 
i) Abide by the norms and code of conduct as applicable at the Client workplace and ensure discipline and
professional conduct at all times
 
ii) Not to utilize or divulge to any person/ organization other than the Client, any information which you may
possess by virtue of your association with our Client.
 
iii) Continue to be governed by the rules & policies of the company as well as terms & conditions as mentioned
in your Appointment letter dated 26-Sep-2022. 
 
For i-Process Services(India) Private Limited
 

                                                                                    
 
Authorized Signatory
 

Employee Name      : Ausula Ramya Sri
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Ref No: 23351326
03-Dec-2022
 
Adla Sushma
 
 
Dear Adla,
 
We have greatly enjoyed our recent discussions with you and are pleased to offer you the role of
Process Executive - Voice with Cognizant Technology Solutions India Private Limited
("Cognizant"). Your place of posting will be Hyderabad.
 
Your annual total compensation will be INR 210,002. Please see Compensation and Benefits
for additional details on your compensation. Cognizant has considered 0 months of your
experience as relevant in this offer, which will be kept up-to-date in our records.
 
Your appointment will be governed by the terms and conditions of employment presented in
Employment Agreement, as well as any rules, regulations and practices currently in place at the
time of employment. 
 
We request that you join us on or before 05-Dec-2022. 
 
Please note:
• This offer is subject to satisfactory professional reference checks
• This offer is valid for three (3) months from the date of offer. Any extension shall be at the
discretion of Cognizant and shall be communicated to you in writing
• Prior to beginning work with Cognizant, you must provide evidence of your right to work in India
and other documentation requested by Cognizant
 
We are delighted to welcome you to the team! You are joining Cognizant at an exciting time, and
we know your fresh thinking and expertise will help us accomplish great things. 
 
If you have any further questions or need clarification on this offer, please feel free to contact us.
 
Best regards,
For Cognizant Technology Solutions India Private Limited ("Cognizant"),

Shibu Balakrishnan
AVP – HR
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                                   Date:
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                                                 Compensation and Benefits

Name: Adla Sushma Designation: Process Executive - 
Voice

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1382.142857 16,586

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 4574 54,888

6
Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions 444 5,328

Annual Gross Compensation 210,002

Annual Total Compensation 210,002

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 229,502

 
As an associate you are entitled to the following additional benefits:
 
• Floating medical insurance coverage 
• Round-the-clock group personal accident insurance coverage 
• Group term life insurance coverage
• Employees' compensation insurance benefit as per the Employee's Compensation Act
• Gratuity on separation after four (4) years and 240 calendar days of continuous service,
payable as per the Payment of Gratuity Act
 
Leave and vacation: 
 
• From your date of joining, you will be entitled to the following leave amounts as per your
eligibility in line with statutory requirements. Leaves require manager approval in advance. 
 
Category of Leave
 
• Earned Leave – 18 days
• Sick Leave – 12 days
• Casual Leave – 6 days
 
• From date of joining, women associates will be entitled to maternity leave based on eligibility as
specified in the Maternity Benefit (Amendment) Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and
paternity leave by adhering to the conditions as specified in the India Leave Policy.
 
# Provident Fund Wages:
 
For the purpose of computing contributions to the Provident Fund, Pension Fund and EDLI
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Scheme, "Monthly Gross Salary" as stated in "Compensation and Benefits" of this letter,
excluding "Advance Statutory Bonus" and "House Rent Allowance," will be considered. This does
not include payments made through "Special Payout.
 
Determination of PF wages for the purpose of contribution: PF contribution shall be payable on
the earned PF wages or PF wages as per this letter, whichever is lesser.
 
Employee State Insurance (ESI):
 
Eligible Wages Eligibility for ESI shall be decided by deducting the Advanced Statutory Bonus,
Employer PF and ESI contribution from the monthly Gross Compensation (AGC/12) as stated in
Compensation and Benefits of this letter.
 
Earned ESI Wages: Monthly ESI contribution will be computed on total remuneration paid to an
associate in a particular month, including any recurring (or) ad hoc special payouts during the
month.
 
ESI contribution shall continue until the end of the contribution period (April – September and
October – March), if the associate contributes for at least one month in the contribution period.
 
* Flexible Benefit Plan:
 
Your compensation has been structured to ensure that you can apportion components of your
salary to suit your individual preferences. This plan will enable you to
 
1. Choose from an array of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
#* Advance Statutory Bonus is in line with the provisions of the Payment of Bonus Act
 
Note: 
 
• Any statutory revision of Provident Fund/ESI contribution or any other similar statutory benefits
will result in a change in the net take-home salary. The Annual Gross Compensation will remain
the same
• Cognizant has made this offer in good faith after expending significant time and resources
during the hiring process. We hope you will join us, but recognize your right to pursue another
path. Your formal commitment to joining us forms the basis of further planning and client
communication at Cognizant. If you decide not to join us after signing the offer letter, Cognizant
reserves the right not to consider you for future career opportunities with the company. We look
forward to welcoming you to Cognizant
 
 
Employment Agreement – Cognizant Technology Solutions India Private Limited
 
This Employment Agreement ("Agreement") is made effective as of 03-Dec-2022 between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the
Companies Act, 1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old
Mahabalipuram Road, Chennai - 600096, Tamil Nadu, India; (hereinafter referred to as
"Company" or "Cognizant," which shall, unless counter to the context or meaning thereof, be
deemed to mean and include its successors and assigns) of the ONE PART;
 
AND
 
Adla Sushma, ____(Age) ,residing at ___________________________________________
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(hereinafter referred to as "you," "your" or "yourself," which shall, unless counter to the context or
meaning thereof, be deemed to mean and include his/her heirs, executors and administrators) of
the OTHER PART. 
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to
as the "Parties" and individually as "Party."
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an
employment offer ("Employment Offer Letter") to you and in pursuance thereof desires to employ
you on the terms and conditions set forth below. 
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth
herein, the Parties hereto mutually agree to the below mentioned terms and conditions governing
your employment with Cognizant: 
 
1. Duties and Responsibilities
 
a) You agree that at all times during your employment with Cognizant, you will faithfully,
industriously, and to the best of your skill, ability, experience and talent, perform any and all of
the duties required of your position. In carrying out these duties and responsibilities, you shall
comply with all policies, procedures, rules and regulations, both written and oral, as are
announced or implemented by the Company from time to time, and shall honor and comply with
all rules and statutory requirements under applicable law as amended from time to time, in letter
and spirit.
 
b) Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business
Ethics and/or other organizational policies shall entitle the Company to take appropriate
disciplinary action(s) including termination of your employment. 
 
c) You shall, at all times, maintain satisfactory performance and upskill yourself in accordance
with the business requirements of the Company. Unsatisfactory or poor performance shall entitle
Company to take appropriate disciplinary action(s) including termination of your employment.
 
   
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirements. The
Company reserves the right to transfer you on a temporary or permanent basis to the other office
locations, functions or departments within the Company and/or other affiliated entities and assign
such other duties as may be deemed fit in the interest of the Company. The Company also
reserves the right to require you to work remotely from time to time as per business needs or
government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written
consent, directly or indirectly employ or engage with any other person, business or entity,
whether or not for any gain or profit, irrespective of whether it is during or outside your hours of
work in the Company. Additionally, you are not allowed to undertake any other gainful
employment, engagement, business, assume any public office or private office, honorary or
remunerative position, without prior written permission of the Company. During your employment
with the Company, you shall not directly or indirectly engage in any conduct in conflict with or
averse to the best interests of the Company, as determined by the Company at its sole
discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's systems or
offices, your prior employer's and/or their clients' proprietary or confidential information, or violate
any agreement or obligations that you have with them. 
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4. Confidentiality 
 
a) During the course of your employment with the Company, you shall have access to information
and/or documents of the Company, its affiliates, its clients or certain third parties (with which the
Company has any dealings), which are private, business sensitive, confidential and/or proprietary
(together, "Confidential Information"). You are obliged to keep this Confidential Information as
secret and must not, without prior and specific written permission from the Company, disclose
any such information, received from whatever source and however you may learn it, to any
person or third party.
b) Any breach of your confidentiality obligations as specified above may be a cause for
termination of your employment with the Company, besides the Company's entitlement to initiate
legal action against you for such a breach. The obligations imposed upon you under this clause 4
will survive even after cessation of your employment with the Company. 
c) You shall not take copies of any Confidential Information for your own purposes without prior
permission of the Company and forthwith upon termination of your employment with the
Company, you shall return to the Company all such copies of Confidential Information including
but not limited to documents, records and accounts in any form (including electronic, mechanical,
photographic & optical recording) relating to matters concerning the business or dealings or
affairs of the Company. 
d) You shall not, during your employment with the Company and at all times thereafter, do or say
anything that may cause direct or indirect damage to the business of the Company, its affiliates
or their clients.  
e) You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from
posting potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening
messages or disparaging clients, associates, competitors, suppliers or any third parties. 
f) You will not make any false, defamatory or disparaging statements about Cognizant, its clients,
or any other employees or directors, irrespective of whether any such statements are likely to
cause damage to any such entity or person.
g) The Company reserves the right to require you to sign confidentiality and non-disclosure
agreements with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
a) you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
 
b) you hereby provide your consent to your personal data including any sensitive personal data
or information being collected and the same being transferred, stored and/or processed by
Cognizant in India and any other countries where Cognizant, its affiliates and their clients have
offices,
 
c) you agree that Cognizant and its affiliates may make such data available to its advisors,
service providers, other agencies such as pension providers, medical, insurance providers,
payroll administrators, background verification agencies and regulatory authorities,
 
d) you have the right to amend, modify or alter your personal information. The Company will
exercise all reasonable diligence for safeguarding your personal information, as has been
disclosed by you. It is clarified that the obligation will not be applicable in case of legally required
disclosures, and
 
e) you acknowledge and agree that the Company may, in the course of its business, be required
to disclose personal data relating to you, after the end of your employment to any group/statutory
bodies/authorities as required under applicable law/requirements.
 
6. Work Schedule
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a) The Company's normal working hours shall typically comprise of nine (9) hours per day,
exclusive of any applicable break, subject to the limit of daily working hours, as prescribed by the
applicable laws. The Company may require you to work for extended working hours/days
including weekends, depending on the project requirements, business exigencies and/or for
conscientious and complete performance of your duties and responsibilities towards the
Company, subject to the limit of working hours as prescribed by the applicable laws. Any
changes made to the Company's working hours shall be communicated to you.
 
b) The Company may, at its discretion, vary the normal working hours or days for any employee
or class of employees or for all the employees based on project requirements, Company policies
and prevailing laws, as may be applicable from time to time/in accordance with any applicable
laws currently in place. Any changes to be made to the above work timing or days shall be made
by the Company at its sole discretion and notified to you in advance.
 
c) The Company may also require you to work on a shift basis. The shifts may be scheduled
across 24 hours a day, 7 days a week and 365 days a year. Shift timing may change from time to
time as per any Company policy, and will be communicated to you in advance.
 
d) Your working hours shall be monitored by the Company through appropriate systems and
processes, as updated from time to time. You are expected to comply with these processes and
policies at all times. 
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and
reference checks in line with Company policy. An independent agency may conduct internal and
external background checks, for which you provide your consent. The Company's offer of
employment and/or continued employment is subject to a satisfactory background verification
report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification
checks reveal unfavorable results at any time. Similarly, if your background verification report is
found to be unfavorable or unsuccessful after you join the Company, the Company reserves the
right to terminate your employment.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are
required to comply or execute the following Company agreement and attest your understanding
and adherence to following Company policies:
 
i. IP Assignment Agreement 
ii. Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and that are not
specifically mentioned in this Agreement. The applicable rules/processes/procedures/policies are
available on the Company's intranet and you are expected to go through them carefully as a
condition of your employment. For any clarification in relation to applicable policies, guidelines or
processes, please reach out to your HR talent manager. It is your responsibility stay informed of
any and all changes made by the Company to such policies from time to time. If at any time
during your employment with the Company, you are found in violation of any applicable rules,
processes, procedures or policies of the Company, the Company reserves the right to take
disciplinary action against you, including termination your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
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During the term of your employment with Cognizant and until two (2) years after the termination
of such employment, you will not directly or indirectly, either as an individual on your own account
or as a partner, employee, consultant, advisor, agent, contractor, director, trustee, committee
member, office bearer, or shareholder (or in a similar capacity or function), (a) solicit, attempt to
solicit, contact or otherwise encourage any employee to leave the Company's employment, (b)
solicit business from competitor(s) or client(s) of the Company or (c) be employed or engaged
with any competitor(s), or (d) be employed or engaged with any client(s) of the Company with
whom you have interacted or worked in a professional capacity representing the Company during
the six (6) months preceding the date of termination of your employment.
 
10. Representations and Warranties 
 
By signing below, 
 
a. you warrant that your employment with the Company does not and will not violate or otherwise
conflict with any agreement (oral or otherwise) to which you are or have been a party and that
you possess all the requisite permits, work visas and clearances to be able to lawfully and
rightfully employed in India with the Company under the terms of this Agreement;
 
b. you warrant that you have satisfactorily completed all of your obligations under any
employment contract or other contract or agreement with any company(ies), person(s) or entity
(ies) that previously employed or contracted with you and that any previous employment contract
and/or relationships have terminated and/or expired prior to the effective start date of your
employment at the Company and you have all the requisite power and authority, and do not
require the consent of any third party to be employed with the Company;
 
c. you represent and warrant that you shall not bring into Company premises or systems (or use
in any manner) any third-party documents (regardless of media) or materials (including but not
limited to proprietary information or trade secrets), or any such documents or materials of your
previous employer, without written permissions/approvals from such previous employer or third
parties; and
 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract
or agreement that binds the Company or creates any obligation (financial or otherwise) upon the
Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any
and all direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury
to person or property, suffered or sustained by Company and its affiliates which is attributable to
you, resulting from any of your act or omission irrespective of whether it constitutes a breach of
the terms of your employment or negligent performance of your duties as expected from you
while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to client needs, the Company has several
policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/training and up-skilling
opportunities. As a condition of your employment with the Company, you are responsible for
upskilling yourself to make yourself eligible for appropriate business/client projects, thereby
promoting the spirit of meritocracy and career development with the goal of providing world-class
services to our clients. Therefore, you shall adhere to and meet the obligations under all such
policies and processes, including the Associate Deployment Pool Policy and those that may be
changed by the Company from time to time.
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13. Unauthorized Absence
 
If you are absent from work for a continuous period of three (3) days or as prescribed by
applicable laws, without the prior written consent from your approving authority, it will be
construed that you have voluntarily abandoned your employment with the Company. The
Company shall be entitled to take appropriate disciplinary action(s) against you as per the
Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in
which you attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves
its right to change the retirement age at its sole discretion.  
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any
reasons by providing 90 days' advance notice to you by paying you pro rata salary in lieu of any
notice or balance notice period. 
 
You may resign or terminate your employment with the Company by providing 90 days' advance
notice to the Company. When you serve notice to resign from employment with the Company, the
Company may at its sole discretion allow you to pay salary in lieu for the notice period; and/or
adjust the vacation accumulated towards part of the notice period.  
 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole
discretion, suspend, lay off, dismiss, discharge and/or terminate your employment with immediate
effect by a notice in writing (without any notice period or salary in lieu of any notice period) in the
event of your:
 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, embezzlement, misappropriation, misuse or causing damage to the
Company's assets/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other
documents or directions of the Company 
• Violation of non-disparagement obligations
• Conduct regarded by the Company as prejudicial to its own interests or to the interests of its
client
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your
services to any group company worldwide. On any such secondment, deputation, assignment or
transfer of your employment, the Company and/or affiliate may require you to sign the applicable
Overseas Deputation/International Employment Agreement(s) of the specific country, based on
the policies of the Company. 
 
17. Survival
 
Clauses 4, 5, 9 and 11 and any other clauses, which by their nature are expected to survive, shall
all survive the termination of your employment (for any reason) and shall continue to apply to you
even after cessation of your employment with the Company. 
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18. Dispute Resolution and Governing law
 
The Parties shall make our best efforts to settle by mutual conciliation any claim, dispute or
controversy ("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with
respect to the existence or validity hereof, the interpretation hereof, or the breach hereof. This
Agreement and your employment with the Company shall be governed and interpreted in
accordance to the laws of India and the courts in Chennai only shall have exclusive jurisdiction
over any Dispute. Notwithstanding the aforesaid, the Company shall be entitled, in addition to all
other remedies, to any interim relief including but not limited to an injunction, whether
interlocutory or preliminary, restraining any breach of the provisions of this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or
transfer your rights or obligations hereunder to any other person or entity. No delay or failure by
the Company to exercise any of its powers, rights or remedies under this Agreement or otherwise
will operate as a waiver of such powers, rights or remedies. If any provision of this Agreement is
held by any competent authority to be invalid or unenforceable, the validity of the other remaining
provisions of the Agreement shall not be affected. You shall not make any announcement
concerning the Company, its affiliates and their employees, contractors or clients without the
Company's prior written consent, and you shall not use or disclose the name, trademark, domain
name, service mark, logo or any other intellectual property of the Company and its affiliates and
their employees, contractors or clients.
This Agreement, together with the agreements and policies of the Company, Employment Offer
Letter (and any attachments thereto, are the exclusive and entire agreement between the Parties
relating to its subject matter, and supersedes all prior and contemporaneous discussions,
agreements, negotiations, representations, and proposals relating to the subject matter hereof.
You shall be required to treat the terms of this Agreement as strictly confidential. The Company
reserves the sole right to change any terms or conditions provided in this Agreement based on
applicable laws or business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day
and year first above written.
 
Cognizant Technology Solutions India Private Limited              Adla Sushma

Shibu Balakrishnan
AVP – HR
 
I have read, understood and accept the above-mentioned terms.
 
Signature:                                                Date:
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CONSULTING SERVICES AGREEMENT 

 

This Consulting Services Agreement (hereinafter called "Agreement") is made by and between Ushankk Enterrprises Pvt Ltd., an 

Indian  Company, hereinafter called "Ushankk", and  Krishna Prasanna Viswanadham, hereinafter called "Consultant".  The parties 

agree as follows: 
 

 

 

1. Scope of Services to be performed by Consultant 

 Consultant will provide Professional Services (Client Relationship, BD, Recruiting, IT, PM etc as applicable) for 

Ushankk or various clients of Ushankk (hereinafter called "Client").  Consultant shall report to the Ushankk 

representative. The duration of these services is indefinite.  The timing and extent of the services will be coordinated 

with Consultant and approved by Ushankk’s Management prior to their provision.  No services may be provided 

without proper written approval. 

 

 

 

2. Role of Consultant 

 In the performance of work under this Agreement, Consultant is acting in the capacity of an Independent Contractor; the 

relationship of employer and employee shall not exist between Ushankk and Consultant.  Consultant shall be responsible for 

own insurances. 

 

 

 No Ushankk employee benefits shall accrue to or become vested in Consultant under this Agreement, including, without 

limitation, health and accident insurance coverage, travel insurance, retirement plan participation, vacation accrual, 

unemployment benefits, or any other Ushankk benefits.  Consultant hereby waives any right, title, or interest therein.  Further, 

Consultant assumes sole responsibility for the payment of all taxes based on wages and Ushankk will not withhold any amounts 

unless prescribed by law.  The Consultant agrees to hold Ushankk harmless for any taxes, penalties or interest. 

 

 

 

3. Client Information and Ushankk Proprietary Information 

 Consultant will have access to, and become acquainted with, various client confidential and Ushankk proprietary information 

(technical and business) which is owned by Ushankk or its Clients.  The Consultant agrees not to disclose such information, 

directly or indirectly, nor permit or allow any other person or company to disclose or use such proprietary and confidential 

information, either during the term of this agreement or at any time thereafter, except as required in the course of the execution 

of the work under this Agreement.  All files, records, documents, plans, and similar items relating to the business of Ushankk 

whether prepared by the Consultant or otherwise coming into the possession of the Consultant, shall remain the exclusive 

property of Ushankk or of Ushankk's clients. 

 

 

 

4. Employment with Client/Solicitation of Business/Not-to-Compete. 

 During and for a period of one (1) year after termination of this Agreement, Consultant will not accept employment with Client 

nor call on, solicit, or take away any Clients of Ushankk, either for himself/herself or for any other person, firm, or corporation. 

 

 

 

5. Rate of Pay / Special Conditions  

a) The rate of pay will be Rs 12000/month (Start : 10 August 2021) for all work inclusive of expenses. This document and 

rate of pay is confidential information and should not be disclosed to any third party.  

b) All work will be performed transparently by the consultant acting as an Ushankk consultant.  Only Ushankk business cards 

and identification may be used with Ushankk’s clients. 
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6. Invoices 

 Consultant shall submit an Ushankk timesheet, on a monthly basis, for hours worked during the previous month.  Invoices 

should be prepared monthly for work done in the previous month and Emailed to hr@ushankk.com with a copy of 

signed/approved timecards.   

 

 

 

Any formal correspondence should be e-mailed to hr@ushankk.com;   Invoices, Timesheets should be mailed in hard copy.  Any 

formal correspondence should be mailed to Ushankk, 603 A Pioneer Urban Square Tower B, Sector 62 Gurugram 122101, India. 

 

DATE: August 11, 2021  

                                                                                                         
 _____________________________  ______________________________ 

   Ushankk Enterrprises Pvt Ltd                                               Krishna Prasanna Viswanadham 

         Ashu Jain, Director      PAN: EDVPK6146P AADHAR: 3988 3713 0186  

Address: Flat No. 201, Sai Priyas Sai Sadan 

Apartment, Ambedkar Nagar, Old Hafeezpet Road, 

Behind Perfect Towers, Hafeezpet, K.V 

Rangareddy, Telangana 500049 

          Mobile: 9966514282 

mailto:hr@ushankk.com
mailto:hr@ushankk.com


EXOTIC LEARNING
NIRVODAY PVT LTD

Date: 28/12/2022

Name: Anthima Agarwal
Email ID: : agarwalanthima@gmail.com
Mob No: 7093187059

Offer Letter

Dear Anthima Agarwal,

Congratulations! Exotic Learning is pleased to extend you a conditional offer of employment for the position of
Business Development Associate - Online Sales (Work from Home).

Out of the many candidates you are selected to join the EXOTIC Learning to work at India’s Top Live Online Skill
Development Classes Platform. We are excited for you to formally begin working with us.

Salary: We confirm offering annual compensation of 612000 (six lakh twelve thousand) comprising INR
312000/- and a variable component of INR 300000/- per annum and a retention bonus of 100000/-.

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be paid monthly as
direct deposit to your Bank account by the 1st week of the subsequent month. The structure of your
compensation plan may be altered / changed from time to time in line with the Compensation policy and
practices of the Organization.

Timings: You will observe the timings prevalent in the establishment or establishments where your services
are made use of. The normal working days are Wednesday through Monday (Sales Shift). You will be required
to work for such hours as necessary for the proper discharge of your duties to the Company.

Work Location: While the 21 days of training will be remote and online, post certification you are expected
to report to work from Home. On successful completion of On Job Training certification you will be granted 15
days cooling period. The role will include tele-calling and conducting online sales conductions from the Home.

Training: The 21 days of training includes 8 days of dedicated instructional sessions on the product, platform
and processes. With Day 9 being an off, the candidate will have Day 10 to Day 21 to meet the certification
criteria, this will be their OJT or On the Job Training Period.

Probation Period: You will be on probation for 90 Days during which your performance will be reviewed
however you are expected to clear the On-the-Job Training (OJT) Certification in 21 days.
Your employment is terminable by giving (48 Hours) notice during the probation period & (30 days) post
confirmation. Either party is not bound to give any reason thereof.

Covid Protocols: You are expected to take personal responsibility when it comes to vaccination and follow
Covid safety protocols while working.

By accepting this offer your training will commence from 28/12/2022. You will be absorbed with a full time
employment contract subject to clearance of all the assessments during the training program successfully,
failing



which leads to termination of contract at any stage of the training program with no obligation from both the
parties.

If you aren't certified during the training period this offer shall stand revoked and the organization is not liable
to compensate during this period.

This job offer is contingent upon the following:

✔
Completion of a satisfactory background check.

✔
Passing the classroom training wherein working laptop with good microphone and camera and data
connection are essential

✔
Clearing the On Job Training (OJT) certification

✔
Execution of an employment/non-compete/confidentiality agreement.

Once the above contingencies are successfully completed and you have submitted the statutory KYC
documents namely PAN, Aadhar and Bank Account details then you will be appointed as a full time employee
as per the offered role. Failure to provide appropriate documentation before completion of training will result
in immediate termination of employment in accordance with the terms of contract.

This letter of offer is based on the information furnished in your application for employment and during
the interviews you had with us. If, at any time in future, it comes to light that any of this information is
incorrect or any relevant information has been withheld, then your employment is liable to termination
without prior notice.

Indemnity: You agree to defend and hold harmless the company and its officers, directors, employees,
agents, successors and assigns of the company (“Indemnified Parties”) from and against any and all losses,
damages, liabilities, deficiencies, claims, actions, judgments, settlements, interest, awards, penalties, fines,
costs or expenses of whatever kind, including reasonable attorneys; fees and the costs incurred by such the
company or Indemnified Parties that arise out of or relate to any breach of any of its representations,
warranties, covenants or obligations.

You agree that in no event, and at no time during the Term of this Agreement or at any time thereafter, shall
disparage, denigrate, slander, libel or otherwise defame the company, it’s businesses, services, employees,
personnel, agents, or representatives.

Non-Compete. You shall ensure that during the Non-Compete Period, refrain from directly or indirectly
(including but not limited to as an employee, consultant, independent contractor, partner, shareholder,
member or in association with any other Person or in any other capacity) carrying on, setting up, soliciting
on behalf of, rendering any services to, engaging in, guaranteeing any obligations of, extending credit to, or
having any ownership interests in or other affiliation in any Competing Business within the territory of India.

You will abide by the rules and regulations of the Company as may be in force from time to time and if
any violation made would be subjected to the Disciplinary action.



Schedule I

Schedule -1

Designation: Business Development Associate

Department: Sales

(A) Salary Components INR (p.m.) INR (p.a.)

I Basic 11667 140000

II HRA 5833 70000

III LTA 1000 12000

IV Book and Periodicals 500 6000

V Communication Reimbursement 1000 12000

VI Special Allowance 5000 60000

GROSS INCOME 25000 300000

(B) RETIRALS

I Provident Fund (Employer's Contribution) 1000 12000

Total (A+B) 26000 312000

(C) Annual Variable (Incentive) (Maximum Payable) - 300000

COST TO COMPANY (A+B+C) 26000 612000

CIN number: U80900UP2022PTC158808



Retention bonus

Rs 1 LPA Retention bonus for the candidates, paid as part of monthly salary or in kind, after OJT
certification and on quarterly basis as follows:

Payout Indicative
Amount

Eligibility

NIL NIL NIL

1st Quarter Rs 10000 72 active days in system

2nd Quarter Rs 20000 144 active days in system

3rd Quarter Rs 35000 216 active days in system

4th Quarter Rs 35000 288 active days in system

*Active days is calculated as any day on which the employee gets attendance

Note:
There will be a minimum input criterion eg talk-time, task completion and customer conductions to earn a
daily attendance basis which the monthly salary will be processed. The organization reserves the right to
change policies based on the business requirements from time to time.

You will receive salary, and all other benefits forming part of your remuneration package subject to, and
after, deduction of tax at source in accordance with applicable law.

Payout for Training Cum Certification period

The company is committed to investing its resources in the training and development of its employees. As
such, the company has a reasonable expectation that you will apply the knowledge and skills obtained during
Training to maximize the positive impact of the learnt skills in your assigned key results. Only those
candidates who get certified in the training evaluation will be appointed in the organization. Considering the
significant investment that the training represents, only those who earn training certification will be paid
INR 5001 For the training cum evaluation period . However, If you don't qualify the training certification or
quit the training mid-way then neither you nor the company is liable to compensate for the training cum
certification period.

CIN number: U80900UP2022PTC158808



Please indicate your acceptance of our offer by signing below and returning one copy of the letter to me no
later than 28/12/2022 If you have any questions about this offer, write back to us at
hr@exoticlearning.in or text us with our chat support team +917704915207

We look forward to having you as part of our team and believe you will find this opportunity both challenging
and rewarding.

Sincerely,
On Behalf of Exotic Learning

Rohan Singh
Authorized Signatory

I have read and understood the provisions of this offer of employment, and I accept the above conditional
job offer. I understand that my employment with Nirvoday Pvt Ltd (Exotic Learning) is considered at will,
meaning that either the company or I may terminate this employment relationship at any time with or
without cause or notice.
This offer shall remain open until 28/12/2022 Any acceptance postmarked after this date will be considered
invalid.

Date: __________

Signature:

CIN number: U80900UP2022PTC158808
Mailing address – 3rd FLOOR , GROUND ZERO BUILDING, PARA ROAD ALAMBAGH, LUCKNOW, UTTAR PRADESH, 226009

mailto:admincell@exoticlearning.in


EXOTIC LEARNING
NIRVODAY PVT LTD

Date: 28/12/2022

Name: Anthima Agarwal
Email ID: : agarwalanthima@gmail.com
Mob No: 7093187059

Offer Letter

Dear Anthima Agarwal,

Congratulations! Exotic Learning is pleased to extend you a conditional offer of employment for the position of
Business Development Associate - Online Sales (Work from Home).

Out of the many candidates you are selected to join the EXOTIC Learning to work at India’s Top Live Online Skill
Development Classes Platform. We are excited for you to formally begin working with us.

Salary: We confirm offering annual compensation of 612000 (six lakh twelve thousand) comprising INR
312000/- and a variable component of INR 300000/- per annum and a retention bonus of 100000/-.

Your salary and other benefits will be as set out in Schedule 1, hereto. Your salary will be paid monthly as
direct deposit to your Bank account by the 1st week of the subsequent month. The structure of your
compensation plan may be altered / changed from time to time in line with the Compensation policy and
practices of the Organization.

Timings: You will observe the timings prevalent in the establishment or establishments where your services
are made use of. The normal working days are Wednesday through Monday (Sales Shift). You will be required
to work for such hours as necessary for the proper discharge of your duties to the Company.

Work Location: While the 21 days of training will be remote and online, post certification you are expected
to report to work from Home. On successful completion of On Job Training certification you will be granted 15
days cooling period. The role will include tele-calling and conducting online sales conductions from the Home.

Training: The 21 days of training includes 8 days of dedicated instructional sessions on the product, platform
and processes. With Day 9 being an off, the candidate will have Day 10 to Day 21 to meet the certification
criteria, this will be their OJT or On the Job Training Period.

Probation Period: You will be on probation for 90 Days during which your performance will be reviewed
however you are expected to clear the On-the-Job Training (OJT) Certification in 21 days.
Your employment is terminable by giving (48 Hours) notice during the probation period & (30 days) post
confirmation. Either party is not bound to give any reason thereof.

Covid Protocols: You are expected to take personal responsibility when it comes to vaccination and follow
Covid safety protocols while working.

By accepting this offer your training will commence from 28/12/2022. You will be absorbed with a full time
employment contract subject to clearance of all the assessments during the training program successfully,
failing



which leads to termination of contract at any stage of the training program with no obligation from both the
parties.

If you aren't certified during the training period this offer shall stand revoked and the organization is not liable
to compensate during this period.

This job offer is contingent upon the following:

✔
Completion of a satisfactory background check.

✔
Passing the classroom training wherein working laptop with good microphone and camera and data
connection are essential

✔
Clearing the On Job Training (OJT) certification

✔
Execution of an employment/non-compete/confidentiality agreement.

Once the above contingencies are successfully completed and you have submitted the statutory KYC
documents namely PAN, Aadhar and Bank Account details then you will be appointed as a full time employee
as per the offered role. Failure to provide appropriate documentation before completion of training will result
in immediate termination of employment in accordance with the terms of contract.

This letter of offer is based on the information furnished in your application for employment and during
the interviews you had with us. If, at any time in future, it comes to light that any of this information is
incorrect or any relevant information has been withheld, then your employment is liable to termination
without prior notice.

Indemnity: You agree to defend and hold harmless the company and its officers, directors, employees,
agents, successors and assigns of the company (“Indemnified Parties”) from and against any and all losses,
damages, liabilities, deficiencies, claims, actions, judgments, settlements, interest, awards, penalties, fines,
costs or expenses of whatever kind, including reasonable attorneys; fees and the costs incurred by such the
company or Indemnified Parties that arise out of or relate to any breach of any of its representations,
warranties, covenants or obligations.

You agree that in no event, and at no time during the Term of this Agreement or at any time thereafter, shall
disparage, denigrate, slander, libel or otherwise defame the company, it’s businesses, services, employees,
personnel, agents, or representatives.

Non-Compete. You shall ensure that during the Non-Compete Period, refrain from directly or indirectly
(including but not limited to as an employee, consultant, independent contractor, partner, shareholder,
member or in association with any other Person or in any other capacity) carrying on, setting up, soliciting
on behalf of, rendering any services to, engaging in, guaranteeing any obligations of, extending credit to, or
having any ownership interests in or other affiliation in any Competing Business within the territory of India.

You will abide by the rules and regulations of the Company as may be in force from time to time and if
any violation made would be subjected to the Disciplinary action.



Schedule I

Schedule -1

Designation: Business Development Associate

Department: Sales

(A) Salary Components INR (p.m.) INR (p.a.)

I Basic 11667 140000

II HRA 5833 70000

III LTA 1000 12000

IV Book and Periodicals 500 6000

V Communication Reimbursement 1000 12000

VI Special Allowance 5000 60000

GROSS INCOME 25000 300000

(B) RETIRALS

I Provident Fund (Employer's Contribution) 1000 12000

Total (A+B) 26000 312000

(C) Annual Variable (Incentive) (Maximum Payable) - 300000

COST TO COMPANY (A+B+C) 26000 612000

CIN number: U80900UP2022PTC158808



Retention bonus

Rs 1 LPA Retention bonus for the candidates, paid as part of monthly salary or in kind, after OJT
certification and on quarterly basis as follows:

Payout Indicative
Amount

Eligibility

NIL NIL NIL

1st Quarter Rs 10000 72 active days in system

2nd Quarter Rs 20000 144 active days in system

3rd Quarter Rs 35000 216 active days in system

4th Quarter Rs 35000 288 active days in system

*Active days is calculated as any day on which the employee gets attendance

Note:
There will be a minimum input criterion eg talk-time, task completion and customer conductions to earn a
daily attendance basis which the monthly salary will be processed. The organization reserves the right to
change policies based on the business requirements from time to time.

You will receive salary, and all other benefits forming part of your remuneration package subject to, and
after, deduction of tax at source in accordance with applicable law.

Payout for Training Cum Certification period

The company is committed to investing its resources in the training and development of its employees. As
such, the company has a reasonable expectation that you will apply the knowledge and skills obtained during
Training to maximize the positive impact of the learnt skills in your assigned key results. Only those
candidates who get certified in the training evaluation will be appointed in the organization. Considering the
significant investment that the training represents, only those who earn training certification will be paid
INR 5001 For the training cum evaluation period . However, If you don't qualify the training certification or
quit the training mid-way then neither you nor the company is liable to compensate for the training cum
certification period.

CIN number: U80900UP2022PTC158808



Please indicate your acceptance of our offer by signing below and returning one copy of the letter to me no
later than 28/12/2022 If you have any questions about this offer, write back to us at
hr@exoticlearning.in or text us with our chat support team +917704915207

We look forward to having you as part of our team and believe you will find this opportunity both challenging
and rewarding.

Sincerely,
On Behalf of Exotic Learning

Rohan Singh
Authorized Signatory

I have read and understood the provisions of this offer of employment, and I accept the above conditional
job offer. I understand that my employment with Nirvoday Pvt Ltd (Exotic Learning) is considered at will,
meaning that either the company or I may terminate this employment relationship at any time with or
without cause or notice.
This offer shall remain open until 28/12/2022 Any acceptance postmarked after this date will be considered
invalid.

Date: __________

Signature:

CIN number: U80900UP2022PTC158808
Mailing address – 3rd FLOOR , GROUND ZERO BUILDING, PARA ROAD ALAMBAGH, LUCKNOW, UTTAR PRADESH, 226009

mailto:admincell@exoticlearning.in




Ms.MuthojuMeena
Email:meena001m@gmail.com
MobileNo:+91-9505936406

DearMs.Meena

AppointmentLetter

MaukaTechnologiesPvt.Ltd.(hereafterreferredtoasthe“Company”)ispleasedto
confirmyourappointmentasJuniorHRExecutive.Pleasenotethatthetermsofthisofferare
strictlyconfidentialbetweenyouandtheCompany.TheCompanybelievesthatyouwillbea
valuableadditionandwishesyousuccessinallyourprofessionalendeavorshere.

YourtotalgrosscompensationinclusiveofallbenefitswillRs.3,00,000/-(Rupees
ThreeLakhsonly)perannum.Theseamountswillbesubjecttodeductionoftaxatsourceas
applicableintheIncomeTaxAct,specifiedbytheGovt.ofIndia.(referAnnexureIfora
detailedbreakupofyourcompensation).

YouremploymentwillbeeffectivefromFebruary20th2020.Intheeventofyour
failingtoreportonorbeforethisdate,theoffermadehereinshallstandwithdrawn;unless
thereportingdateisextendedandcommunicatedtoyouinwritingbytheCompany.Youare
requestedtoreportto
Mr.KeerthimayiBodapatiandshouldcarryoutsuchdutiesandfunctions,whichyoumaybe
instructedfromtimetotime.

Youwillbeinprobationforaperiodofthreemonths.Thepurposeoftheinitialthree
monthsprobationaryperiodistoprovidebothyouandthecompanywiththeopportunityto
evaluatetheemploymentrelationship.Shouldyoubesuccessfulatcompletingprobationary
requirements,youwillbeeligibleforregularemploymentstatus.Thisemploymentmaybe
terminatedbyservingawrittennoticeoftwomonths.Failuretogivetwomonthswritten
noticewillrequireyoutopaythreemonth’ssalarytothecompany,ascompensation.Your
EmploymentwithSparitywillbeconsideredsubjecttoverificationofallyourdocuments
andReferenceChecks(referAnnexureII)

AllthepoliciesandproceduresasspecifiedintheEmployeeHandbookofthe
Companywillbeapplicabletoyou.

Welookforwardtoyourvaluablecontributionsandwishyoualltheverybestfora
rewardingcareerwithSparity.

Pleasesignandreturnacopyofthisletterasanacknowledgementofyour
acceptanceoftheappointmentwiththeaboveterms&conditions.

Yourssincerely,

ForMaukaTechnologiesPvt.Ltd

KeerthimayiBodapati
Manager–HumanResource



Enclosed:AnnexureI

AnnexureI
CompensationBreakup

Earnings Permonth(Rs.) PerAnnum(Rs.)

Basic 10000 120000
HRA

5000 60000
DA 2750 33000
ConveyanceAllowance 1200 14400
MedicalAllowance 1200 14400
SpecialAllowance 2000 24000
TransportAllowance 800 9600
Others 2050 24600

TotalEarnings 25,000/- 3,00,000/-

Deductions:

ProvidentFund:BasedonBasic&DA
HealthInsurance:Aftercompletionofthefirstthreemonthsyoucanavailinsurancebenefit.
Thedeductionswillbebasedonyourfamilysize

Note:
1.IncomeTaxdeductionpermonthissubjecttoyoursavings,billsetc.,
2.AllthepaymentspaidbythecompanyareincludedincalculationofyourIncomeTax

ForMaukaTechnologiesPvt.Ltd

KeerthimayiBodapati
Manager–HumanResource





May 11, 2021

ADUNURI SINDHURA
H.no 16−11−353/1/A Moosarambagh
Hyderabad Telangana
500036

Dear ADUNURI SINDHURA,

Further to your recent meetings and discussions with us, we are pleased to offer you employment with Optum Global Solutions
(India) Pvt. Ltd. (formerly known as QSSI Technologies India Pvt. Ltd.) ("the Company") a UnitedHealth Group Company,  in the
position of Claims Associate at salary grade 22. Your work location shall be at Company's office located at Raheja, Hyderabad.
The terms and conditions of your employment are set out hereinafter:

EMPLOYMENT

We are pleased to extend this offer to you basis the selection process administered. Your effective date of joining shall be no later
than May 17, 2021. Your employment with the Company shall be subject to the timely submission of the following listed mandatory
documents for background verification purposes, to be submitted prior to or latest by your Start Date. Successful pre and/or
post−employment background checks, accuracy of the testimonials and information provided by you and your being free from any
contractual restrictions preventing you from accepting this offer or starting work with us on the above−mentioned date, are required
for your employment with the company:

(i) Highest Degree Certificate
(ii) PAN Card OR Passport
(iii) Relieving Letter/ Experience Letter from all the organizations worked in last 5 years, except for the immediate last employer for
which you will be granted 45 days from your start date

You, if so asked by the Company, shall disclose on your own behalf and, if married, on your spouse's behalf full details of any
external directorships held and any personal business interests including partnerships, shareholdings and trusteeships;
involvement in any other business ventures involving unlimited liability; personal liabilities in connection with business activities;
and involvement in other positions external to the Company and your employment will be subject to acceptance by the Company of
those external interests.

Please note that if during the pre or post−employment background checks, the background checking agency gives a negative
report or in the event of unsatisfactory result of your pre or post−employment background checks, this letter of appointment shall
stand revoked automatically (whether you have accepted it or not) and, if you have already commenced employment with the
Company, such employment shall automatically terminate without giving rise to any claim for compensation or damages in your
favor, but without prejudice to Company's rights and remedies against you.

PROBATION

You shall serve a minimum probation period of 90 days from the date of your joining the Company ("Probation") following which
you shall get confirmed into the Company by default unless you receive a letter for confirmation extension. The Company reserves
the right to extend the probation period for an additional Ninety (90) days in the event that your performance is not up to
expectation.

Your performance shall be evaluated according to your efficiency, punctuality, conduct, maintenance of discipline and in
accordance with the Company's regulations or policies existing now or in future. It shall be your responsibility to read, peruse and
follow Company's regulations/policies, hardcopies which shall be made available to you upon request, but which otherwise are
available on the Company's website.

During the period of Probation, either the Company or you may at any time terminate your employment without cause by giving in
writing to the other party, Thirty (30) days notice or in lieu thereof a sum equal to the amount or pro−rated amount of salary which
would have accrued to you during the period or remaining period of notice. You shall not be entitled to any notice pay if your



employment is terminated in accordance with condition 7.6 of the Appendix 3 to this letter of appointment.

PLACE OF POSTING

Your initial place of posting shall be at the Company's office located at Raheja, Hyderabad. The Company works across different
geographies providing services to its clients and you may be required to go through appropriate induction and orientation along with
necessary training programme. The training is given to ensure that you are compliant with the best practices followed by the
Company on a worldwide basis. However, your services are transferable and you may be assigned/ transferred in India or outside
India to serve the Company in any of its existing or future offices or any of its group companies or associates. It is a condition of
your employment that you comply with any such requirements of the Company. The transfer arrangement shall not deem to
constitute a change in your conditions of service.

Notwithstanding the above, you may however be required to work at any other place that the Company may deem fit and as may
be required from time to time. You may also be seconded, deputed or transferred to any other person/company associated with the
Company whether in India or abroad. In such a case your relocation expenses shall be borne by the Company and your
reimbursement shall be as per the relocation policy of the Company.

Your place of work shall change in case of any relocation of the Company's offices, for which you shall be entitled to
reimbursement in consonance with the relocation policy of the Company.

The Company operates on a 24X7 basis and is open for 365 days in a year.

PERFORMANCE OF DUTIES

You shall be assigned with all the duties and responsibilities of the Claims Associate and such other duties on behalf of the
Company, as may be reasonably assigned from time to time by the Company's management.

COMPENSATION

As compensation for services to be rendered, you shall be paid an annual fixed salary of Rs.186,000.00, (Rupees One Lakhs
Eighty Six Thousand Only). Your cost to the Company (CTC) shall be Rs.245,295.00, (Rupees Two Lakhs Forty Five
Thousand Two Hundred and Ninety Five Only) per annum. A detailed compensation structure is provided along with this letter of
appointment.

The salary shall be payable on a monthly basis in arrears on or about the last working day of each calendar month, but in no case
later than the 7th day of the succeeding calendar month. Please note that your salary details are highly confidential and should not
be disclosed inside or outside the Company by you in any manner whatsoever and any failure on your part to adhere to this
obligation shall be considered as serious breach of the terms of this letter of appointment.

BONUS

You shall be eligible for bonus as per the Company's bonus policy.

TERMINATION OF EMPLOYMENT

During the Probation period, either Company or you may at any time terminate this letter of appointment without cause by giving in
writing to the other party, Thirty (30) days notice. Company reserves the right either to accept your pay and allowance / towards the
notice period or demand for actual service during the notice period. You shall not be entitled to any notice pay if your employment
is terminated in accordance with condition 7.6 of the Appendix 3 to this letter of appointment.

After completion of the Probation period, either Company or you may at any time terminate this letter of appointment without cause
by giving in writing to the other party, 30 days notice. The Company reserves the right either to accept your pay and allowance /
towards the notice period or demand for actual service during the notice period. You shall not be entitled to any notice pay if your
employment is terminated in accordance with condition 7.6 of the Appendix 3 to this letter of appointment.

However, notwithstanding the above, the Employee must refer to the Company's Separation Policy (as available on Company's
intranet link) for the notice period days applicable to them based on their entity, grade and employment status at the time of
resignation.

The notice period matrix, as provided under the Company's Separation Policy, shall be applicable with the change in employee job
family,  job role and employment status. The provisions of the notice period matrix, as provided under the Company's Separation
Policy, shall over −ride the notice period as stipulated in the appointment contract or any other document issued before this date.



No separate individual employee consent shall be necessary for applicability of this clause.

In case of any conflict pertaining to the notice period between this Offer letter and the prevalent Separation Policy of the Company,
the contents of the Separation Policy shall take precedence over the terms of this offer letter and shall be binding on the employee.

Your employment shall also be governed by the standard terms and conditions, which are annexed hereto as Appendix 3 and the
same shall form an integral part of this letter of appointment.

Your employment is conditional upon your acceptance of the standard terms and conditions and the specific provisions contained
in Appendix 3.

Kindly sign and return the duplicate copy of this letter of appointment along with the Appendixes, as a token of your acceptance of
the terms and conditions set out herein. Also, please initial each page of this letter of appointment and the Appendixes.

Please note that by signing this letter of appointment, you have agreed to accept the employment with the Company on the terms
and conditions set out herein. Upon your signature and return to us, this letter of appointment shall be treated as an employment
agreement and the terms and conditions of this letter of appointment shall govern your employment with the Company.

This letter of appointment shall automatically stand revoked in the event you do not join the Company on or before the effective
date mentioned in this letter of appointment.



It is a pleasure to welcome you as a part of Optum Global Solutions (India) Pvt. Ltd., We are confident that your employment
with the Company shall prove mutually beneficial and rewarding and we look forward to having you join us.

Congratulations and welcome to Optum Global Solutions (India) Pvt. Ltd. You shall be receiving an e−mail communication from
us shortly for your new hire orientation training. You are requested to attend the same on your first day of reporting along with the
documents as mentioned in the Appendix '2'. Should there be a change in your start date, it is mandatory that the same be
communicated to us a week in advance.

ADUNURI SINDHURA, we thank you for considering Optum Global Solutions (India) Pvt. Ltd. as your future employer! We have
bold objectives:

Improve the lives of others;• 
Change the landscape of health care forever;• 
Leave the world a better place than we found it. • 

Joining us, shall put you amongst a team that is committed to excellence in everything we do. We are passionate, energetic and
focused. You'll be sharing a culture of leadership and excitement as you begin to do your life's best work. SM 

For Optum Global Solutions (India) Private Limited

Sumek Gopal
Vice President I Human Capital

I accept this letter of appointment on the terms and conditions as described herein.

ACKNOWLEDGEMENT:

_____________________                              Date: ___________
ADUNURI SINDHURA



Appendix 1

Employees shall be entitled to health, personal accident and life insurance benefits as per the Company's policy (over and above
CTC)

i. Gratuity shall be paid as per the Gratuity Act (over and above CTC)
ii. Employees shall be eligible for provident fund as per the Employees Provident Fund and Miscellaneous Provisions Act, 1952
iii. Employees shall be eligible for Employees State Insurance as per the Employees State Insurance Act, 1948
iv. No payment under the Rewarding Results Plan/ bonus is guaranteed, and is subject to attainment of corporate and business
unit's financial performance thresholds as well as individual performance ratings attained for the year as per the Company
discretion.
v. Take home salary shall be net of provident fund & income tax deductions depending on your savings under various schemes.
Also, the monthly take home shall be impacted depending on the reimbursements claims every month.
vi. Leave travel allowance (LTA) shall be payable once in a year as governed by the internal policy of the Company.
vii. In case of female employee, key maternity benefits as available under Maternity Benefit Act, 1961, read along with
amendments/ state rules, as amended from time to time, are detailed out under the relevant Company's policy and same are
further summarized under Appendix 1  of this letter for your reference.

You shall be entitled to avail maternity leave as per your eligibility*, as shown in the table below. The maternity leave is inclusive of
weekly offs, and public and national holidays.

*Eligibility: All women employees who have worked for a minimum of 80 (eighty) days of service with the company in the period of
twelve months immediately preceding the date of her expected delivery or child is handed over to the commissioning/adopting
mother, or date of miscarriage/medical termination are eligible for paid maternity leave.

Types of Maternity Leaves − Leave Entitlement (in Weeks)

i. Maternity Leave up to two (2) surviving children  26
ii. Maternity Leave in case of two (2) or more children  12
iii. Commissioning Mother  12
iv. Adopting Mother  12
v. Leave for miscarriage/medical termination   6
vi. Tubectomy Operation  2

Additional Benefits:

In case the nature of work permits, the reporting manager at his/her own discretion may approve work from home option for you
after the maternity leaves have exhausted. However, the duration has to be mutually agreed by you and your manager.

"You shall be entitled to avail crèche facility as per daycare benefit policy."

viii. Company shall review and change the salary structure in case there is an impact to CTC due to any reasons, including but not
limited to any change in law.

Appendix 2

Please come prepared with the following required documents (photocopies & originals) on your first day of joining:

Highest Degree Certificate OR Highest Qualification Marksheet• 
PAN CARD − In case you do not have PAN CARD, please apply for a PAN CARD and submit a copy of
'Acknowledgement of PAN CARD Application'

• 

Date of Birth Proof − Class Xth Certificate• 
6 passport size photographs• 
Relieving letter / Experience letter for your immediate last employment  Incase the relieving letter has not been issued as
yet, kindly carry a copy of your resignation acceptance

• 

Copy of UAN CARD or FORM 11 (downloaded from EPFO portal)  This is applicable for the employees with prior work
experience, if UAN has been issued by the previous employer

• 



Copy of AADHAAR CARD −  In case you do not have AADHAAR, please apply for AADHAAR and submit a copy of
'Acknowledgement of AADHAAR Application'

• 

Cancelled Cheque Leaf if monthly fixed salary is INR 21000 or less.• 

Your employment with the Company shall be subject to submission of the above documents and required joining forms within 45
(forty five) days of your joining. The Company reserves the right to terminate your employment, in the event the above documents
and forms are not submitted within the time stated above.



Appendix 3

STANDARD TERMS AND CONDITIONS OF EMPLOYMENT

This appendix containing the Standard Terms and Conditions of employment is attached to the letter of appointment and shall be
deemed to be an integral part thereof. Your employment is conditional upon your acceptance of the standard terms and conditions
detailed herein.

1. CONFIDENTIALITY

1.1  The term "Confidential Information" shall include all information, whether written or oral, that is not known by, or not generally
available to, the public/outsiders at large and that concerns the business, activities, financial affairs, trade secrets, technology of the
Company or otherwise relates to the Company, in any manner whatsoever, its employees, its customers, their clients, suppliers
and other businesses or entities, with whom the Company does business, which may come to your knowledge or possession
during the tenure of your employment with the Company. You shall hold such Confidential Information in trust and confidence, and
not disclose or divulge such Confidential Information to any other person or entity or use any such Confidential Information for your
own benefit or benefit of any other party, unless so authorized by the Company or required to be so disclosed or divulged in the
course of the proper execution of your duties. You agree to sign the 'Confidentiality Agreement' in this regard, the terms of which
shall form an inalienable part of this letter of appointment.

1.2   You undertake not to make copies or duplicates of any tangible Confidential Information or other sensitive property or
materials of the Company, including but not limited to keys, access cards, diskettes, programs, photographs or such other
proprietary information relating to the Company's business.

1.3   You shall keep strictly confidential, details of your salary and the employment benefits provided to you, within and outside the
Company.

1.4   You agree and confirm that the terms and conditions of this Section 1 shall survive the termination or discontinuation of your
Services with the Company.

2.     NON−SOLICITATION

You shall not, during the term of your employment and for a period of twelve (12) months immediately following any termination of
such employment (regardless of whether such termination is voluntary or involuntary), directly or indirectly, individually or on behalf
of any other person, firm, corporation or other entity: (a) interfere with the Company's continuing relationships with its other
employees, (b) disparage the Company with such other employees, (c) attempt to induce such other employees to leave their
employment with the Company, (d) interfere with the Company's continuing relationships with its suppliers or customers, (e)
disparage the Company with suppliers or customers, (f) sell, attempt to sell or solicit the sale of products competitive with those of
the Company to the Company's customers, or (g) take any action to discourage or divert any suppliers or customers from doing
business with the Company.

3.     NON−COMPETITION

3.1     You agree that some restrictions on your activities during and after your employment are necessary to protect the goodwill
and other legitimate interests of the Company.  During your employment, you agree not to engage yourself for any outside
business competitive with the Company. During the employment and for a period of one year after your employment
terminates/expires (the "Restriction Period") with the Company, you undertake not to compete, directly or indirectly, with the
Company in the Territory described below, whether as an employee, consultant, agent, partner, owner, investor, or otherwise. 
Specifically, but without limiting the foregoing, you agree not to engage in any manner in any activity that is directly or indirectly
competitive or potentially competitive with the business of the Company as conducted or under consideration at any time during
your employment. For purposes of this provision, the business of the Company shall include all services and products offered by
the Company in any manner or under development, and your undertaking shall encompass all items, products, and services that
may be used in substitution for the products.  You acknowledge that the Company's business is global in scope and therefore the
"Territory" referred to above shall include the entire world.

3.2    Notification Requirement:  Until 6 (six) months after the period set forth in Section 3.1, you undertake to notify the Company in
writing of any change in your address and of each new job or other business activity in which you plan to engage, at least 30 days
prior to beginning such job or activity.  Such notice shall state the name and address of any new employer and the nature of your
position/designation.



4.     INTELLECTUAL PROPERTY RIGHTS

You shall disclose promptly, completely and in writing to the Company any discovery, invention, methodology or improvements
made thereto, process, software applications or products, conceived, developed or discovered by you, either individually or jointly
with others, during your employment ("Inventions") and such Inventions whether or not patent applications are filed thereon shall at
all times belong absolutely to and be the sole and absolute property of the Company. You agree to treat such Inventions as
Company proprietary and confidential and to use such Inventions solely for the benefit of the Company. You agree to assign to the
Company any and all rights, title and interest, including, but not limited to, copyrights, trade secrets and proprietary rights to the
Inventions, information, materials, products and deliverables developed during the performance of services to the Company. You
agree that all the work performed by you and all Inventions, information, materials, products and deliverables developed by you
while in the employment of the Company shall be the exclusive property of the Company and all title and interest therein shall vest
in the Company. If and when required by the Company, you shall at the Company's expense take out or apply for patents, licenses
or other rights, privileges or protection, as may be directed by the Company in respect of such Inventions, so that the benefit
thereof accrues to the Company. You shall execute and do all instruments, acts, deeds and other things, which may be required by
the Company for assigning, licensing any Inventions made during the employment, which shall vest with the Company including the
name and all benefits arising in respect thereof.

Pursuant to its exclusive proprietary rights, the Company shall have the sole and exclusive right inter alia to use, modify or adapt
the Inventions, information, materials, products or deliverables developed by you during the performance of your services as an
employee of the Company.

You shall not use the name and/or logo of the Company for any purpose whatsoever nor shall you use any copyright, patent,
trademark, trade name, registered design or any other like right vested in the Company except for performing services stipulated in
the letter of appointment.

5.     DISCIPLINARY ACTION PROCEDURE

Any breach of the Company's regulations/policies, failure to attain or maintain a satisfactory work standard or any misconduct by an
employee shall be regarded as a disciplinary or capability matter. Your immediate superior shall normally deal with minor
disciplinary matters. The procedure for more serious offences including major misconduct shall be dealt in the manner set out
under the Company's regulations/policies.

6.     COMPANY'S REGULATIONS/POLICIES

You shall abide and be bound by the Company's regulations/policies, and the same shall form part of this letter of appointment. The
Company's regulations/policies may be changed / amended at any time at the discretion of the Company and the changed
Company regulations/policies shall thereupon bind you. You shall also carry out and abide by any instruction, policies, 'house rules'
and 'office orders' issued by the Company from time to time.

7.     TERMINATION OF EMPLOYMENT

7.1   During Probation period either the Company or you may at any time terminate your employment with the Company, without
cause, by giving in writing to the other party, 1 (one) months' notice or in lieu thereof a sum equal to the amount or pro−rated
amount of salary which would have accrued to you during the period or remaining period of notice. You shall not be entitled to any
notice pay if your employment is terminated in accordance with condition set forth in Section 7.6 below.

7.2   After completion of the Probation period, either the Company or you may at any time terminate your employment, without
cause, by giving in writing to the other party, notice of 30 days or in lieu thereof a sum equal to the amount or pro−rated amount of
salary which would have accrued to you during the period or remaining period of notice.

7.3  After notice of termination, you shall cooperate with the Company, as reasonably requested by the Company, to effect a
transition of your responsibilities and ensure that the Company is aware of all matters being handled by you.

7.4   Upon termination of your employment with the Company for any reason, you shall promptly return to the Company any keys,
credit cards, passes, confidential documents or material, or other property belonging to the Company, and return all writings, files,
records, correspondence, notebooks, notes and other documents and things (including any copies thereof) containing Confidential
Information or relating to the business or proposed business of the Company or its subsidiaries or affiliates. The Company reserves
the right not to relieve you of your employment in the event that all the Company's documents/ property / Confidential Information in



your custody have not been properly handed over by you to an authorized representative of the Company.

7.5   The Company reserves the right during any period of notice to exclude you from the premises of the Company, or to require
you to carry out specified duties at premises other than those referred to in Section 3 of the letter of appointment, or to carry out no
duties, and to instruct you not to communicate with clients, employees, agents or representatives of the Company until your
employment has been terminated, provided that you shall continue to be paid and to enjoy normal contractual benefits during any
such period, except in the case of suspension. You shall not be entitled to engage in any other employment, work or business
during this notice period.

7.6    In addition to all the rights of the Company provided for in this agreement or in any other policies/regulations of the Company
or under law, the Company may terminate your employment forthwith in any of the following circumstances:

i.   Breach by you of any of the terms of this letter of appointment ;Breach of any clauses of the Company's regulations/policies as
referenced in Section 6 hereinabove;
ii.  Unauthorized absence beyond a period of seven consecutive days;
iii.  Inability to perform your duties beyond a period of thirty (30) days, whether on medical grounds or on any other grounds;
iv.  Physical or mental incapacitation to perform your duties;
v.   Any misrepresentation by you to the Company, whether made orally or in writing and whether expressly or by conduct, and
whether at the time of appointment or prior or subsequent thereto;
vi.  Commission of any act detrimental to the interests of the Company;
vii. Commission of any act of moral turpitude;
viii. Misconduct;
ix.  Commission of an act of insolvency;
x.   Conviction in any court of law for the commission of any crime; or
xi.  Your performance is continuously measured as below expectation.

Notwithstanding anything contained in Section 7.1, the Company reserves the right to terminate your employment without giving
any notice period or pay in lieu thereof if you are in breach of the sub−clauses of clause 7.6 hereinabove.

8.     REPRESENTATION

You represent and warrant that you are not bound by or subject to any court order, agreement, arrangement or undertaking
(including but without limitation any non−competition or non−solicitation undertakings) or any other disability of any nature which
may in any way restrict or prohibit you from entering into this letter of appointment or from performing your duties and providing
services under this agreement of employment on the terms and condition contained herein.

9.     INTERPRETATION

If any of the provisions of this letter of appointment shall, for any reason, be held to be invalid, illegal or unenforceable in any
respect, such invalidity, illegality or un¬enforceability shall not affect any other provisions of this letter of appointment, and this letter
of appointment shall be construed as if such invalid, illegal or unenforceable provision has never been contained in this letter of
appointment.  If, moreover, any one or more of the provisions contained in this letter of appointment shall for any reason be held to
be excessively broad as to duration, activity or subject, it shall be construed by limiting and reducing it, so as to be enforceable to
the extent compatible with the applicable law as it shall the appear.

10.     DISPUTES

All disputes or differences whatsoever arising between the Company and you out of or relating to the construction, meaning and
operation or effect of this letter of appointment or the breach thereof shall be settled by a senior officer of the Company and the
decision  made in pursuance thereof shall be binding on you and the Company. 

11.     WAIVER OF BREACH

Any waiver by the Company of a breach of any provision of this letter of appointment shall not operate or be construed as a waiver
of any subsequent breach.

12.   EMPLOYEE PERSONAL INFORMATION

12.1.  The Company understands that privacy of information is important to you. The Company   does not sell or otherwise share
personally identifiable information except as provided below.



12.2.  You consent to the processing and use of your Personal Data held by the Company for legal, personnel, administrative
and/or management purposes. You further consent to the transfer of your Personal Data to other members of the UnitedHealth
Group and to other third parties including those who provide products or services to the Company (such as benefit providers,
record maintenance and payroll administrators), legal counsel, regulatory authorities, potential or future employers and potential
purchasers of the Company or the business in which you work provided that the transfer is for one of the purposes referred to
above, even where the recipient of the data is located in a country or territory which does not maintain adequate data protection
standards but where the Company has nevertheless installed reasonable technical safeguards to avoid unauthorized access.

12.3.  You further consent to your Personal Data being stored on a central database in the USA or wherever it may be located in
the future, which is accessible by persons from the UnitedHealth Group and other third parties mentioned above in a number of
different countries or territories, including countries and territories which do not maintain adequate data protection standards. For
the purposes of this consent, "Personal Data" includes, but is not limited to: name, address and contact details, date of birth,
marital status, educational background, employment application, history with the company, job title, areas of expertise, details of
salary and benefits, social security number, bank details, performance appraisals, salary reviews, records relating to holiday and
other leave, working time records, details of any shares of common stock or directorships of the Company or any other member of
the UnitedHealth Group held by you, details of all stock options, phantom stock options, or any entitlement to shares of common
stock of the Company or any other member of the UnitedHealth Group awarded, cancelled, exercised, vested, unvested or
outstanding in your favor and other management records. Personal Data also includes Sensitive Personal Data relating to your
health (including information in the employee medical questionnaire, records of sickness absence, medical certificates and reports).

13.     OTHERS

13.1. You shall be bound by the Company's regulations/policies, and all other rules, instructions, and orders issued by the
Company from time to time, in relation to your conduct, discipline and service conditions such as leave, medical, retirement, etc. as
if these Company's regulations/policies, rules, instructions, etc. were part of this letter of appointment. In case of any conflict
between this letter of appointment and Company's regulations/policies, the terms and conditions herein shall override/prevail.

13.2.  You shall inform the Company as soon as possible about any change in your residential address.

13.3.  Survival: Section 1, 2, 3, 4 & 12.3 shall survive the termination of this letter of appointment.
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CIN : U80904TG2020PTC144686 

 

Date: September 16, 2021 
 

OFFER LETTER 

 

To 
Ms. Baswapuram Bhavya,                                                                               

Hyderabad. 

 
Sub: Employment Offer with EdifyPath. 

 

We are pleased to inform you that you have been selected for the position of “Inside Sales Executive” at EdifyPath. 

Your Date of Joining will be September 16, 2021 and reporting time is 10.00 AM. Your work location will be based at 

Hyderabad. Your detailed annual compensation is presented below in Annexure – A.  

Your number of working days per week shall be six with 1 day off on a rotational basis and rotational shifts depending 

on the business needs and Attendance policy of EdifyPath. 

You will be on probation for a period of 3 months from the date of your joining. Probation confirmation will be done 

based on your performance during the period. During the probation period you are entitled for 3 casual & sick leaves 

(CSL) on a prorated basis. 

In case of separation of the employee during the tenure of the probation the notice period will be for one (1) Week 

from the date of such communication. Post the confirmation the Notice period will be for one (1) month. 

Salary review will be based on your annual performance review and will be governed by Appraisal Policy at EdifyPath. 

Your employment as per this offer is subject to your being medically fit and this shall further be administered by the 

Terms & Conditions as per the appointment letter shared upon your joining. 

This offer has been made based on information furnished by you. In-case of any discrepancy found in the 

information or the documents given by you; The Management at EdifyPath retains the right to review this offer of 

employment. 

 

Please sign and return duplicate copy of this letter in token of your acceptance. 

  

Please bring along the below listed documents / details on your day of joining. 

• Copy of Passport / Aadhar Card  and PAN Card; 

• Photo Copy of Academic Certificates (all from 10th to Highest); 

• Copy of Resignation Letter with acknowledgement; 

• Relieving  and Offer Letters from all Previous Employer;  

• Proof of last drown compensation (3 Months Pay slips); 

• Bank Statement (six months); 

• Five passport size photographs (Recent). 
 

We are confident that your contribution will take us further in our journey towards our growth. We assure you of 

our support for your overall professional development. 

For Edify Educational Services Pvt. Ltd.                       
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Annexure A: Compensation Structure 

 
 

*Net Salary is subject to the TDS deductions as per Income Tax Act, 1961. 

 
  Yours Sincerely, 

For Edify Educational Services Pvt. Ltd.                        Accepted the Offer 

 
  

Employee Name: Baswapuram Bhavya                         

Designation: Inside Sales Executive 

 

 

Gross Salary Components P.M. P.A. Deduction Components P.M. P.A.

Basic 10,000         1,20,000      Employee Contribution to PF 1,440           17,280         

HRA 4,000           48,000         Employee Contribution to ESI 131              1,574           

City Compensatory Allowance -               -               Professional Tax 150              1,800           

Conveyance -               -               Health Insurance -               -               

Medical Allowance -               -               

Meal Coupons -               -               

LTA -               -               

Special Allowance 3,494           41,932         

Gross Salary - A 17,494         2,09,932      Deductions - B 1,721           20,654         

Net Take Home* "A-B" 15,773         1,89,277      

Employer Contribution P.M. P.A.

Employer Contribution to PF 1,440           17,280         

Employer Contribution to ESI 569              6,823           

Gratuity 481              5,769           

Health Insurance -               -               

Accidental Insurance 16                196              

Total - C 2,506           30,068         

Fixed Cost to Company "A+C" 20,000         2,40,000      

Variable Pay**- D -               

2,40,000      Total Cost to Company "A+C+D"

Employee

Above deductions are without TDS 

Employer Benefits

Variable Pay

Pradeep Boiri           

Director, Human Resources 



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

Ref No: 12562066
 
20-Oct-2018
 
Bharathi Vuriti
 
Dear Bharathi,
 
In continuation to our discussions, we are pleased to offer you the role of Process Executive - Data in Cognizant Technology Solutions India Private
Limited.
 
You are entitled to an Annual Gross Compensation (AGC) of Rs.180,000. The other details about your compensation is presented in Annexure A. We would like to
inform you that Cognizant has considered 0 months of your experience as relevant, which would be updated in our records. Your place of posting will be Hyderabad.
 
Your appointment will be governed by the terms and conditions of employment presented in Annexure B. You will also be governed by the rules, regulations and
practices in vogue and those that may change from time to time. Your compensation is highly confidential and if the need arises, you may discuss it only with your
Manager.
 
We request you to join us on or before 01-Nov-2018.
 
Cognizant is keen that there is a secure environment for clients and internally too. You are required to be registered with the National Skills Registry (NSR) and provide
the ITPIN while joining the organization. Please refer Annexure B for more details.
 
Please note:
• This appointment is subject to satisfactory professional reference checks
• This offer from Cognizant is valid for 3 months only from the date of offer, any extension in said validity shall be at the discretion of the company and shall be
communicated to you in writing
• Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your right to work in India and other such documents as Cognizant may
request
 
We look forward to your joining us. Should you have any further questions or clarifications, please feel free to contact us.
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.
 

Suresh Bethavandu

Global Head-Talent Acquisition
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature :                                                           Date:



Rl'qd. Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

                                                                                    
  
  
Annexure A

Name: Bharathi Vuriti Designation: Process Executive - Data

Sl. No. Description Monthly Yearly

1 Basic 8250 99,000

2 Company's contribution of PF # 990 11,880

3 Advance Statutory Bonus*** 2000 24,000

4 Special Allowance* 3215 38,580

5 Company's Contribution of ESI @ 4.75% of Monthly Gross minus statutory exclusions 545 6,540

Annual Gross Compensation 180,000

Annual Total Compensation 180,000

Company's contribution towards benefits (Medical, Accident and Life Insurance) 16,000

Annual Total Remuneration 196,000

As an associate you are also entitled to the following additional benefits:
• Floating Medical Insurance Coverage
• Round the Clock Group personal accident Insurance coverage
• Group Term Life Insurance Coverage
• Employees' compensation insurance benefit as per the Employees' Compensation Act, 1923
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per Payment of Gratuity Act,1972
• Women associates joining Cognizant will be entitled to Maternity leave as per the Maternity Benefit Act, 1961
 
# PF is contributed at 12% of your basic. If you are an International worker, it is contributed at 12% of your monthly gross compensation excluding HRA
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately empowered to apportion components of your salary in a manner
that suits you the best. This plan will enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note:
• Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will result in a change in the Net take home salary and the Annual
Gross Compensation will remain the same.
• Cognizant has made this offer in good faith after expending significant time and resources in the hiring process. We hope you will join us, but appreciate your right to
pursue another path. Your formal commitment to joining us forms the basis of further planning and client communication at Cognizant. If you renege on the commitment
and decide not to join us after signing the offer letter, Cognizant reserves the right to not consider you for future career opportunities in the company. We look forward to
welcoming you to Cognizant.
Login to https:\\onecognizant.cognizant.com->Total Rewards App for more details.



 

MyClassboard Educational Solutions Pvt. Ltd. 
H.No-1-98/7/8/13/A, 5th floor, Cyber View Towers,Vittal Rao Nagar, Madhapur,Hyderabad-500081,  

Phone : +91-40-48584466, Email : admin@myclassboard.com, Website : www.myclassboard.com 
 

 

 

LETTER OF OFFER 

 

Dear Bhavana Bollepalli, 

Congratulations!! 

We are pleased to offer you an Employment with MYCLASSBOARD EDUCATIONAL SOLUTIONS PVT. 

LTD based on the interview discussions you had with us and your application submitted to us. Details 

of the terms and conditions of offer are as under: 

1. You will be designated as Inside Sales Executive and will be based at Hyderabad. 

2. Your date of commencement of Employment will be on or before April 23rd, 2019.You need to 

report at Hyderabad Office on the said date of joining, at 9.00 a.m.  

3. You will be entitled to receive compensation and benefits of Rs.2.10lpa CTC for first 3 months as 

mentioned in the salary annexure and later a hike will be provided if you are able to achieve the 

given targets for the quarter. 

4. Your employment would be subject to the Terms & Conditions 
 
Term of employment.  
 

i. Subject to provisions for termination set forth below, term of employment will begin 
from 23-4-2019. Organization may terminate this Agreement by written notice of 1 
month for any reason or for no reason. 

ii. Your term of employment bond will be for 8 months from the date of appointment. If 
you want to leave employment within period of 8 months, you should give 1 month 
prior notice.  

iii. The Employee undertakes not to dispute before requesting for formal relieving letter 
from the organization & at the same time organization has full right to initiate 
appropriate legal proceedings against the Employee in case of breach of this 
employment agreement. 

iv. We clearly state that we don’t charge or take money or certificates from you for the 
employment bond of 8 months period it is a commitment to work in our organisation. 

 
5. You will be on probation for a period of Six months from the date of joining. 

6. Please submit a copy of the below listed documents / details on your day of joining. 

a) Academic Certificates (all from 10th to Highest) 

b) Resignation Letter with acknowledgement from previous employer. (IF ANY) 



 

MyClassboard Educational Solutions Pvt. Ltd. 
H.No-1-98/7/8/13/A, 5th floor, Cyber View Towers,Vittal Rao Nagar, Madhapur,Hyderabad-500081,  

Phone : +91-40-48584466, Email : admin@myclassboard.com, Website : www.myclassboard.com 
 

 

 

c) Experience & Relieving letter from previous employer. (IF ANY) 

d) Proof of compensation last drawn. (IF ANY) 

e) Two Passport size photographs (Recent), PAN card copy and Aadhar Card Copy. 

7. Kindly sign a copy of this letter as a token of your acceptance of this offer. 

 

Annexture - A 

Salary Slip 

Employee Name:  Bhavana 

Earnings Particulars 16500 Deductions    
Employer 
Cost   

Basic 8,415 PF 1,010 PF 1,010 

HRA 6,600 PT 150     
Conveyance 
Allowance 1,485 ESI 289     

            

            

Total  16,500 
Total 
Deductions 1,449   1,010 

        

Net Salary  15,051         
Cost to Company 
(Earnings + 
Employer Employee 
Cost) 17,510 

CTC per 
month       

Annual CTC 210118 
Annual Fixed 
Cost       

  
 

 
Looking forward to a long and mutually beneficial career with us 
 
 
Yours truly, 
Subhashini - Sr. HR - HUMAN RESOURCES  
 



Reference Id: 6e50810b-d1ad-4c8e-9153-cda484e273db_2

26-Aug-2019

C3613456
DHIKSHA RAJPUT
h. no. 4-51-313 , maqdum nagar , jagathgiri gutta, Hyderabad, 500037. 500037

Dear DHIKSHA,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad. This letter will officially confirm your annual total earning potential and terms of your employment.

Role- Transaction Processing New Associate
Career Level- 13
Sublevel - 3
Talent Segment-Business Process Delivery
Business Deal-Non Contact Center

Your annual total cash compensation will be INR 185200 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will continue to be applicable until further communication on the same. Your annual total earning potential includes:

-Annual fixed compensation of INR 160000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY19 (September 2018 to August 2019) Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 15.75% of the prorated fixed pay in the FY19, subject to the overall terms and
conditions of the IPB, including but not limited to your performance achievements and the Company's performance. The Company may, at
any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these
payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said
financial year.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with the Company will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with the Company is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.

Version 7.2 February 2019 1  Candidate's Signature ___________
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To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 ' Documentation.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time. These documents include, but are not limited
to, your education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment.

DHIKSHA, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
sharat.c.kashyap at 9581555975 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:

Version 7.2 February 2019 2  Candidate's Signature ___________
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 160000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  15.75%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 160000  INR 185200

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your career level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for
coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan

1.

Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.
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Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

Version 7.2 February 2019 4  Candidate's Signature ___________
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 7.2 February 2019 5  Candidate's Signature ___________
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number for meeting the UAN generation requirement and any other
compliance required by governing regulating authorities like EPFO, ESCI and other.

7.

Version 7.2 February 2019 6  Candidate's Signature ___________
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29-Oct-2019

C3684675
PRATHYUSHA PIDAMARTHI
FLAT NO 32/A KHAVYASREE HOSTELS OPPOSITE JNTU ADDAGUTTA SOCIETY KPHB,hyderabad, 500072 507002

Dear PRATHYUSHA,
Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Limited (hereinafter
referred to as 'the Company' or 'Accenture') in our Accenture Operations Delivery Centers in India,Hyderabad . This letter will officially
confirm your annual total earning potential and terms of your employment. 

Role- Digital Content Management New Associate
Career Level- 13
Sublevel - 3
Talent Segment- Business Process Delivery
Business Deal- Digital Operations

Your annual total cash compensation will be INR 185200 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will contine to be applicable until further communication on the same. Your annual total earning potential includes:

- Annual fixed compensation of INR 160000/- ; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY20 (September 2019 to August 2020) Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 15.75% of the prorated fixed pay in the FY20, subject to the overall terms and
conditions of the IPB, including but not limited to your performance achievements and the Company's performance. The Company may, at
any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these
payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said
financial year.

On joining you may undergo a training program in our Accenture Operations Delivery Centers in India to acquire the knowledge to enable
you to successfully perform to the expectations of the position for which you are being considered for employment. This offer and your
employment with Accenture are contingent upon you successfully completing the training program as per the satisfaction of Accenture.
Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with Accenture will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with Accenture is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.
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To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 Documentation.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are contingent
upon you completing particular tests as per the requirements of  the Company and in the instance of  failing these tests namely the
drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time. These documents include, but are not limited
to, your education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment.

PRATHYUSHA, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
thakur.bhuneshwari at 8374002502 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K 
Managing Director - Accenture Operations in India & Sri Lanka

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                            Candidate's signature___________________________
Date:

Version 6.1 February 2019 2  Candidate's Signature ___________
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 160000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  15.75%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 160000  INR 185200

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your career level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for
coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan

1.

Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.
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Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture, I will have: (a) terminated my employment
with any current/previous employer and any other employment or contractor relationships; and (b) satisfactorily performed and completed all
my obligations which apply/applied to me vis-vis any current/previous employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by Accenture or employment with Accenture, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I hereby represent and warrant that I shall not bring into Accenture premises (or use in any manner) any third party documents (regardless of
media) or materials (including but not limited to trade secrets) with myself to Accenture, including any such documents or materials from my
previous employer. To the extent I feel that my employment at Accenture would require me to bring any third party documents or materials to
Accenture I shall not bring any such documents or materials unless I have taken all permissions/approvals from the third parties before
accepting the offer from Accenture. I further represent and warrant that I have not and will not inappropriately disclose or misuse any
confidential information obtained from and/or in connection with any current/previous employer and any other employment or contractor
relationships. I agree and acknowledge that a breach of this provision shall entitle Accenture to terminate my services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 6.1 February 2019 5  Candidate's Signature ___________
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number for meeting the UAN generation requirement and any other
compliance required by governing regulating authorities like EPFO, ESCI and other

7.
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14-Nov-2019

C3718715
Anusha Pothiripally
h.no.1-9-408,opposite to gandhi statue,near ashok garden, bapujinagar, new bowenpally,secunderabad-5

Dear Anusha,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad. This letter will officially confirm your annual total earning potential and terms of your employment.

Role- Transaction Processing New Associate
Career Level- 13
Sublevel - 3
Talent Segment-Business Process Delivery
Business Deal-Non Contact Center

Your annual total cash compensation will be INR 231500 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will continue to be applicable until further communication on the same. Your annual total earning potential includes:

-Annual fixed compensation of INR 200000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY20 (September 2019 to August 2020) Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 15.75% of the prorated fixed pay in the FY20, subject to the overall terms and
conditions of the IPB, including but not limited to your performance achievements and the Company's performance. The Company may, at
any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these
payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said
financial year.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with the Company will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with the Company is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.
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To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 ' Documentation.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time. These documents include, but are not limited
to, your education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment.

Anusha, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
sharat.c.kashyap at 9581555975 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 200000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  15.75%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 200000  INR 231500

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your career level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for
coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan

1.

Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.
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Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.

Version 7.2 February 2019 4  Candidate's Signature ___________
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 7.2 February 2019 5  Candidate's Signature ___________



Reference Id: e4b0a309-2d93-4efb-8aa8-15986b8906f2_2

ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number for meeting the UAN generation requirement and any other
compliance required by governing regulating authorities like EPFO, ESCI and other.

7.
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18-Nov-2019

C3750691
mamatha malloth
HNO 2-3-64/1/57/A/1&2 Jaiswal garden Amberpet police station 500036

Dear mamatha,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company' or 'Accenture'),in our Accenture Operations Delivery Centers in India, Hyderabad. This letter will officially confirm your
annual total earning potential and terms of your employment.

Role- Transaction Processing New Associate
Career Level- 13
Sublevel - 3
 Talent Segment-Business Process Delivery
Business Deal-Non Contact Center

Your annual total cash compensation will be INR 185200 and will be structured as per the attached Annexure 1 ' Compensation Details. This
will continue to be applicable until further communication on the same. Your annual total earning potential includes:

-Annual fixed compensation of INR 160000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY20 (September 2019 to August 2020) Individual Performance Bonus (IPB)
Programme. Your indicative pay-out can range from 0% to 15.75% of the prorated fixed pay in the FY20, subject to the overall terms and
conditions of the IPB, including but not limited to your performance achievements and the Company's performance. The Company may, at
any time and in its sole and absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB
programme guidelines. The IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these
payouts and will be prorated based on your tenure in Accenture India and considering the period of leave without pay during the said
financial year.

On joining you may undergo a training program in our Accenture Operations Delivery Centers in India to acquire the knowledge to enable
you to successfully perform to the expectations of the position for which you are being considered for employment. This offer and your
employment with Accenture are contingent upon you successfully completing the training program as per the satisfaction of Accenture.
Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

Your employment with Accenture will be governed by the attached Annexure 2 ' Terms of Employment. You are required to carefully read
and understand these Terms of Employment as a part of accepting this offer. As further detailed in the Terms of Employment, this offer and
your employment with Accenture is subject to satisfactory completion of verification and/or background or reference checks, which may
occur at any time prior to or after your effective start date.
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To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 ' Documentation.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with Accenture are contingent
upon you completing particular tests as per the requirements of  the Company and in the instance of  failing these tests namely the
drug/alcohol/substance test, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time. These documents include, but are not limited
to, your education and past employment/s. The offer of employment and your employment with the Company is dependent on timely
submission of such required documents. Non furnishing of mandatory document/s within the specified time shall result in termination of
employment.

mamatha, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
syed.amanullah at 7396855958 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K 
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:

Version 5.2 February 2019 2  Candidate's Signature ___________



Reference Id: 6f41ba15-bc22-40ba-b8f1-bf95c9e18f21_2

ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 160000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  15.75%

  

  Annual Total earning potential (A+B)  Min.  Max.

 INR 160000  INR 185200

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

Note: For International Worker Only*

' As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your career level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for
coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    • 10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan

1.

Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.
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Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 5.2 February 2019 5  Candidate's Signature ___________



Reference Id: 6f41ba15-bc22-40ba-b8f1-bf95c9e18f21_2

ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrollment number for meeting the UAN generation requirement and any other
compliance required by governing regulating authorities like EPFO, ESCI and other.

7.
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20-Nov-2020

C4501564
BEAULA RANI SAPATLA
H no 8/22-1 Rc puram sn colony near GHMC park Hyderabad 502032 502032 
Management Level - 13
Sublevel - 3

Job Profile - Digital Content Management New Associate
Job Family Group - Business Process Delivery
Business Deal - Digital Operations

Dear BEAULA RANI,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'.
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You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the  Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet upon joining Accenture but no later than six months of your start date in Accenture, failing
which,Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 185600 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

BEAULA RANI, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
suhani.bhatia at 9996668948 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 160000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 160000  INR 185600

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 160000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.
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coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide for meeting the
UAN generation requirement and any other compliance required by governing regulating authorities like EPFO, ESIC and others.
Please note that by so sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with the
company and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the company
including but not limited to making verifications.

7.
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25-Mar-2021

C4546345

SHIVANI SURESH BARKUNTE
4-5-27, Anand Nagar, Chitnis Colony,Purna 431511 
Management Level - 13
Sublevel - 3

Job Profile - Digital Content Management New Associate
Job Family Group - Business Process Delivery
Business Deal - Digital Operations

Dear SHIVANI,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'.
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You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the  Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 232000 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

SHIVANI, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
monica.rana at 9133572794 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 200000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 200000  INR 232000

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 200000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.
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coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide for meeting the
UAN generation requirement and any other compliance required by governing regulating authorities like EPFO, ESIC and others.
Please note that by so sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with the
company and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the company
including but not limited to making verifications.

7.
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24-Feb-2021

C4738803

Pravalika Madanagiri
H.no:8-108, venkateshwara nagar,opp: police station, malakajgiri , hyderabad. 500047 
Management Level - 13
Sublevel - 3

Job Profile - Digital Content Management New Associate
Job Family Group - Business Process Delivery
Business Deal - Digital Operations

Dear Pravalika,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'.
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You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the  Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 232000 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

Pravalika, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
monica.rana at 9133572794 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Ramesh K
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 200000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 200000  INR 232000

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 200000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.
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coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide for meeting the
UAN generation requirement and any other compliance required by governing regulating authorities like EPFO, ESIC and others.
Please note that by so sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with the
company and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the company
including but not limited to making verifications.

7.
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Swapna Tammisetty
house no 31, street no 2, Deepthi sri nagar, Madeenaguda, Hyderabad, Telangana, India,500050 500050 
Management Level - 13
Sublevel - 3

Job Profile - Bus Process Delivery New Associate
Job Family Group - Business Process Delivery
Business Deal - Non Contact Center

Dear Swapna,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'. 
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At Accenture, the health and well-being of our people, our clients and the community is our top priority. We are also committed to complying
with all government safety protocols as we bring our people to our offices. To operate offices at full capacity, there is a growing mandate
from government authorities to have all employees vaccinated against COVID-19. Considering this, we expect all our employees to be
vaccinated. Therefore, you should ensure to take the first dose of the vaccine before onboarding and be prepared to take the second dose
within 90 days from the date of onboarding.

Please note that compliance with these provisions is a condition precedent for the offer or your continued employment with the Company.

You will be expected to work from the office in the location tagged to your role. In the current circumstances you may be allowed to work
from home temporarily based on your assigned project. This offer is contingent to the above mentioned agreement.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the  Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 232000 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

Swapna, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
saiprathyusha.chinta at 8019848545 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 200000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 200000  INR 232000

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 200000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY22 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.
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coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:

Version 7.5 Oct 2021 5  Candidate's Signature ___________
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other compliance required by
governing regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality
provisions  to  meet  any  regulatory  requirements  and  internal  procedures  of  the  company  including  but  not  limited  to  making
verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of
EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.

7.
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21-Oct-2021

C5719656

DIVYA KUKKAMUDI
45-192/4 srinivas nagar, jagathgiri gutta ,balanagar , hyderabad ,telangana 500037 500037 
Management Level - 13
Sublevel - 3

Job Profile - Digital Content Management New Associate
Job Family Group - Business Process Delivery
Business Deal - Digital Operations

Dear DIVYA,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company') in Hyderabad, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program to acquire the knowledge to enable you to successfully perform to the expectations of the
position for which you are being considered for employment. This offer and your employment with the Company are contingent upon you
successfully completing the training program as per the satisfaction of the Company. Failing which, the Company may, in its sole discretion,
elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'. 
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At Accenture, the health and well-being of our people, our clients and the community is our top priority. We are also committed to complying
with all government safety protocols as we bring our people to our offices. To operate offices at full capacity, there is a growing mandate
from government authorities to have all employees vaccinated against COVID-19. Considering this, we expect all our employees to be
vaccinated. Therefore, you should ensure to take the first dose of the vaccine before onboarding and be prepared to take the second dose
within 90 days from the date of onboarding.

Please note that compliance with these provisions is a condition precedent for the offer or your continued employment with the Company.

You will be expected to work from the office in the location tagged to your role. In the current circumstances you may be allowed to work
from home temporarily based on your assigned project. This offer is contingent to the above mentioned agreement.

You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the  Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 232000 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

DIVYA, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to call
bhavani.thota at 7781949916 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 200000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 200000  INR 232000

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 200000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY22 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.
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coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card - We request you to provide for meeting the UAN generation requirement and any other compliance required by
governing regulating authorities like EPFO, ESIC, labour welfare fund and others. Please note that by voluntarily sharing your Aadhaar
details, you are also authorizing us to share it with third parties under contract with the company and which are bound by confidentiality
provisions  to  meet  any  regulatory  requirements  and  internal  procedures  of  the  company  including  but  not  limited  to  making
verifications. Do note that the provision of Aadhar details and seeding Aadhar with UAN as well as completing KYC requirements of
EPFO is necessary and if you are unable to do so this may delay submission of your PF contributions to the regulators.

7.
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2041852

Letter of Intent (''LOI'')

Dear Pratapa vaidehi ,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2041852

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2041852

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2041852

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature
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Pratapa vaidehi
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
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THINKWIDE HOSPITALITY PRIVATE 

LIMITED 
 

Date: 

 

Dear Ms.Reshma Sultana, 

OFFER LETTER 

With reference to your application and personal interview you had with us, we have pleasure in offer you an 

appointment in our organization. 

1. Designation:    Customer Support Executive 

2. Salary :               INR 1.44  Lacs /Annum (CTC) during probation period. 

                            INR 2.00  Lacs /Annum (CTC) after completion of probation period. 

3. Date of joining : 21st  September  2022 

 

You shall serve a minimum probation period of 3 months from the date of your joining the Company 

("Probation") following which your employment with the Company shall be confirmed. The Company 

reserves the right to extend the Probation period for an additional 1 (One) months in the event of your 

performance being dissatisfactory. You shall be deemed to continue on Probation until you are confirmed 

and your confirmation has been communicated to you. 

Please come prepared with the following documents (photocopies & originals) on your first day of joining: 

1. Academic certificates 

2. Aadhar card 

3. PAN card 

4. 2 passport size photographs 

5. Any other documents of past employment, Rewards, Awards, Reorganization,, Sports etc (not 

mandatory) 

Please provide 2 references for referral check. Your employment with the Company shall be subject to 

submission of the above documents and resultant positive referral check. 

You will be issued appointment letter on your joining day containing your salary details and detailed terms 

and conditions of your employment with our Organization. 

Feel free to contact HR if have any doubts/queries. Mobile No is 9618076000. 

 

For Thinkwide Hospitality Private Limited                                                            Candidate's Signature              

               Manager HR 

 
 

 

Thinkwide Hospitality Private Limited 

CIN: U55206TG2016PTC109877                                                                                                     

No.: 2-91/65/RET/9, Flat No.9, 5th floor, Ektha Towers, Kondapur, Hyderabad, Telangana, India - 500084 

www.thinkwide.biz www.gopgo.in                                                  





Capgemini Technology Services India Limited
(Formerly known as IGATE Global Solutions Limited)
IT 1, IT 2, Airol MIDC, Thane - Belapur Road,
Navi Mumbai 400708, Maharashtra, India.
Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121
www.capgemini.com/in-en

Superset ID: 2129061

Letter of Intent (''LOI'')

Dear S. Reddy,

With reference to your interview conducted by us, we are pleased to inform that you have been
shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set
forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular
requirements as laid down by the University/ Institute for award of the degree/ diploma and the
minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated
to you in due course of time post successful completion of your pre-joining trainings and final
semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of
Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the
location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre
onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills
required to be industry ready. The learning will be a self-paced journey inclusive of assignments,
assessments and webinars as deemed appropriate by Capgemini and the successful completion of
the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the
assignments and assessments. The progress made by you in this learning journey would not only
help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant
to your career at Capgemini. We also encourage you to learn beyond the prescribed course
curriculum and acquire industry recognized certifications to accelerate your career in this competitive



industry.
Upon joining Capgemini,

1.
You are expected to enter into an employment agreement with Capgemini which shall contain
details including the scope, terms and conditions of your employment and the contractual
obligation with Capgemini.

2.
You will be on probation for a period of six months from your date of joining and subject to
satisfactory performance your employment will be confirmed (vide written confirmation) at the
end of six months.

3.
During your probation you may be required to undergo classroom trainings for such duration as
deemed necessary by Capgemini and your performance will be evaluated periodically during
such training period

Capgemini reserves the right to decide the continuance of your further training and your employment
depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third
party.

You may note that this letter should neither be construed as an offer of employment from Capgemini
nor should it in any manner confirm our intent to make you an offer of employment. We may, at any
time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,
within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact
fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI - ●

Superset ID 2129061
For queries about on-boarding process, please note the on-boarding communication will ●

be sent once your document validation and verification process is completed. For further
queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2129061
In case of any other query, write to use with e-mail subject as: Other Queries- Superset ●

ID 2129061

Thanking you,
Yours Sincerely,
For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

S. Reddy
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,
Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:
U85110PN1993PLC145950 Page 3 of 3
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OFFER CUM APPOINTMENT LETTER

IN

On behalf of Amazon Internet Services Private Limited, a company incorporated under the laws of 
India, having its registered office at Ground Floor, Eros Plaza, Eros Corporate Centre, Nehru Place, New 
Delhi - 110019, Delhi (hereinafter the “Company” or “Amazon India”), we are very pleased to issue this 

Your employment with the Company will be subject to your acceptance of this Offer cum Appointment 
Letter and the terms and conditions set forth hereinbelow. If you wish to accept employment with the 
Company, please convey your acceptance in the manner provided for by the Company. The offer of 
employment contained in this Offer cum Appointment Letter will expire if you have not accepted the 

Upon your acceptance of the offer herein, this Offer cum Appointment Letter shall form the 
employment contract that is a valid and binding agreement of employment between Amazon India and 
you, and you shall be bound by the terms and conditions stipulated herein below. 

1. Date of Commencement

2. Duties

2.1
advise you about your job responsibilities after your joining with us. You will be expected 
to do your job to the best of your ability at all times as per the job responsibilities advised 
by your manager at the time of joining or as amended from time to time, as well as such 
other tasks as may be required by Amazon India.

 
2.2 You will be required to comply with Amazon India’s rules, regulations and policies from 

time to time in force, including, without limitation, those policies set out in Amazon India’s 
Policies and Procedures, as communicated to you. Amazon India reserves the right to 
change Amazon India’s Policies and Procedures from time to time at its sole discretion and 
you shall be bound by the same. 

GOLLAPALLY SAI SRESTA
4-8-92/6/1,MANJEERA NAGAR,SANGAREDDY
SANGAREDDY--502001
TS

Dear Sresta sai,

Offer cum Appointment Letter for the position of Support Seller I-Ext Entry at Hyderabad, India.

same on or before 15 business days.

Your employment with Amazon India will commence on 23-DEC-2022.

You will  be employed  in the position  of Support Seller I-Ext Entry. Your manager will
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2.3 You acknowledge that during the course of your employment, as the business of Amazon 
India changes, it may be necessary to rotate you in other departments / units. Amazon 
India therefore reserves the right to change your role and responsibilities from time to 
time at its sole discretion and without assigning any reason, it being understood that you 
will not be assigned responsibilities which you cannot reasonably perform. 

2.4 Unless specified in writing, you shall not be authorised to enter into any contractual 
obligations on behalf of Amazon India or its affiliates including creating a lien (statutory or 
other), security interest, mortgage, pledge, assignment, encumbrance, chattel or 
conditional sale or other title retention agreement or any other financial obligations or 
otherwise on behalf of Amazon India or its affiliates.

3. Hours of Work

The normal business hours of the office, at which you work, will apply to you and these will be 
advised on commencement of employment and when there is a change. You may be required to 
work in shifts for different workhours or workdays during the week depending on the business 
or team that you may be working for. You will be advised by your manager or department about 
such requirements at the time of joining and from time to time during the course of your 
employment, as appropriate. Certain business teams also operate on 24x7 basis and hence, may 
have rotational shifts or related requirements for their respective team members. Please refer 
to Amazon India’s Policies and Procedures for further details.

4. Place of Work

Your initial place of work will be at Amazon India’s facility in Hyderabad. However, you should be 
aware that the Company and/or its affiliates have offices throughout the world and because of 
the nature of your duties, the Company has the right to transfer you from one place to another 
or from one section to another or from one unit to any other unit of the Company, its parent 
company or to any of its sister concerns, which are either existing or may be set up in future. 
The decision of the Company in this regard shall be final and binding on you. As you are joining 
during the period of the Covid-19 Pandemic, you may be permitted to work from a location of 
your choice in India with the prior approval of your manager under the condition that you are 
willing to get back to the location mentioned above as and when required by Amazon. 

5. Remuneration

5.1
with Amazon India’s standard payroll practice and subject to all lawful deductions of 
income tax, provident fund contribution (if any), insurances or otherwise. Your Base Pay is 
inclusive of both the employer`s and the employee`s provident fund contributions. Your 
Base Pay will be reviewed in accordance with internal performance review systems, details 
of which are set out in Amazon India’s Policies and Procedures. If your hire date is on or 

Your Annual Base Pay will be Rs.4,61,000 per annum made payable in arrears in accordance
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before the first Monday in October of the current year, you will be eligible for a 
performance assessment and salary adjustment in the next calendar year. Ordinarily, this 
process occurs in the month of April each year.

5.2 Amazon India has the right to deduct from your pay/salary any sums which you may owe 
Amazon India, including without limitation, any over-payments or loans made to you by 
Amazon India or any demand raised by any judicial or quasi-judicial authority for your acts 
or omissions and / or losses suffered by Amazon India as a result of your negligence or 
breach of the terms contained in this Offer cum Appointment Letter/Amazon India’s 
Policies and Procedures/ Confidentiality, Non-competition and Invention Assignment 
Agreement, or your failure to return Amazon India’s property.

5.3
second year, which will be paid in twelve monthly instalments, starting at the end of your 
first month of employment, subject to your continued employment with the Company. The 
said bonus amount will be payable in accordance with the Company’s standard payroll 
practice and subject to withholding applicable taxes. If your employment with the 
Company is terminated for any reason during your first two years of employment, the said 
monthly payments will cease after the date of termination and you will not be entitled to 
any further payments.

6. Contribution to Employees' Provident Fund

Amazon India will contribute to Employees' Provident Fund (EPF) as and when required by the 
Employees' Provident Funds and Miscellaneous Provision Act, 1952 read with the Employees' 
Provident Funds Scheme, 1952, and as further described in Amazon India’s Policies and 
Procedures.

The Employees’ Provident Fund Organization ('EPFO'), the statutory body established under 
Employees' Provident Funds and Miscellaneous Provisions Act, 1952, requires linking of the 
employee's Aadhaar details with their respective Universal Account Number ('UAN'). For this 
purpose and to enable Amazon India to make the EPF contributions, Amazon India will collect a 
copy of your e-aadhar, which needs to be uploaded by you on Amazon HRS tool prior to 
commencement of your employment with Amazon India. Foreign Nationals / Overseas Citizens 
of India shall be required to provide a copy of the first and last page of their valid passport for 
this purpose.  

You acknowledge and provide your consent to Amazon India to use your aadhaar/e-aadhaar or 
passport (as the case may be) during the tenure of your employment with Amazon India for the 
purpose of any other requirement under a Government scheme or benefit that may mandate 
production of such documents as per the applicable law(s) and/or for Amazon India's 
compliance with its obligations under applicable law(s).

You will also receive a sign-on bonus of Rs.30,000 for the first year and Rs.25,000 for the
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7. Leave 

Amazon India will grant you leave as provided in Amazon India’s Policies and Procedures. All 
leave scheduling and organisation will be arranged to ensure smooth business operation; your 
manager’s approval is required prior to your scheduling or changing any leave.

8. Confidential Information

During your employment, you will have access to highly confidential information of Amazon 
India. Even the work done by you for Amazon India is highly confidential. You are required to 
execute a Confidentiality, Non-competition and Invention Assignment Agreement for protection 
of such confidential information. Your employment is, therefore, subject to and conditional 
upon you signing and returning the Confidentiality, Non-competition and Invention Assignment 
Agreement to Amazon India and complying with the terms thereof, at all times.

9. Non-Solicitation

9.1 During your employment with the Company and for a period of 12 months from the date 
of termination thereof, you shall not solicit or cause or authorize, directly or indirectly, to 
be solicited for any competitive business, for or on behalf of any person or customer, or 
otherwise take any action that might divert the business or patronage of any customer 
from the Company, or otherwise damage or alienate the relationship between the 
Company and any customer, vendor or supplier; and

9.2 During your employment with the Company and for a period of 12 months thereafter, you 
shall not solicit or attempt to influence any person employed or engaged by the Company 
(whether as an employee, consultant, advisor or in any other manner) to terminate or 
otherwise cease such employment or engagement with the Company or become the 
employee of, or directly or indirectly offer services in any form or manner to, yourself or 
any person or entity which is a competitor of the Company. 

10. Employee Data Protection

10.1 You authorise Amazon India to collect, process and transfer all personal employee-related 
information obtained by Amazon India for the purpose of proactively managing the 
employment relationship.

10.2 You further authorise the transfer to, and storage of, your personal information in the 
worldwide employee database currently located in Seattle, Washington, U.S.A. (or such 
other location as Amazon India determines from time to time). Human Resources and 
selected management throughout the Amazon group worldwide will be authorised to 
access this database.
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11. Exclusivity of Services

During your employment, you will be required to devote your full time, attention and abilities to 
your job duties during working hours, and to act in the best interests of Amazon India at all 
times.  You shall not, without the written consent of Amazon India, be in any way directly or 
indirectly engaged or concerned in any other business or undertaking.

12. Termination of Employment

12.1 Your employment may be terminated by either party by giving one month’s written notice 
(exclusive of any leaves availed during the said period) or payment of one month salary in 
lieu of such notice period to the other party. Amazon India holds the right to accept or 
deny payment in lieu of the said one month notice.

12.2 Amazon India reserves the right to terminate your employment forthwith “for cause” 
without advance notice and without payment of severance, in the event you:

(i) have been found guilty of any misconduct or indiscipline after due enquiry by 
Amazon India;

(ii) have violated or are in breach of any of the terms of this Offer cum 
Appointment Letter or Amazon India’s Policies and Procedures;

(iii)  have been grossly negligent, or have neglected your duties, or have 
underperformed your duties, or have performed your duties in a manner 
unacceptable to Amazon India;

(iv)  have suppressed any information or submitted false information with the view 
to obtain employment in Amazon India; 

(v) are convicted for any offence under any law for the time being in force in any 
jurisdiction; 

(vi)  commit any act detrimental to the interest of Amazon India;
(vii) abstain from work for seven consecutive days without informing Amazon India; 

and/or 
(viii) are in breach of any of the terms contained in the Confidentiality, Non-

competition and Invention Assignment Agreement.

12.3 On the termination of your employment for any reason whatsoever, you will return to 
Amazon India, without delay, all assets belonging to Amazon India, correspondence, 
records, specifications, models, notes, formulations, lists, papers, reports and other 
documents and all copies thereof and other property belonging to Amazon India or relating 
to its business affairs or dealing which are in your possession or under your control. At 
Amazon India’s option, you agree to provide a written certification of your compliance with 
this Section. Further, you agree to sign a termination certificate in accordance with Amazon 
India’s Policies and Procedures, which will reaffirm your compliance of your post-
termination obligations, including return of Amazon India’s property/properties and 
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compliance with the provisions of the Confidentiality, Non-competition and Invention 
Assignment Agreement and releasing Amazon India from all claims, liabilities and 
obligations.  Where Amazon has made any excess payment to you as part of your relieving 
formalities, whether or not such excess payment is termed “Full and Final Settlement”, you 
shall be obligated and liable to repay such excess amount forthwith upon being notified by 
Amazon.

13. Gratuity

Gratuity will be paid as and when required by the Payment of Gratuity Act, 1972 and as further 
described in Amazon India’s Policies and Procedures.

14. New Hire Background Investigation

14.1 It is Amazon India’s policy to investigate all its new hires. Your employment is conditional 
upon the information contained in your application form and/or curriculum vitae being 
true and accurate, including (but not limited to) your educational and professional 
qualifications, the documents furnished by you being genuine, and upon reference checks 
to be conducted by Amazon India being successfully completed.

14.2 You authorise Amazon India to conduct such searches with government or enforcement 
authorities as are necessary to enable it to verify that you do not hold any criminal 
convictions.

14.3 In case you are waiting for the results of your examinations and you are hired prior to the 
same, your continued employment with Amazon India will be subject to passing the said 
examination and completing the course, failing which Amazon India reserves the right to 
take action including termination of your employment without notice.

14.4 In case your exams have been postponed due to Covid 19 situation, your continued 
employment will be contingent to your appearing for the exam and passing the same 
within a period of 12 months from the date of joining.  Amazon India reserves the right to 
take action including termination of your employment without notice in case of failure to 
produce proof of passing within the said period.

15. Foreign Nationals

15.1 In case you are not an Indian national and, under any law, are required to obtain applicable 
visa / work permit / authorisation or permission from appropriate government authorities 
to work in India, you are required to ensure all such permissions are obtained before 
commencement of employment with Amazon India.

15.2 You are also required to ensure all future correspondence and permissions for continued 
stay and employment in the country as per the governing law are complied with at all 
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times. If required, Amazon shall be at liberty to demand copies / originals of such 
permission. 

15.3 It is made clear that possessing valid work permit / authorisation at all times of your 
employment is an inherent requirement of your employment with Amazon India. Any time 
after the execution of this Offer cum Appointment Letter, if it is found that you do not have 
required work permit / visa, Amazon India shall terminate your employment, without 
notice, with immediate effect, without any liability towards you.

16. Other Particulars

16.1 You confirm that there are no other agreements executed by you with third parties that 
conflict with the terms and conditions of your employment with Amazon India or that 
restrict your ability to execute this Offer cum Appointment Letter and the Confidentiality, 
Non-competition and Invention Assignment Agreement.

16.2 You hereby represent and warrant that the information furnished by you for the purpose of 
your employment with the Company is true and correct to the best of your information, 
knowledge and belief.

16.3 You will be eligible to receive employee benefits as may be provided by Amazon India in 
Amazon India’s Policies and Procedures. These are subject to change with or without prior 
notice for both existing and prospective employees. Revised policy will supersede any 
previous policy which would have been applicable and would have been communicated as 
part of offer letter.

17. Notices

All notices issued by you to the Company or by the Company to you shall be sent either by 
registered post, courier through a recognised courier service provider  or email transmission 
which shall be deemed to have been received the next working day provided the notice is also 
sent by registered post the next working day after email transmission.

18. Waiver

Failure of the Company to insist upon strict adherence of any term of this Offer cum 
Appointment Letter on any occasion/s shall not be considered a waiver thereof or deprive the 
Company of the right thereafter to insist upon strict adherence to that term or any other term 
of this Offer cum Appointment Letter. 

19. Severability
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The holding of any provision of this Offer cum Appointment Letter to be illegal, invalid, or 
unenforceable by a court of competent jurisdiction shall not affect any other provision hereof, 
which shall remain in full force and effect.

20. Assignment

Except as otherwise provided in this Section, this Offer cum Appointment Letter shall inure to 
the benefit of, and be binding upon you and your heirs, representatives, successors and assigns.  
Neither this Offer cum Appointment Letter nor any right or interest hereunder shall be 
assignable by you or your legal heirs, beneficiaries or legal representatives without the 
Company's prior written consent.  This Offer cum Appointment Letter shall be assignable by the 
Company to a subsidiary or affiliate of the Company; or to any corporation, partnership, or other 
entity that may be organized by the Company, as a separate business unit in connection with 
the business activities of the Company; or to any corporation, partnership, or other entity 
resulting from the reorganization, merger or consolidation of the Company with any other 
corporation, partnership or other entity, or any corporation, partnership, or other entity to or 
with which all or any portion of the Company's business or assets may be sold, exchanged or 
transferred.

21. Employer – Employee Relationship

The relationship between the Company and you hereunder shall be solely that of an employer 
and employee and and no modification of responsibility or compensation made hereinafter shall 
be construed so as to constitute the relationship of partners or joint venturers or so as to as to 
construe you as an independent contractor of the Company.

22. Liability for Breach 

You acknowledge and accept that your breach of any of the terms contained in this Offer cum 
Appointment Letter, Amazon India’s Policies and Procedures or in the Confidentiality, Non-
competition and Invention Assignment Agreement may cause the Company irreparable harm for 
which there is no adequate remedy at law, and therefore, the Company shall be entitled to the 
issuance by a court of competent jurisdiction of an order of injunction, restraining order, or 
other equitable relief in favor of itself, without the necessity of posting a bond, restraining you 
from committing or continuing to commit any such violation.  Exercise or waiver by the 
Company of its rights to obtain an injunction, restraining order, or other equitable relief 
hereunder shall not be deemed a waiver of any right to assert any other remedy the Company 
may have at law or in equity.  In any legal action or other proceeding by the Company against 
you in connection with this Offer cum Appointment Letter (e.g., to recovery of damages or other 
relief), the Company will be entitled to recover its reasonable attorneys' fees and other costs 
incurred.

23. Authorization to Notify New Employer
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You hereby grant consent to the Company to notify any of your new employer/s about your 
rights and obligations under this Offer cum Appointment Letter.

24. Governing Law and Jurisdiction

Your employment, and any disputes which may arise under, out of, or in connection with your 
employment, shall be governed by and construed in accordance with the laws of India; and the 
Courts having territorial jurisdiction over the registered office of the Company shall alone have 
exclusive jurisdiction to try and entertain such disputes to the exclusion of any other Courts 
situated elsewhere.

25. Agreement/Modifications

The terms described in this Offer cum Appointment Letter, Amazon India’s Policies and 
Procedures, and the Confidentiality, Non-competition and Invention Assignment Agreement will 
cumulatively constitute the terms of your employment, and shall supersede any previous 
discussions, offers or agreements relating to your employment, or the subject matter hereof. 
Any additions to, deletions of, or modifications of these terms are valid and effective only if the 
same are carried out in writing and signed by you and an officer of Amazon India.

26. Headings

The Section headings appearing in this Offer cum Appointment Letter are used for convenience 
of reference only and shall not be considered a part of this Offer cum Appointment Letter or in 
any way modify, amend or affect the meaning of any of its provisions.

27. Survival

Your obligations under Sections 9, 10, 12, 18, 19, 20, 22, 23, 24 and this Section 27hereof shall 
survive the termination of this Offer Cum Appointment Letter and of your employment with the 
Company.
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You undertake to be bound by any rules and regulations enforced by Amazon India from time to time in 
relation to the conduct, discipline, medical leave and holidays or on any matters relating to service 
conditions which will be deemed as rules, regulations and order as a part of these terms of employment. 

AUTHORIZATION

By

ACCEPTANCE

I acknowledge receipt of this Offer cum Appointment Letter and, after reading and understanding 
the same, I accept Amazon India’s offer of employment on the terms set out in this Offer cum 
Appointment Letter.

For and on behalf of Amazon Internet Services Private Limited
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05th November 2021, 

 
 
 
 

 

Subject: Employment offer at TEKONE IT SERVICES PRIVATE LIMITED, Hyderabad. 
 

 

Dear Ms. Sindhu Priya Taniru, 

With reference to the discussions we have had we are pleased to appoint you in our organization 

TEKONE IT SERVICES PRIVATE LIMITED on the following terms and conditions. 

 
1. LOCATION / PLACE OF POSTING: 

Your work location will be Hyderabad. However based on organizational and business exigencies 

imperatives, you be transferred to a Company / Group location anywhere in India. 

 
2. DESIGNATION 

You will be designated as Trainee Recruiter. 

Date of Joining: 06th November, 2021. 

 
3. TOTAL COMPENSATION 

Your Total Cost to Company (CTC) will be 3.0 Lakhs per Annum. Your salary is considered 

confidential information and should not be disclosed to or discussed with any or other employees of 

TEKONE IT SERVICES PRIVATE LIMITED, which shall be considered as a reason for termination of 

your employment without compensation and notice in advance. At the discretion of the company’s 

policy, your salary may be assessed & adjusted as per company & industry standards for every 6 

months or 1 year based your performance evaluation & other assessing factors. You will participate in 

the Provident Fund Scheme as applicable to your category of the employees. Further you will be 

covered by Company sponsored and / or administered employee benefit programs as may come into 

force from time-to-time. Your compensation shall be reviewed annually as per the Company policy. 

Your increments are discretionary and will be subject to and based on effective performance and 

results at the sole discretion of the Company. The remuneration shall be subject to deduction of taxes 

in accordance with Income Tax Act. 1961 and it shall be your responsibility to meet and fulfil all tax 

liabilities and requirements under the above and other application laws including compliance and 

filing of tax returns etc. 

 
4. PROBATION AND CONFIRMATION 

You will be on probation for a period of four (04) months since the start date of appointment. Your 

compensation for the probation period will be 2.16 Lakhs per Annum. The difference mentioned in the 

‘Total Compensation’ and ‘Probationary Compensation’ shall be withheld by the management under 

the ‘Security Protocol’ of the company and shall be released to you after the completion of 1-Year 

from your date of joining or at the termination of your employment. If you terminate your employment 

 
 
 
 
 
 
 
 
 

Ms. Sindhu Priya Taniru 
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before the completion of probationary period, then the withheld amount will be deducted from your 

account. Your service will be confirmed subject to your satisfactory conduct and performance at the 

end of your probationary period. Your probationary period may be short of expectation during the 
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initial period of probation either by another one month or for a shorter period as determined by the 

Company. In the event your conduct and performance are found unsatisfactory or if it falls short of 

expectation either during initial probationary period or during extended period  of probation your 

services are liable to be terminated without assigning any reason. You shall be deemed to be on 

probation until and unless your services are confirmed in writing. 

 
5. TERMINATION OF EMPLOYEMENT 

This contract of employment can be terminated by either party after giving: 

i. One month notice 

Upon termination by either party you will immediately hand over to the Company all property 

belonging to the Company and / or relating to its business. 

 
6. PHYSICAL AND MENTALFITNESS 

This offer is subject to your being found medically fit at the time of your joining and remaining fit 

during the tenure of your employment with us. The Company reserves the right to terminate your 

employment should your be found unfit at any point in time during your employment and under such 

circumstances, the notice period specified in Clause 5 above shall not apply. 

 
7. GENERAL SERVICE CONDITIONS 

As part of your employment you are expected to comply with standards of business behavior 

confirming to the code of conduct guidelines contained in various polices / procedures / rules and 

regulations. You are expected and required to familiarize yourself with these various Guidelines / 

Policies / Procedures / Rules or Regulations available with the Human Resource Department, and 

specifically note the following: 

a. You will wholly and exclusively in the time employment of the Company and are not permitted to 

carry on any other business, profession or employment. You will have to obtain prior written 

permission from the HR Head before undertaking any teaching, training or writing assignment and 

ensure that views expressed by you in the media / publications, if any are strictly your personal 

views. 

b. Any violation of code of conduct / acts that are a criminal offense or involve moral turpitude would 

invite appropriate disciplinary action including termination of employment. 

c. In addition to your usual duties you may be required to perform any work assigned to you by the 

Company / any officer of the Company where you may be posted for the time being. 

d. You will be covered by leave, holidays and working hour policies as application to employees at 

all locations and as set out in the Company policies. 

e. In the event you voluntarily terminate the contract of service or this appointment as the case may 

be within a period of One year from the joining date the company shall recover all that expresses 
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incurred by the company towards your joining which shall include but not be limited to the 

relocation expenses ( charges for the transportation / packing / unpacking / loading / unloading 

charges ) for self spouse and children or any other amount paid to you in order in facilitate you 
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joining us. 

 
 

8. TRANSFER 

In view of organization and business needs, your services can be transferred by the Company in such 

capacity as the Company may from time to time determine anywhere in India or abroad to any one of 

the Company’s department subsidiaries, Joint Ventures Associates etc. Consequent to such 

transfers, you will be governed by the terms and conditions of service as application to your category 

of employee in the new organization and place. 

 
9. STATEMENT OF FACTS 

Notwithstanding any other terms and conditions stipulated herein if at any stage during the tenure of 

your service it is found that any particulars or details furnished by you are incorrect and / or this 

agreement of service has been obtained by misrepresentation of facts, the Company shall in addition 

to taking such further and other action in civil and criminal law as it may be advised have the right to 

terminate your service forthwith without giving any notice. The company reserves the rights to conduct 

verification checks to ascertain facts if needed. 

 
10. NON-COMPETITION AND NON-SOLICITATION 

i. During the term of the employment with the Company the candidates cannot work with or be 

involved in any registered commercial organizations or institutions. In case if such activity has 

been noticed the candidate will be terminated immediately and legal procedures will be 

initiated. 

ii. Own or operate in India/ Abroad a business in competition with the business of the Company; 

iii. Solicit the employment of or advise any other employee of the Company to terminate his 

contract or relationship with the Company or accept any contract (directly or indirectly) or 

another arrangement for providing services to any other person or organization; or, 

iv. contact any of the existing or prospective clients of the Company, to entice such clients away 

from the Company or to damage in any way their business relationship with the Company. 

v. The Company may, however, relieve the Employee, from complying with the provisions of this 

Section in whole or in part. 
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11. APPLICABILITY OF OTHER AGREEMENTS 

The Company has a policy of sponsoring certain employee for various training assignment with the 

Group Companies / Company’s Technical Collaborators or any other Institutions / Organizations in 
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India or abroad. Should you be selected for such an assignment you will diligently and beneficially 

take part in such assignment. Further all expenses towards travel accommodation and other related 

expresses (excluding any personal expenses) for such training (s) shall be borne by the Company. In 

the event you are unable to successfully complete such training or voluntarily terminate the contract of 

service or this appointment before completing one year from the date of such training you shall be 

liable for payment of all expenses incurred by the Company for such training (s) at the sole discretion 

of the Company. 

 
12. INTELLECTUAL PROPERTY RIGHTS, NON-DISCLOSURE AND CONFLICT OF INTEREST- 

UNDERTAKING 

i. In course of your employment with the Company you will have access to certain confidential 

and proprietary information of the Company / parent company / subsidiaries and their 

activities. You will not at any time without the written consent of an authorized signatory of the 

Company disclose divulge or make public except on legal obligations any information related 

with Company’s affairs or administration or research carried out whether the same may be 

confided to you or become known to you in the course of your employment or otherwise. 

ii. Further if you conceive any new or advanced methods of improving process / formulae / 

systems in relation to the business / operation of the Company and / or any of its subsidiaries 

such development will be fully communicated to the Company and will remain sole right / 

property of the Company. The copyright for any software and other rights derived from the 

results of development and research through the research and development including without 

limitation right to apply for patent, copyright for the software technical documents and 

technical shall be that of Company. 

iii. You shall not disclose either during your employment or afterwards, by word of mouth or 

otherwise any information / details / particulars pertaining to any technical scientific, 

administrative policy matter including financial details pay packages / profile of employees 

and / or any other matter concerning the management or any of its subsidiaries etc. and / or 

any other matter / information / knowledge and / or skill that you may come to know / acquire 

during your employment with the management / its subsidiaries / any other concern where 

you may be posted during your employment. 

iv. Should any dispute arise out of or in relation to this Letter of Appointment and the matters 

dealt with therein, the same shall be referred to arbitration by a sole arbitrator to be appointed 

by the HR Head. The arbitration shall be governed by the Arbitration and Conciliation Act, 

1996 and the venue of the Arbitration shall be Hyderabad, Telangana India. The terms and 

conditions of this letter shall be  governed and construed in accordance with the Indian 

Constitution and the laws as per Indian Penal Code and are subject to the provisions as to 
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resort to arbitration, in the event of any dispute arising out of this letter, the Courts at 

Hyderabad, Telangana, India shall have sole jurisdiction. 

The invalidity or unenforceability of any part of this Contract shall not affect the binding effect v. 
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of the rest of the letter 

vi. We take this opportunity to wish you many years of a rewarding and mutually enriching 

association with TEKONE IT SERVICES PRIVATE LIMITED. 

 
 

Thanking you. 

For TEKONE IT SERVICES PRIVATE LIMITED 
 

 

 
Authorized Signatory 

 
 

ACCEPTANCE OF THE OFFER: 
 

I accept the employment with TEKONE IT SERVICES PRIVATE LIMITED on the terms and 

conditions set out in this letter. 
 
 
 
 
 

Signature of the candidate Date 
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http://www.tek1it.com/


Signature with date

Corporate Identity Number (CIN): U65999MH2005PLC155485  I  Website: www.sbismart.com
SEBI Registration No.: Stock Broker: INZ000200032 | DP Registration No.: IN-DP-314-2017

Research Analyst : INH000000602 | Portfolio Manager: INP000004912 | IRDA : CA0103

A wholly owned subsidiary of SBI Capital Markets Limited

SSL/TA/APP/2022-2023/12889
Date: 24-Nov-2022

Ms. Sruthi K

Medak

APPOINTMENT LETTER ON FIXED TERM CONTRACT BASIS

Dear Sruthi K,

With reference to the interview you had with us, we are pleased to appoint you in our organization on
a fixed term contract as Relationship Officer - Retail Sales (in Officer Grade) for Retail Sales
Department on following terms and conditions:

Tenure:

The tenure of this Contract is for the period of 12 months starting from 30-Nov-2022 to 30-Nov-2023.
Any further extension of your contract shall be at the complete discretion of the Company.

Location:

You will be initially posted at our office in Ranga Reddy (12946 | ALWAL) till further instructions.

Remuneration:

Your total cost to company will be Rs.225,000/-p.a. (Rupees Two Lakh Twenty Five thousand Only).

A detailed break up of your compensation has been attached herewith in the affixed Annexure.

Important note:-
a) Your remuneration is a confidential matter between you and the Company, and the

Company shall view any breach of confidentiality with utmost seriousness, warranting
initiation of disciplinary action against you including termination of service.

b) The Company shall deduct taxes and other statutory dues as may be applicable from time
to time from the remuneration payable to you. 

c) The Company shall also be entitled to deduct any sum as may be recoverable from you from
time to time as per Company’s policies from time to time. 

Duties & Responsibilities:

Your duties and responsibilities will be communicated to you by your reporting manager.

The Company shall have the authority to determine and may change from time to time the portfolio of
your duties and responsibilities in the Company, which you shall diligently perform.

You shall perform, observe and conform to such duties, directions and instructions given to you by your
superiors in connection with the business of the Company / Group Company diligently and faithfully.
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Background Checks:

Relieving letter of the previous employer to be submitted within 45 days from joining the

Organisation. The Company shall conduct a background verification of all records / references provided

by you. Your employment in this company shall be subject to your background check, records being

clear and free from any ambiguity. Company reserves the right to call upon you to furnish additional

documentation or supporting information in this regard, as and when considered necessary.

Insurance Coverage:

You will be covered under Employee State Insurance Coverage (only if your gross salary is equal or
below Rs.21,000/- monthly) or Group Mediclaim Policy as per the terms & conditions prescribe in the
respective Policy.

Leave:

You will be entitled only for Earned Leave @ 1.5 days per month during the tenure of this contract.
Please note that leave is not a matter of right. Leave may be availed subject to sanction by the
competent authority and availability of balance in your leave account. Leave cannot be accumulated
and will lapse at the end of expiry of the contract. 

Transfer:

An employee can be transferred to any Department, Office or Establishment forming part of our
organization or to any of our Group companies / Subsidiaries in India or abroad, depending upon the
requirements of business or as may be deemed fit by the management.

Separation: 

The Company may at its discretion terminate the contractual appointment by giving one month’s
notice or one month’s Gross salary in lieu thereof. Similarly, if you decide to resign from the Company’
Services, you are required to give one month’s notice or one month’s fixed Gross salary in lieu thereof.

Upon end of contract period, you are not entitled to seek an extension of contract period or seek
permanent employment with us.

Notwithstanding this, in the event of the project/work/deputation for which you are being employed
terminates before the aforementioned end of Contract period, this Contract shall be co-terminus with
the project/work. Any further extension of your contract shall be at complete discretion of the
Company. 

Termination:

a. The Company reserves the right to terminate your Contract without notice or payment in lieu
of notice on grounds of non-performance or in case you are guilty of misconduct or negligence
in your duties, or in case you have undertaken outside employment for remuneration without
prior written permission of the Company. 

b. Reasons for Termination of Contract shall include, but not limited to:
i. Insubordination or disobedience, whether alone or in combination with others,

to any lawful and reasonable order of a superior; 
ii. Theft, fraud, or dishonesty in connection with the Company or SBI business or

property; 
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iii. Taking or giving bribes or any illegal gratification;
iv. Remaining on unauthorized absence without intimation continuously for a

period exceeding 7 days; 
v. Repeated late attendance;
vi. Repeated breach of any law applicable to the establishment;
vii. Riotous or disorderly behavior during working hours at the establishments of

the Company/SBI or any act subversive of discipline; 
viii. Repeated negligence or neglect of work;
ix. Unauthorized disclosure of information regarding the affairs of the company,

SBI or any of its customers or any other person connected with the business of
the company or SBI which is confidential or the disclosure of which is likely to
be prejudicial to the interests of the company or SBI. 

x. Damage or attempt to cause damage to the property of the company or SBI or
any of its customers 

xi. Violation of Insider Trading Code defined by the Company
xii. Misbehavior towards customers and employees of the company or SBI on official

business related activities.
xiii. Making a false statement in any document pertaining to or in connection with

employment in Company; 
xiv. Conviction by criminal Court of Law for an offence involving moral turpitude;
xv. Sexual harassment or intimidation of employees.

c. If, at any time in our opinion, which is final in this matter, you are insolvent or found guilty of
dishonesty, disobedience, disorderly behavior, negligence, indiscipline, absence from duty
without permission or of any other conduct considered by us detrimental to our interests, or of
violation of one or more terms of this letter, your services may be terminated without notice.

Company Property:

a. You shall be responsible for protecting the property of the Company entrusted to you in the
due discharge of your duties and shall indemnify the Company when there is a loss of any kind
to the said property.

b. Before cessation of your Contract, you shall immediately surrender to the company all files,
books, magazines, reports, documents, manuals, audio and videotapes, floppies & discs and
any other knowledge database entrusted to you in the course of your Contract.

c. You shall be responsible for the safekeeping and return, in good condition and order, of all the
Company property(s), documents, brochures, books, presentations, reports etc. which may be
in your use, custody or charge.

Confidentiality:

a. You shall not, either during or after your Contract with us, divulge or utilize any confidential
information belonging to the Company that may have come to your knowledge and you shall,
both during and after your Contract, take all reasonable precautions to keep all such
information confidential. 

b. You shall not reproduce, store in a retrieval system or transmit in any form or by any means-
electronic, mechanical, photocopying, recording, scanning or otherwise – any copyrighted
material which is the property of the company for your own benefit or for the benefit of any
third party either during the course of your Contract or on your separation.
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Exclusion of Other Occupations:

You shall not, without our prior written permission carry on any business, or enter into any business
transaction for any part of your time, in any capacity or are employed by, any other firm, company or
person. You will devote your whole time and attention to your duties to promote the interests of the
Company

Prohibition on Unauthorized Dealing:
You shall not enter into any commitments or dealings on behalf of the company for which you have no
express authority nor alter or be a party to any alteration of any principle or policy of the Company or
exceed the authority or discretion vested in you without the previous sanction of the Company or those
in authority over you.

Disputes:

Any dispute(s) between you and the Company of whatsoever nature will be subject to the appropriate
courts in Mumbai Jurisdiction only.

Change in the Personal Details:

You shall intimate the Company about any change of your residential address (permanent and / or
current), qualification and other personal details within five days from the date of Change of such
details. Your residential address records with the company will be treated as official address and will
be used for all official communications with you. In case of non-intimation of change in your residential
address to the company, any correspondence to your last known address shall be treated as deemed
service.

Any other terms and conditions contained herein shall be read along with the instructions, guidelines,
policies, etc. and amendments thereof as presently applicable to you and as may be amended from
time to time and as may be made applicable to you by the Company subsequently during the course of
your Contract.
Please signify your acceptance of these terms and conditions of your contract by signing the duplicate
copy of this letter and returning the same to us for our company’s records.

Yours faithfully,

Sumit Ghosh
Head - Human Capital

Accepted

Sruthi K
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Salary Offer

Name Sruthi K

Department Retail Sales

Grade Officer

Designation Relationship Officer - Retail Sales

Location Ranga Reddy (12946 | ALWAL)

Remuneration Details

MONTHLY ( Rs.) ANNUAL ( Rs.)

A. SALARY

a) Basic 7,500 90,000

b) HRA 3,750 45,000

c) Executive Allowance 4,893 58,716

Total 16,143 193,716

B. OTHER ALLOWANCES

a) Telephone Allowance 1,000 12,000

Total 1,000 12,000

GROSS SALARY * 17,143 205,716

C. STATUTORY BENEFITS

a)Provident Fund (Employer's Contribution) 1,607 19,284

b) Gratuity #

Total 1,607 19,284

TOTAL CTC (A+B+C) 18,750 225,000

Your Net Take Home would be subject to the following deduction from the Gross Salary *

i) EPF Deduction                                                                                  ii) ESIC Deduction
iii) Group Mediclaim Insurance Premium  (for dependants)
iv) Income Tax As applicable
v) Professional tax as offered in State



Offer: Computer Consultancy
Ref: TCSL/DT20218943334/Chennai
Date: 04/02/2022

Ms. Revathi  Kalingapatla
56/6 F-G1 Satyanarayana EnclaveRoad No-2,
Mandinaguda,
Hyderabad-500050,
Telangana.
Tel# 91-8688667288

Dear Revathi  Kalingapatla,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=xFx43LxUT96T8q883ixU09qTxZx4q4q6FxFF60660pqTxZx4Ui4Up6pF6b669ipZxbx46q6690p


GROSS SALARY SHEET Annexure 1

Name Revathi  Kalingapatla

Designation Graduate Trainee

Institute Name Others

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20217754501/Hyderabad
Date: 20/11/2021

Ms. Saritha  Avula
Plot No. 81Lakshmi Nagar Colony,
Miyapur,
Hyderabad-500049,
Telangana.
Tel# -9553586613

Dear Saritha  Avula,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 

3TCS Confidential

TCSL/DT20217754501



from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0LqTiq8iUF4Ux4x4F8FF6U66p4pFxFx4Z3FZF8FF3ZxU0qqT4944TU6T03qT4U44LbL8pFpFii8


GROSS SALARY SHEET Annexure 1

Name Saritha  Avula

Designation Graduate Trainee

Institute Name Rishi Ubr Pg College For Women

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110

12TCS Confidential

TCSL/DT20217754501



Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218039032/Hyderabad
Date: 20/11/2021

Ms. Sai Shravani Dappu
Plot No-29 Rr Homes Ameenpur ,HyderabadRoad No.3,Rr Homes,
Samakka Sarakka Temple,Kirana Shop,
Hyderabad-502032,
Telangana.
Tel# 91-9347246204

Dear Sai Shravani Dappu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8488xix4qZq6Ti6T94pZbbLiTq6T39xU6866Uq4UiL8i0qqT4q44i98i04qT6T664F44T66TF9F


GROSS SALARY SHEET Annexure 1

Name Sai Shravani Dappu

Designation Graduate Trainee

Institute Name Rishi Ubr Pg College For Women

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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- Strictly Confidential & Personal - 
 
 
 

Date: 05-Jan-2022 
 
 

 
  Danthuri Yamini 
  Flat:4-41-292/2,Near Pochamma Temple 
 
  Dear Yamini  

    
Ref : Offer Letter dated 05-Jan-2022 

 
You have been offered a position of Associate Analyst, Content Engineering vide an Offer Letter dated 

05-Jan-2022 and your date of joining with GlobalLogic Technology Private Limited (“GlobalLogic/ 

Company”) was stated to be 10-Jan-2022. 

 

Due to extraordinary situation prevailing in the Country because of the pandemic of Covid-19, we will be 

facilitating your joining remotely with the Company. However please note that this joining will be subject 

to following conditions and to your reporting and physical document verification at the GlobalLogic Office 

as and when specified and communicated to you by the Company at a later date. 

 
The following are the conditions for your remote joining: 

1. As you would be joining the Company remotely we would be implementing the standard joining 

protocols once you physically report to the Company office. For this remote joining, you have to 

submit copies of all the requisite documents by email or any other medium as specified. Originals 

of the same shall be verified later. 

2. Your remote joining to the company is subject to all applicable laws including but not exclusive of 

The Employees’ Provident Funds Scheme, 1952 and any other labour laws, regulations or 

guidelines and directions. 

3. Where there is a dispute by any Authority with regard to your date of joining the Company, the 

Authority shall have the final right to determine such date of joining. 

4. You will be issued an Appointment Letter after you physically report and complete the standard 

joining formalities of the Company. The terms and conditions set out in the Appointment Letter 

shall override this joining letter. 

5. You may be issued Company asset (for example: Laptop, Dongle, USB Drive or any other such 

device or effect), you shall take care of the same as if it was your own. You shall be held liable 

for any damage or loss of the Company Asset/ property and the same may be deducted from 

your payables from the Company. 



 

 

 

6. You will be expected to conform with all joining formalities and standard protocols once you 

physically report to the Company. However all applicable policies and processes shall become 

effective on you once you complete this remote joining processes. You may connect with your 

team, manager or your HR contact to get more details about such polices and processes. 

7. You will adhere to all applicable IT Security Guidelines as set out by the Company. If you need 

any assistance in this regard you may contact the following  It-helpdesk@globallogic.com  

 

8. You will also be subject to the standard Non-Disclosure Agreement (NDA) and confidentiality 

obligations of the Company. A link for this NDA shall be shared with you. Your remote joining will 

be conditional to the acceptance of this NDA. 

 
Looking forward to a mutually beneficial association with you. 

 

Cordially, 
 

    
 

Gorky Chenna 

Globallogic Technologies Private LTD 

 

 
Undertaking: 

 

I have read and understood the above terms and conditions of this remote joining letter and I agree that 

if I am unable to physically report or pass the document verification check at the time of my physical 

reporting, the Company reserves a right to terminate my employment forthwith. 

 
I agree to remotely join the Company on 10-Jan-2022 and will physically report to the Company premises 

as and when informed by the Company officials. 

 
 

Date: 
Signature:  

mailto:It-helpdesk@globallogic.com
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HRD/2T/1002934103/21-22 February 15, 2022

Ms. Kunchala Sravani

H .No-13-231 Pno 311,

Sai Colony Beeramguda Rcpuram

Hyderebad-500050

India

Ph: +91-9390171989

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Kunchala,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.02.15 13:36:47 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1002934103/21-22 February 15, 2022

Ms. Kunchala Sravani
H .No-13-231 Pno 311,
Sai Colony Beeramguda Rcpuram
Hyderebad-500050
India

Ph: +91-9390171989

Dear Kunchala,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 21-Feb-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers. Your simple average should not be less than what was
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2022.02.15 13:36:47 IST
Reason: Digitally Signed
Location: Bangalore
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ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Kunchala Sravani

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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HRD/2T/1004046091/21-22 March 21, 2022

Ms. Madhasu  Ramya

Ms Residency House No.203 ,

3Rd Floor Prashanthi Golden Hills, Pragati Nagar

Hyderabad-500070

India

Ph: +91-8309156013

www.infosys.com
askus@infosys.com
F 91 80 2852 0362
T 91 80 2852 0261
Bangalore 560 100, India
Electronics City, Hosur Road
44, Infosys Avenue
CIN: L85110KA1981PLC013115
INFOSYS LIMITED

Dear Madhasu,

Welcome to Infosys!

Today, the corporate landscape is dynamic and the world ahead is full of possibilities! None of the amazing
things we do at Infosys would be possible without an equally amazing culture, the environment where ideas
can flourish and where you are empowered to move forward as far as your ideas will take you.

At Infosys, we assure that your career will never stand still, we will inspire you to build what's next and we
will navigate further, together. Our journey of learnability, values and trusted relationships with our clients
continue to be the cornerstones of our organization and these values are upheld only because of our people.

We look forward to working with you and wish you success in your career with us.

Warm regards,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

Company Confidential - This communication is confidential between you and Infosys Limited 

Digitally signed by Richard Lobo
Date: 2022.03.21 12:00:19 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



HRD/1004046091/21-22 March 21, 2022

Ms. Madhasu  Ramya
Ms Residency House No.203 ,
3Rd Floor Prashanthi Golden Hills, Pragati Nagar
Hyderabad-500070
India

Ph: +91-8309156013

Dear Madhasu,

Congratulations! We are delighted to make you an offer as Operations Executive - Trainee and your role is
Operations Executive .

Here are the terms and conditions of our offer:

Joining

Your scheduled date of employment with us will be 28-Mar-2022.

Location

Your location of training is MYSORE, India . The location of posting ("work location") would be
communicated to you upon successful completion of training. You may be asked to relocate to any of
our units, departments or the offices of our affiliates* and/or the offices of our customers, depending
on business requirements. In such an event, your remuneration and other benefits shall be determined
in accordance with the relevant Policies of the Company in that work location."

Please be advised that you, by accepting this offer, hereby give your irrevocable consent to the above.

* For the purpose of this agreement, "affiliate" means any entity that controls, is controlled by, or is under
common control with the First Party. For purposes of this Agreement, "control" means possessing, directly
or indirectly, the power to direct or cause the direction of the management, policies or operations of an
entity, whether through ownership of voting securities, by contract or otherwise."

Training

The training program will consist of classroom/virtual training and on-the-job training. The duration
of the classroom/virtual training will be based on the business requirement. Your continued
employment with the Company is subject to your meeting the qualifying criteria till the end of the
training and successful completion of the training.
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Probation and Confirmation

You will be on probation for a period of 12 months from the date of completion of the training and
your allocation to Unit. On successful completion of your probation, you will be confirmed as a
permanent employee. Your confirmation is also subject to your submitting the documents required by
the Company, details of which are enclosed in the Information Sheet in Annexure - IV.

Leave

You are entitled to Earned Leave, right from your date of joining. You will be eligible for 15 working
days of earned leave annually during probation. On confirmation as a permanent employee you will
be eligible for 20 working days of leave annually.

Leave is credited on a quarterly basis. The leave eligibility shall begin in the quarter of your joining the
Company, on a pro-rata basis. Leave year is the calendar year and not the fiscal year.

An illustration with other relevant information have been given in the Information Sheet. The Company`s
Policies also provide for Maternity, Paternity and Bereavement Leave. Further details will be provided to
you at the time of joining.

Increments and Promotions

Your growth and increase in salary will depend solely on your performance and contribution to the
Company. Salary increases are normally given on an annual basis.

Transfer

Your services can be transferred to any of our units / departments situated anywhere in India or
abroad. At such time compensation applicable to a specific location will be payable to you.

Agreement

Our offer to you as Operations Executive is subject to the execution of the Service Agreement. The
Service Agreement details the scope, terms and conditions of your employment, the necessary training
and the contractual obligations towards Infosys from the date of your joining and up to a period of 12
months from the date of allocation to a Practice Unit. The date of allocation to a Practice Unit is
generally the first day of the subsequent month post completion of training. You will be required to
complete the formalities on the Service Agreement at the time of joining. Please note, non-execution of
the notarized Service Agreement will result in denial of employment with the Company.
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You will produce all marks sheets and other relevant documents, at least till the penultimate semester. All
these proofs will need to be submitted on the day of joining. Further, you should have been declared as
passed by the relevant examination authority. The determination of the adequacy or authenticity of all or any
of the proofs and any condemnation of delay in submission of the same will be at the Company's discretion.

Passport and Driving License

It would be to your advantage to have a valid passport and a four-wheeler driving license at the time
of joining duty. Our offer to you is subject to your having a valid passport or producing a proof of
having applied for the same.

Compensation and Benefits

Salary

Your Total Gross Salary will be INR 18,581 per month. The break-up of your salary has been
provided in the Compensation Details sheet in Annexure - I.

In addition to your gross salary, you will receive an additional Personal Allowance of INR 461 per month.
This allowance will be paid to you during your probation period, on the condition that your base location
remains Bangalore/Mysore/Mangalore/Hubli. This allowance will be discontinued in case of a change in
your base location due to official or personal reasons or upon confirmation (whichever is earlier).

Ex - Gratia / Bonus 

You will be eligible for an Ex-Gratia/ Bonus payout which is calculated at 20% of the Basic Salary as
mentioned in the Compensation Details sheet at Annexure - I of this letter. The mode of payment for
Financial Year 2021-22 will be as follows:

95% of the bonus amount mentioned in the Compensation Details sheet will be paid out on a monthly basis.
The balance amount will be paid out in the end of the financial year.

Insurance 

You will be eligible to participate in a Group Health Insurance Scheme. You may choose to enhance
the coverage with other participatory optional health insurance plans (Platinum, Gold and Silver).
You will be covered by default under the Standard Plan which provides you and your family (your
spouse and two children up to the age of 22 years) with a cover of INR 500,000 per annum.
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You will be covered under the Group Life Insurance Scheme, managed by Infosys Welfare Trust which
provides you with a total Life Insurance cover of INR 6,200,000 of which INR 3,200,000 is covered
towards natural death, and INR 3,000,000 towards an accidental death. All employees become members of
Infosys WelfareTrust, by one-time payment of INR 250 and fixed monthly contribution of INR 200 . The
details of the Scheme would be available to you when you join the Company.

Notice Period

During the probation period, if your performance is found to be unsatisfactory or if it does not meet
the prescribed criteria, your training/employment can be terminated by the Company with one-month
notice or salary thereof. On confirmation, you will be required to give three month's notice or salary
thereof in case you decide to leave our services, subject to the Company's discretion. Where
circumstances make it necessary, the Company will have the discretion to relieve you only at the end
of the three months' notice period. Similarly, the Company can terminate your services by giving
three months notice or salary thereof.

In the event you do not successfully complete your training, or you are involved in an act that constitutes
misconduct, your training/employment can be terminated by the Company with immediate effect without
notice.

Background Checks

The Company may, at its discretion conduct background checks prior to or after your expected
joining date to validate your identity, the address provided by you, your education details and details
of your prior work experience if any, and to conduct any criminal checks. You expressly consent to the
Company conducting such background checks. In this connection, you are required to furnish the
documents listed in Offer Annexure for India.

If you fail to submit the necessary documents as required by the Company within the specified time period
or if the Company is not satisfied, with the outcome of the background checks, the Company, in its sole
discretion, reserves the right to withdraw this offer without notice and compensation or to take any
appropriate action against you, including, but not limited to termination of your employment.

When a background check raises any concerns regarding any of the details furnished by you and the
Company feels the need to further validate such facts, the Company may at its sole discretion, ask you for
further information, to substantiate the details that you have earlier provided to the Company, before
initiating appropriate action.

Please note that Infosys requires you to furnish a copy of your passport at the time of joining. If you are
unable to do so, the Company will initiate a criminal background check.
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Other Terms and Conditions

You agree not to undertake employment, whether full-time or part-time, as the Director / Partner /
Member / Employee of any other organization / entity engaged in any form of business activity
without the consent of Infosys. The consent may be given subject to any terms and conditions that the
Company may think fit and may be withdrawn at any time at the discretion of the Company.

Our offer to you as an Operations Executive is conditional upon your having fully completed your
graduation, without any active backlog papers. Your simple average should not be less than what was
specified during the selection process. You should also have completed all studies, course requirements and
examinations required for the award of the educational qualification recorded by you in your application for
employment with Infosys. You will be required to produce all marks sheets and other relevant documents at
the time of joining.

You will produce all marks sheets and other relevant documents. All these proofs will need to be submitted
on the day of joining. Further, you should have been declared as passed by the relevant examination
authority. The determination of the adequacy or authenticity of all or any of the proofs and any condonation
of delay in submission of the same will be at the Company's discretion.

You hereby acknowledge and agree to abide by all internal Policies of the Company, which you will be able
to access, upon joining, on the Intranet 'Sparsh'. These Policies cover various human resources and
administrative topics and procedures. The Company reserves the right to change these Policies at any time in
its absolute discretion.

Based on the nature of your work and business requirements, you may be required to work on rotational
shifts. If you are required to work on rotational shifts, you will be duly intimated of the change in your shift
timings. During rotational shifts, you will continue to be bound by the provisions of the working hour policy
of the Company. If the rotational shifts require you to work night shifts, the policy on night shift allowance
of the Company (if in force) will be made applicable to you.

You shall be required to sign certain mandatory agreements, including but not limited to the Confidentiality,
Intellectual Property Rights, the Code of Business Conduct and Ethics and your employment shall be
governed by all the rules and regulations, as amended from time to time, of the Company as applicable to
your employment with us. This offer is also conditional upon your acceptance and execution of the
Non-Compete Agreement (Annexure III).

This offer of employment constitutes the entire agreement between you and the Company regarding the
terms of your employment and it is the complete, final, and exclusive embodiment of your agreement with
regard to this subject matter and supersedes any other promises, warranties, representations or agreements,
whether written or oral. It is entered into without reliance on any promise or representation other than those
expressly contained herein, and it cannot be modified or amended except in writing signed by an authorized
officer of the Company.
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If any of the terms or conditions of this offer are found to be illegal or unenforceable, such terms shall be
treated as severable from the rest of the terms and conditions of this offer and the remaining terms and
conditions shall continue in force.

This agreement shall be governed by the laws of India and you hereby agree to the exclusive jurisdiction of
the courts in Bangalore, India.

Your employment will be governed by the rules, regulations and policies of the Company.
As a token of your acceptance of this offer, please bring a duly signed duplicate copies of the letter and all
the accompanying annexures, on the date of joining.

We welcome you to the Infosys family and wish you a rewarding career over the years to come.

Yours sincerely,

RICHARD LOBO
EVP and Head Human Resources - Infosys Limited

I have read, understood and agree to the terms and conditions as set forth in this offer letter.

Date: _________________________, 20______

______________________________________
Sign your name

__________________ _____________________
Print your full Name                          Location
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Digitally signed by Richard Lobo
Date: 2022.03.21 12:00:19 IST
Reason: Digitally Signed
Location: Bangalore

Signature Not Verified



ANNEXURE - I
(Compensation)

COMPENSATION DETAILS
(All figures in INR per month)

NAME Ms. Madhasu  Ramya

ROLE Operations Executive

ROLE DESIGNATION Operations Executive - Trainee

1. MONTHLY COMPONENTS

BASIC SALARY 13,582

BONUS / EX-GRATIA (95% of the eligible amount (20% of Basic Salary) being paid out on a
monthly basis) 2,580

MONTHLY GROSS SALARY 16,162

2. ANNUAL COMPONENT

BONUS / EX-GRATIA - (Balance 5% will be paid out in the end of the financial year after adjusting
the advance (95%) paid out on a monthly basis) 136

3. RETIRAL BENEFITS

PROVIDENT FUND - 12% of Basic Salary 1,630

GRATUITY - 4.81% of Basic Salary* 653

FIXED GROSS SALARY (1+2+3) 18,581

TOTAL GROSS SALARY 18,581

OTHER BENEFITS

Scheme Eligible Amount In INR Interest Monthly Instalments
Margin Money
(To be borne by the employee)

SALARY LOAN
(subject to submission of 
Trainee Agreement)

12000
Nil 12 Nil

All the above benefits are as per Company's policies, which are subject to change from time to time. The disbursement of any loan / loan
allowance is subject to the fulfilment of all criteria defined for the same to the satisfaction of the Company as per the relevant loan / loan
allowance policy at that time

*The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any Gratuity amounts will be
determined in strict accordance with the provisions of the Payment of Gratuity Act

Employee State Insurance ("ESI") may be applicable to employees as per the applicable statutory regulations. If ESI is applicable, the
employee and the employer will contribute towards ESI as per the provisions of the ESI Act, 1948.
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Pooja P Pillai

Hyderabad

Hyderabad-000000

Dear Pooja P,

Sub: Employment Letter

With reference to your application and subsequent interactions we are pleased to offer you an Employment as Executive in
the Operations with CONNEQT Business Solutions Limited (The Company) with effect from 11 November 2021 on the
following terms and conditions.

You will be paid an Annual Gross Salary of INR. 168108.00 In addition to the above, you will be covered under PF, ESI,
Bonus, Gratuity etc., if applicable as per law. Based on the present applicability your annual CTC would be Rs 204000.0
This may undergo change in view of the changes in the laws. Detailed break-up of the monthly and annual CTC is annexed
to this letter as annexure A

Please note that the information pertaining to remuneration and benefits payable to you is CONFIDENTIAL and should not
be shared with anyone other than the authorized representative(s) of the Company.

The above mentioned offer shall be valid if you join us on 11 November 2021.Should you have any further queries, please
feel free to contact our Recruitment Team.
You will initially be posted at our Hyderabad (R) Office. The Company may transfer your services to any of the existing office
(s)/ department(s) / division(s) / Section(s) / establishment(s) of the Company including any of its subsidiaries / holding /
associate company or that may come into existence in the future in India or abroad. Your transfer shall be governed by the
Company’s Transfer Policy and Regulations, as may be in force from time to time.
You will be working on flexible timings as may be decided by the Company.

Your joining shall be subject to submission of copies of testimonials (originals to be presented):

1. Academic qualification certificates (Matriculation onwards) including proof of date of birth and professional
proficiency certificates, where applicable

2. Experience certificate(s), Relieving letter/ Clearance certificate, from your previous employer(s), as applicable.
(Relieving letter is a must)

3. PAN Card and Aadhar Card

4. Cancelled Cheque

Date :12 November 2021



Upon completion of Probation period; your employment with the Company can be terminated upon 30 Days prior notice by
either side. However, the Company reserves the right to, at its sole discretion; substitute the 30 days prior notice by paying
you salary for 30 days in lieu thereof. Though if not certified during the training period the company has the complete rights
to terminate the employment without any prior notice. Your termination/ resignation letter,(by whatever name called) will be
accepted by the Company only on your satisfying the 30 days notice period as stated in this Clause. Further, till such time as
the Company accepts your separation & relieves you of the responsibilities, you will be deemed to be an employee of the
Company and the terms and conditions of your employment shall continue to bind you.

In the event of separation, for any reason whatsoever, within a period of 12 months from your date of joining, all expenses
incurred by company or reimbursed to you upon joining/ in connection with your joining shall be recovered from you. The
company also reserves the right to recover the training expenses incurred.

You will be on probation for a period of six months from the date of your joining the Company, post which you will be
deemed confirmed unless you receive an extension of probation in writing. During Probation period your notice period would
be for 15 days prior notice by either side.

This overrides all  verbal commitments made. Please sign and return the duplicate copy of this letter in token of your
acceptance of the terms described in this letter.

Looking forward to a mutually beneficial association.

Welcome once again and wishing you the best time ahead!!!

For CONNEQT Business Solutions Limited.

Tony Jacob Joseph

Associate Vice President - Human Resource
I accept the terms of this letter



Name
Grade
Designation

Pooja P Pillai
1A
Executive

You will be entitled to the following remuneration effective your date of joining.

Component Amount (Rs) Per
Month

Amount (Rs) Per
Year

A. Fixed Pay

Basic Salary 5950.00 71400.00

House Rent Allowance 3570.00 42840.00

Other Allowance 3993.00 47916.00

Advance Statutory Bonus 496.00 5952.00

B. PERFORMANCE INCENTIVE: This will be payable on a monthly basis. The payout shall vary from 0% to 150% based on your PMI
Rating. There would be no payout during the training period. The details of the policy will be communicated to you separately.

C. MONTHLY GROSS (A+B) 14859.00 178308.00

D. BENEFITS

PROVIDENT FUND - Company Contribution (As per the PF Act; 12% of salary components specified
by PF authorities and it will be paid to PF Department towards Company's Provident Fund
Contribution. As per the act, you will con tribute the same amount as employee contribution)

1192.00 14304.00

GRATUITY (As per the Gratuity Act. This amount will go towards the gratuity fund and will be paid to
you on completion of 5 years with the company) 286.00 3432.00

ESI - Company Contribution (As per the ESI Act, company shall contribute 3.25% of your monthly
gross for ESI. This amount is directly linked to your monthly gross and may hence vary. As per the
act, 0.75% of your monthly gro ss will be recovered towards you.

483.00 5796.00

Insurance (You will be covered under insurance as per the company policy and can change as per
the management discretion) 180.00 2160.00

E. TOTAL COST TO COMPANY (C + D) 17000.00 204000.00

F. Employee Contribution

PROVIDENT FUND - Employee Contribution (As per the PF Act; 12% of salary components specified
by PF authorities and it will be paid to PF Department towards Company's Provident F und
Contribution. As per the act, you will contribute the same amount as employee contribution)

1192.00 14304.00

ESI -Employee Contribution (As per the ESI Act, employee shall contribute 0.75% of your monthly
gross for ESI. This amount is directly linked to your monthly gross and may hence vary . As per the
act, 0.75% of your monthly gross will be recovered towards you.

111.00 1337.00
Provident Fund Contribution will be calculated on Basic+Conveyance+Other allowance+Food coupons+Education allowance + Special
allowances if any. Contribution is limited to Rs. 15000/- wages as stipulated under Provident Fund Act.

I accept the terms of this letter

PERFORMANCE INCENTIVE @ Meeting Expectation( 100%) 850.00 10200.00



Terms and Conditions of Employment

This appointment is subject to your not being a partner or relative of a Director of the Company within the meaning of
Section 314 of the Indian Companies Act, 1956. Should any such relationship exist, you will bring forth the same to our
notice immediately and we shall intimate to you the necessary approvals/ permissions required for your employment. In
such an event you will be able to join the company only after all permissions/ approvals are obtained.

As an employee,  you will  be privy to sensitive and commercially  valuable information concerning company and
business. Such information is deemed to be the property of the company, and must not be disclosed during or after this
employment to any third party without prior written consent of the company. Hereby, you undertake to indemnify the
company and its affiliates from any loss or damage arising from any breach of this undertaking.

You are forbidden to engage yourself in any other trade, or profession directly or indirectly and whether for gainful
purpose or otherwise. Should you wish to pursue academic advancement, you will have to obtain a written permission
for the same and ordinarily it shall be allowed provided it does not adversely affect your work-place responsibilities/
discharge of duties.

Please note that in the event of misconduct on your part, including but not limited to absenting yourself without prior
sanctioned leave or harassment (sexual or otherwise) meted out to any other employee, the company may terminate
your employment Please note that if the employment is terminated on account of disciplinary action against you, the
clause relating to 30 Days’ notice period is not applicable.

During the period of your employment inventions, creations, discoveries, patents, copyrights, shall become the property
of the Company. You will not have any right to claim the ownership of it and assign the same to the Company.

Your appointment is contingent upon successful completion of Background verification. The background checks are not
restricted to education and employment but to all aspects as per the appropriate selection procedure. Please note that
furnishing of false information or suppressing any facts is a disqualification for employment in this Company. Should
such an act come to our notice at any time during the period of your employment in the Company, your services will be
liable to be terminated with immediate effect.

You will superannuate from the services of the company on attaining the age of 58 years without any notice whatsoever
from the company in this behalf.

The above-mentioned does not purport to be exhaustive employment terms. You will be governed by the rules and
regulations laid by the company from time to time. The afore mentioned terms and other rules & regulations shall
remain current and binding until you are separated from the Company by way of a written agreement/ letter issued to
you.

This overrides all verbal commitments made. Please sign and return the duplicate copy of this letter in token of your
acceptance of the terms described in this letter. Should there be any dispute with regard to the terms stipulated herein,
the same shall be resolved in accordance with the laws of India and any dispute/ reference to this shall be dealt at
Hyderabad (Telangana) under the exclusive jurisdiction of the Courts of India.

I have read through the above terms and conditions of employment and hereby accept.

Name: Signature: Date:









































22-Sep-2021

Rithika Gaddi
INDIA

Dear Rithika Gaddi,

1. This has reference to the selection process for apprenticeship opportunity at Mindtree.

2. We take pleasure in informing you that you have been selected as an apprentice in Mindtree.

3. You shall initially undergo Orchard Learning Programme conducted by Mindtree, which helps you to transition
to the corporate world of technology solutions.

4. You will also be required to enroll for the Mindtree sponsored M-Tech Program by Birla Institute of
Technology & Science, Pilani.

5. Mindtree has training centers in Bangalore, Hyderabad, Chennai, Pune, Noida and Kolkata. Based on the
preference expressed by you during the selection process, you shall initially undergo training at Mindtree training
center in Bhubaneswar-SEZ (Orchard Learning Programme), which helps you to transition to the corporate world of
technology solutions. The details of the programme and the specific address of the training location in
Bhubaneswar-SEZ will be provided separately closer towards the joining date. Mindtree reserves the right to change
the training campus location based on business needs prior to or during your training period.

6. The period of Orchard Learning Programme is about 90 days and on successful completion of the programme,
you shall be deployed at a location as per the business requirement of Mindtree. However, the exact duration and
nature (either virtual or in-person) of the training program may vary based on the track and specific requirements.
Exact duration and nature of the training shall be communicated upon joining and allocation into a technology
track.

7. The terms and conditions of your apprenticeship are set out in Annexure 1 below. This apprentice offer letter
along with the terms and conditions constitute the entire agreement in relation to your apprenticeship with
Mindtree.

8. You shall arrange to produce the following documents at the time of reporting for training or such other time
prior to your date of joining, as may be required by Mindtree, for the purpose of completing the joining
formalities:

- 10th, 12th and graduation (all semesters) mark sheets originals; 
- Degree completion/provisional certificate originals;
- Pan card original;
- Aadhaar card original; and
- Voter ID / Driving license original.

{{Sig_es_:signer:signature}}
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If the above terms and conditions are acceptable, you may confirm your acceptance by digitally signing this
apprentice offer within 5 days from the date of receipt of this mail and offer document.

If you have any questions or need any clarification, please do not hesitate to contact us at
Campus.Offers@mindtree.com.

Thank you, 
For Mindtree Limited

Rosalee M Kombial
Vice President-People Function

{{Sig_es_:signer:signature}}
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Annexure 1:- Apprenticeship Terms and conditions

1. TERMS & CONDITIONS

This offer along with its Exhibits relating to intellectual property protection and non-compete agreement
annexed hereto at Exhibit 1 and Appendix's contains broad terms and conditions of service governing
your apprenticeship. You are also bound by the terms in the attached Exhibits, the additional documents
you execute upon joining Mindtree and other terms and conditions communicated to you from time to
time including but not limited to Mindtree's Policies, rules, regulations and Code Of Conduct ("Policies").
You are requested to contact the People Function Representative for any clarifications on Policies, which
are applicable to you and also refer the Mindtree intranet portal for Policies and updates.

Your apprenticeship is offered with a clear understanding that your apprenticeship is on a whole-time
basis and that you will not undertake any other part time/full-time work, without the prior written consent
of the Company. Other than the compensation mentioned herein, no additional payments will be due to
you. We expect you to keep the compensation details confidential at all times.

2. TRANSFER

You could be transferred at Company's discretion to any of other offices/branches/subsidiaries/affiliates/
holding company/department in India or outside India, should the need arise including client location on
whose projects you have been deployed. You will abide by the Company's Policies as may be in effect
from time to time with respect to your role, function, grade or location where you work in. In case you
are deputed to a client location, you shall abide by the client policies applicable to you so that you do
not commit any breach which adversely impacts Mindtree.

3. RETIREMENT

Subject to your physical fitness, mental fitness, compliance with our Policies and any other rules of the
Company established from time to time and performance of your role, you shall retire on the last day of
the month of your fifty eighth birthday unless an earlier date is decided mutually or under a change in
laws applicable to you. For the purpose of age calculation, the date of birth as declared in the Mindtree
application form will be treated as final. 

4. INTELLECTUAL PROPERTY RIGHTS

If you, by virtue of your apprenticeship, conceive any new or advanced methods of improving
process/formulae/systems in relation to the operation of the Company or create documents, reports or any
other material capable of intellectual property protection, those, will be fully communicated to the
Company and will remain sole right/property of the Company. Additional terms and conditions related to
intellectual property and non-compete are contained in the Exhibit 1 which you should carefully read and
abide by.

5. CODE OF CONDUCT AND OTHER REFERENCES

An essential condition of your apprenticeship is to abide by the Mindtree Policies and all other rules
notified from time to time. We recommend that you refer the Mindtree intranet and other available
resources from time to time and keep in mind the terms and conditions of the Exhibits, the Mindtree 

{{Sig_es_:signer:signature}}
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Policies and other documents that you sign upon joining Mindtree. Any breach of Code of Conduct or
any Mindtree Policies may result in termination of your services for breach without notice or
compensation.

6. TAX IMPLICATIONS

You are solely responsible for declarations and implications arising thereof for all personal income tax
purposes.  Mindtree shall make deductions of tax as required by law. Any false declarations in respect of
financial disclosures shall be a cause for termination at Mindtree's discretion.

7. BACKGROUND CHECK & REFERENCES

We would be conducting a background and reference check on your educational details upon consent.

Your apprenticeship with us and your continuation in service is contingent upon our obtaining a
satisfactory report on the background check conducted by our approved agency which you have mentioned
in your application

If any of the information provided by you is found to be inaccurate now or later, or if you suppress any
material information, Mindtree at its sole discretion can take necessary action including but not limited to
termination of your apprenticeship with or without notice or compensation. In certain client projects, our
clients may request additional checks which you shall comply with.

In securing this offer, you have represented that you have certain educational qualifications. Hence We
understand that you shall provide proofs of such qualifications which We find satisfactory when asked by
us or our background check agencies.

In the event of non-cooperation with the background check process, including but not limited to
non-submission of requested documents and lack of response to calls and/or mails, Mindtree may, at its
sole discretion, choose to terminate the apprenticeship contract between Mindtree and you with or without
notice or compensation.

8. ORCHARD LEARNING PROGRAM AND M-TECH PROGRAM

On joining as an apprentice, you will be part of our Orchard Learning Program. The Orchard Learning
Program will consist of new age methods that enable you with real world problem solving capabilities.
Orchard Learning Program spans for about 90 calendar days. However, the duration could be shortened
or extended based on the business requirements and an individual's readiness for working on projects as
determined by Mindtree.

The Orchard Learning Program is intensive and fast paced, requiring your focus and hard work, to learn
effectively and demonstrate capabilities expected by Mindtree. You are required to ensure your 100%
availability and undivided attention during the tenure of the program.

You will be continuously assessed and given feedback by experts throughout the learning program. You
will be provided opportunities to demonstrate the acquired capabilities on skills such as Communication,
design, programming, problem solving, presentation and professionalism on engineering, business and
social projects. You must clear a set of mandatory capabilities, as the qualifying criteria, for successful
completion of Orchard Learning Program. The details of qualifying criteria will be communicated to you
through a separate Learning Advisory Document  which will be provided to you after you join.
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Your continued apprenticeship with Mindtree is subject to your meeting the qualifying criteria during and
at the end of the Orchard Learning Program. If you do not meet the qualifying criteria, you will be
asked to leave the services with no further assurances, risk or liability of Mindtree. Unless otherwise
confirmed in writing, you will be deemed to be under the Orchard Learning Program.

As you have been informed, you have been selected to enroll in the four (4) year M-Tech Program
provided by Birla Institute of Technology & Science, Pilani. The said M-Tech Program is being sponsored
by Mindtree and therefore you are required to ensure that you complete the course on time and with the
utmost dedication. In the event you are unable to complete the program for reasons solely attributable to
you or if you leave Mindtree, Mindtree will be entitled to recover from you an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

You also agree that in the event you are unable to complete any semester of the M-Tech Program for
reasons solely attributable to you as per the timelines prescribed in the M-Tech Program, Mindtree will
not be obligated to pay your fees for the next semester and in the event you wish to continue the
M-Tech Program, you will be required to incur any extra costs for completing the semester and you will
also be required to pay the fees for the next semester.

9. PERSONAL DATA

For the purposes of your apprenticeship, We need to collect, hold, process and transfer your Personal
Data about you (such as your name, date of birth, education, contact information, PAN, Aadhar number
etc.) as it is necessary for the administration, management and performance of your apprenticeship
contract. We shall provide you a Privacy Notice upon acceptance of this offer to make you aware of
what personal data We collect, how We use it and how We protect it during the course of your
apprenticeship.

10. COMPENSATION AND BENEFITS

During the apprenticeship period, you will be paid a stipend as detailed in Appendix 1. All payouts will
be on the last working day of the month, unless otherwise mentioned. Any payment will be after
deduction of applicable taxes prevailing at the time of payout. You will be covered under insurance from
the date of joining, as detailed in Appendix 1.

11. VACATION AND LEAVE

No leaves are allowed during the Orchard Learning Program except the statutory holidays and other
Mindtree holidays applicable to the Orchard Learning Program candidates in general.

12. TERMINATION

a) Termination for cause

Your apprenticeship with Mindtree will be terminated without any notice or stipend or compensation
in lieu of notice in the below circumstances which you agree are reasonable and acceptable:

- Failing to meet the qualification criteria during the Orchard Learning Program
assessment
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- Unauthorized absence during the Orchard Learning Program
- Non-compliance to Mindtree integrity policy and other disciplinary expectations
- Non-compliance with the M-Tech course requirements or code of conduct violation in

BITS Pilani.

Examples of acts which cause termination on disciplinary grounds are employing unfair means during
assessments, submitting fake bills for any reimbursements, submitting fake medical certificates, 
submitting fake documents, misuse of access cards, not being available in office without prior
intimations and for unreasonable durations, not clearing background verification checks, misuse of
Company assets, violation of Company policies & Code of Conduct, indulging in acts of sexual
harassment, persistent irregularity in attending the learning sessions without valid reasons, being
absent for assessments without prior permission, becoming insolvent, absconding etc. This list is only
indicative and not comprehensive.

If Mindtree terminates your apprenticeship, for reasons other than your performance (meeting the
qualifying criteria during and at the end of the Orchard Learning Program) and disciplinary grounds,
you will be terminated from your apprenticeship with immediate effect and return Mindtree assets
immediately.

b) Termination for convenience

If you wish to terminate your apprenticeship during apprenticeship period, you will be required to
notify your resignation in writing by giving atleast 3 months advance notice. On acceptance of your
resignation, you will be intimated about your relieving date and you are expected to comply with all
separation procedures and return of the Mindtree assets, within two working days.

Common guidelines to be complied with, on termination for any reason

a) On termination of your apprenticeship for any reason, you shall comply with Mindtree's
separation procedures, sign all required documents and return all Mindtree assets with you. Mindtree
will not be bound to pay the final dues, if any, till you have completed all the separation procedures
and returned all the payments that Mindtree may have due from you under any loans, liens, or
borrowings you may have made.

b) If there is any failure to comply with the separation procedures within a reasonable time
frame, then it may be handled as termination on disciplinary grounds based on assessment of the
circumstances.

c) Mindtree, at its sole discretion, may extend the time frame of notice period for compliance.

d) In the event of your termination of apprenticeship for any reason prior to completion of the
M-Tech Program you will be required as mentioned in Clause 8 to repay an amount equal to INR
75,000 (Rupees Seventy Five Thousand).

13. OTHER AGREEMENTS

You may be required to sign necessary agreements with Mindtree and its clients as required and complete
various formalities as per those agreements at the time of joining and during the tenure with the
Company. You may also be required to sign other agreements with the Company, as the Company may 
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decide from time to time, in order to secure the interests of the Company and also to ensure your
performance and adherence to all terms, conditions, rules and regulations of the Company.

14. REIMBURSEMENT OF TRAVEL EXPENSE FOR JOINING MINDTREE

Expenses incurred by you for joining at a Mindtree location will be borne by you and will not be
reimbursed by Mindtree. This clause is not applicable in case the program is to be conducted virtually
throughout.

15. PERSONAL SAFETY AND CONDUCT

You understand during your training and employment with Mindtree, you shall be responsible for your
conduct and personal safety. You shall indemnify Mindtree, its directors and employees from any claims,
legal or financial arising out of your own actions or omissions or indulging in activities that endanger
your personal safety and release Mindtree of all liabilities to you or your family arising from your acts
or omissions.
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Appendix 1

Stipend Details

The monthly stipend payable to you in the first year of service will be equal to INR 15,750 . This will
be excluding the corporate insurance cover, the cost of which will be borne by Mindtree.

Particulars Amount

Stipend 15,750.00 

Insurance 550.00 

Total Monthly Gross 16,300.00 

Annual Cost to Company 195,600.00 
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Exhibit 1 -  INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE AGREEMENT

THIS AGREEMENT FOR INTELLECTUAL PROPERTY PROTECTION AND NON-COMPETE is
executed between Mindtree Limited, incorporated under the Indian Companies Act 1956 with its registered
office at Mindtree Ltd., West Campus, Global Village, RVCE Post, Mysore Road, Bangalore-560059,
hereafter referred to as "Mindtree" and Rithika Gaddi hereinafter "You" upon acceptance of the
apprenticeship offer and joining Mindtree in an apprenticeship status under the Apprenticeship Contract.

Your apprenticeship commences on the date of joining Mindtree as mentioned in the Joining Report you
sign. This Agreement is deemed effective from such joining date.

You understand that Mindtree has developed and uses commercially valuable information including but not
limited to technical, non-technical and other information in the various existing and projected areas of our
business. To protect our legitimate interests, it is necessary to protect certain information (1) as
confidential and trade secret and/or (2) by intellectual property rights such as patent, copyright, and/or
other means of protection available under the laws (Information).

You may become acquainted and deal with such Information and may contribute to such information
during your apprenticeship. Hence to protect such valuable information, in consideration of the stipend
Mindtree provides to You, You hereby accept the terms and conditions below:

1. DEFINITIONS

As used in this Agreement, the terms have the below definitions and as defined in the Offer Letter
above:
a) "Cause for termination." "Cause" shall be defined to mean any reason or rationale for which
Mindtree in its sole discretion and reasonably discretion deems it necessary to terminate, dismiss or
suspend your services. Causes for dismissal include but not be limited to: Misconduct or negligence in the
performance of, or persistent failure to perform your duties as an apprentice; Commission of an act of
dishonesty, disloyalty of fraud in connection with your apprenticeship; Drug or alcohol use, or being
under the influence of same, during working hours or on duty of Mindtree, conviction of, or plea of nolo
contendere in, a crime, whether or not related to your apprenticeship; Breach of the provisions of this
Agreement, conditions of the offer letter set out above (Offer Letter), Code of Conduct procedures or
breach of  Mindtree or applicable client policies, commission or omission of any act which is detrimental
to reputation of the Company.

b) "Client" shall mean such entities which are engaged or in the process of or have the prospect of
entering into a business relationship with Mindtree or its affiliates or subsidiaries.

c) "Compensation" means all payments and benefits provided to You by Mindtree during your
apprenticeship, including, but not limited to, those set forth in the Offer Letter which shall be sufficient
for and be deemed to be part of consideration for this Agreement as well.

d) "Output" means those work products including but not limited to codes, derivatives customizations,
enhancements, applications, documents, reports, proposals, statements, work flows and all other material.
You make resulting partly or wholly from your apprenticeship with Mindtree.

e) "Employer or Company" means Mindtree Limited and any business entity, which may be a
subsidiary or affiliate of Mindtree Limited.
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f) "Intellectual Property" means all innovations, inventions, technology, engineering, trade secrets,
trademarks,  patents, copyrights to any copyrightable material, software systems, designs, programs,
improvements, modifications, marks, mask works, new ideas, concepts, work products and developments,
publications, manuals, business procedures, business, operational and marketing plans,  programs, and
processes, policies, techniques, know -how and methods of operations of Mindtree, including any such
items developed, conceived or originated, either individually or jointly with others, by  You during the
course of your apprenticeship with Mindtree. The definition of "Intellectual Property" is intended to have
the broadest meaning as permitted under applicable laws.

g) "Prospect" means and includes the entities with which Mindtree aspires to have a business
agreement or understandings. 

h) "Restricted Period" shall mean the period of apprenticeship and a further period ending 12 months
following the termination/resignation or otherwise ending of your apprenticeship with Mindtree.

2. REPRESENTATIONS AND WARRANTIES.

You represent and warrant that:
a) Your apprenticeship with Mindtree does not cause directly or indirectly the breach of any
agreements between You and third parties and you have no conflict of interest in your apprenticeship with
Mindtree.

b) You warrant that Mindtree is the sole and exclusive owner of all rights and remedies in
Confidential Information you receive from Mindtree and Intellectual Properties you create for Mindtree.

c) You shall not engage in any action, or refrain from engaging in any action, where such action or
inaction or act or omission may cause directly or indirectly the breach of any agreements between You
and third parties including but not limited to confidentiality or non-disclosure agreements or breach of
Intellectual Property Rights.

d) You shall devote full time and attention to your Mindtree apprenticeship and perform your
obligations in full compliance of Policies/practices of Mindtree as updated from time to time.

e) The Compensation included in the Offer Letter is the full and total compensation for the services
and for the commitments made under this Agreement. You are not entitled any other compensation which
is not included in the Offer Letter including, but not limited to, royalties, bonuses, and additional
benefits.

f) You agree to hold in confidence all Confidential Information disclosed to you or developed by you
in connection with the apprenticeship and agree that Mindtree is the sole and exclusive owner of all rights
and remedies therein. You shall not, without our written permission use the Confidential Information for
any reason other than to enable You to properly and completely perform the apprenticeship obligations.
You shall not reproduce or make copies of the Confidential Information or of your Output, except as
required in the performance of your apprenticeship.

g) Upon termination of your apprenticeship for any reason whatsoever, You shall promptly return all
Confidential Information and all correspondence, drawings, blue prints, manuals, letters, notes, notebooks,
reports, flowcharts, programs, proposals, documents concerning our Clients and all other documents,
writings, and materials, laptops, software, tools or other assets utilized by You together with any copies
or other reproductions thereof made by You or in your possession or control.
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h) You have a 'Duty to Speak' and You shall immediately notify us of any information or event
which comes to your attention which indicates there has been or might be a loss of confidentiality of
such Confidential Information or an actual or potential compromise of Mindtree or its Clients' Intellectual
Property Rights.

i) You agree to abide by the requirements defined under any security, privacy or other regulations or
certifications which Mindtree is obligated to comply or is certified to is certified in future.

j) You shall comply with all reasonable requirements/obligations which Mindtree or its Clients require
You to undertake including additional background checks or verifications from time to time, access
restrictions, trading compliance requirements etc.

3. INTELLECTUAL PROPERTY OBLIGATIONS

a) All works resulting from your apprenticeship are "works made for hire" as defined by international
copyright laws. You shall promptly disclose to us and or to our Clients as necessary, in writing if
requested, any and all inventions conceived or made by You during the period of your apprenticeship.

b) You hereby assign all of your interests in your Output to Mindtree. Without any additional
Compensation or payments of any kind, you shall execute any and all applications, assignments or other
instruments which are deemed necessary to apply for Intellectual Property Rights registrations anywhere in
the world.

c) You shall comply with all Mindtree and its Clients' policies that may be in effect from time to
time relating to record keeping related to Intellectual Properties.

d) You shall place all appropriate notices of patent rights, trademark rights, and copyrights and all
other Intellectual property Rights on all works resulting from your apprenticeship.

e) You understand that subsequent to the apprenticeship termination or retirement as the case may be,
your assistance may be needed in regard to securing, defending or enforcing any Intellectual property
Rights in which you may have been an inventor or co- inventor.  If your assistance requires substantial
utilization of your time. We shall pay reasonable compensation at a rate to be agreed but not higher than
the last salary paid to you by Mindtree. Such assistance may include but may not be limited to executing
any and all documents, patent, copyright or other applications and assignments to us or our designee (s),
making and keeping proper records, and giving evidence and testimony.

f) In case of a dispute between You and Mindtree where you have or are alleged to have copied or
published or distributed or have done any act in respect of our Confidential Information or our Clients'
Intellectual Property which has breached or is likely to breach our rights and remedies herein, the
presumption of a breach by you shall be at the highest level allowed by law and the burden of proving
otherwise shall rest with you.

g) The terms of this section shall survive termination of your apprenticeship or retirement.
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4. INDEMNIFICATION

You shall indemnify Mindtree, its directors, employees from and against any loss, damage, or injury
Mindtree suffers or is likely to suffer as a result of any of your breach of this Agreement, breach of any
third party intellectual property by You, breach of the terms of your Offer Letter or that of Mindtree's
Policies/practices and for all acts or omissions. Such indemnity shall include but not be limited to losses,
damages, injuries, or liabilities, losses, expenses, attorney fees, liabilities, costs of suits, costs or
arbitration, or costs or appeal, etc. The indemnity obligation herein shall survive of your apprenticeship or
retirement.

5. REASONABLE NON-COMPETE

i) You warrant that during the Restricted Period:

a) You shall not engage directly or indirectly in any professional services or employment nor advice,
manage, render or perform services to or for any person or entity during the term of your apprenticeship
with the Company. You agree that Mindtree's services are highly specialized. You further agree that the
identity and particular needs of the Mindtree's Clients are not generally known in the industry. Documents
and other information regarding Mindtree's services, pricing and cost as well as information pertaining to
Mindtree's Clients including but not limited to identity, location, service requirements and charges to the
Clients are highly confidential and secret and hence, you shall not for a period of one year from the
termination / resignation / severance of your contract of apprenticeship for any reason whatsoever, directly
or indirectly engage yourself in any capacity in any professional service or employment which is engaged
in a business competitive to that of the Company within the geographical location wherein the Company
does its businesses. You are, however free to engage yourself in any profession or employment provided
your such future engagement is not competitive and such engagement is in full compliance of all the
terms of your apprenticeship terms.

b) Shall not own an interest in any business which directly competes with Mindtree, except, however,
nothing herein shall preclude You from owning, as a passive investor, up to one percent (1%) of the
outstanding shares in a publicly traded Company for the shares of which an active public trading market
exists.

c) And during the term of your apprenticeship, shall not under any circumstances, directly or
indirectly solicitor attempt to solicit the Mindtree's and/or any of its subsidiaries' and/or affiliates' and/or
group companies' personnel to leave the employment of Mindtree and/or any of its subsidiaries and/or
affiliates or apply for employment with any third party or encourage such personnel of the Company.
You have further agreed that you shall not engage in soliciting business or allied business that is in any
way similar, identical or competitive with the business, activities, services of the Company, or with those
Clients of Mindtree with whom you may have had any contact during your apprenticeship and for a
period of one year after your apprenticeship ceases with us.

ii) During your apprenticeship, you  shall not establish, work for, consult to, or assist in any way,
whether in a paid or unpaid capacity, any individual, partnership or other business entity or associate as a
sole proprietor, owner, employer, partner, principal, joint venturer, associate, consultant, contractor or
otherwise which competes with Mindtree with respect to any of the services, products, trade secrets,
Information, Inventions or other matters of Mindtree unless expressly such association has been
preapproved in writing by Mindtree.
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You confirm that you have assessed the terms of this section carefully and accept these upon having
conducted appropriate verifications of your own.

6. GENERAL

a) In the event of any material breach of any obligation of this Agreement, Mindtree reserves the
right to take any appropriate legal action before the competent local court. Additionally, in view of the
nature of IT Services business where a breach can cause irreparable loss or damage, Mindtree may at its
sole discretion seek immediate injunctive relief or specific performance of your obligations in addition to
any other remedy or damages in law or equity.

b) This Agreement along with conditions of the Offer Letter, the Code of Conduct Procedures, the
Joining Report and Mindtree Policies form the framework of your apprenticeship and governing conditions.

c) If any provision of this Agreement shall be held by a court of competent jurisdiction to be contrary
to law, the remaining provisions of this Agreement shall remain in full force and effect to the extent
possible under applicable laws.

d) Each and all of the provisions of this Agreement shall be binding upon and shall inure to the
benefit of the successors and assigns of Mindtree.

e) This Agreement shall be construed according to the laws of the Republic of India and subject to
the exclusive jurisdiction of Bangalore courts.

f) The terms of this Agreement shall remain in full force and effect both during the continuation of
your apprenticeship, and after termination of your apprenticeship for any reason whatsoever as per
survival provisions mentioned herein.

g) Any failure by Mindtree to enforce at any time any of the provisions of this Agreement shall not
operate as or be deemed a waiver of such right, privilege or remedy or as a waiver of any preceding or
succeeding breach by You.
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Code of Conduct 
 

Summary: 
 

Mindtree Minds are expected to follow a professional code of conduct and work ethics. The intent of this 

document is to lay the ground rules for professional and disciplined behavior in the office premises and/or 

at client locations. Mindtree cannot anticipate all situations that may arise during your employment. When 

in doubt about an appropriate course of conduct, please contact your supervisor or a People Function 

representative. 

Your employment with Mindtree is subject to your acceptance of this Code of Conduct Procedure. All 

Mindtree Minds are required to read, understand and sign the Code of Conduct procedures when they are 

hired. 

Objective: 

 

To define guidelines on the professional code of conduct and work ethics in the office premises and/or at 

client locations. 

Eligibility/Applicability: 

 

All Mindtree Minds, Mindtree's clients, vendors, partners etc. 

Code of Conduct : 

 

The policy details various scenarios under which Code of Conduct is monitored. 

1)     Personal Interest v/s Mindtree's interest 

In day-to-day work scenarios, you could face situations where a possible course of action would advance 

your personal interests at the expense of the company. In such situations, you are expected to put the best 

interests of the company first. When in doubt, please check with People Function and/or your Manager. 

2)     Use of proprietary or confidential information of third party 

You should not disclose to Mindtree, bring onto Mindtree's premises or induce Mindtree to use any 

confidential information that belongs to anyone other than Mindtree or yourself. You are instructed neither 

to make use of any confidential or proprietary information of a third party in the course of performing your 

job duties or services, nor include or incorporate any such information with or into any product or work 

that you create, design, or develop for or on behalf of Mindtree in the course of performing your duties or 

services unless you have the prior written consent of Mindtree. Reference to 'Mindtree' above includes 

Mindtree's clients, vendors and partners as well. 

3)     Office for Profit 

Without the consent of Mindtree, you are prohibited from initiating or accepting any work as an Employee, 

consultant, adviser or as a member of board of directors of any other company. If you wish to seek approval 

for such outside work, please contact your People Function representative. 
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4)     Vendor relationship 

In your capacity as a Mindtree Mind or Consultant, neither you in the capacity of employee nor any of your 

immediate family members can be a vendor of Mindtree. You shall not accept advice, service, or gifts or 

presents in kind or cash from a vendor of Mindtree with a value greater than $25. If you receive any gifts 

from a vendor with a value greater than $25, or if a vendor engages in a pattern of offering you small gifts, 

please inform your reporting manager or ask People Function for guidance. 

5)       Using Mindtree's time and assets 

You should not use Mindtree's or its customers' time or any of its assets for performing outside or personal 

work. In addition, you should not abet, entice, motivate, help, or coerce fellow employees to use such time 

and assets for outside or personal work that could reasonably be construed to have a detrimental effect on 

Mindtree. 

6)     Personal Relationship 

Your spouse or any other member in your immediate family may be working with a competitor or vendor 

of Mindtree. This calls for extra-sensitivity to confidentiality of Mindtree's information as there is a 

possibility that the closeness in relationship could lead to inadvertently compromising Mindtree's interest. 

You are requested to be aware of the potential conflicts that might arise and inform the People Function 

accordingly. 

If you are a member of an Enabling function such as People Function, Finance, IS etc you cannot have an 

immediate family member employed in another function/role in Mindtree, unless it has been explicitly 

approved by the head of People Function. 

7)     Equal Opportunity 

Mindtree is an equal opportunity employer and makes employment decisions on the basis of merit. The 

Company seeks to have the best available individual(s) in every position. Mindtree prohibits unlawful 

discrimination based on race, color, citizenship, religion, sex, national origin, age, disability, or family, 

marital or veteran status, or any other characteristic protected by federal, state or local laws. 

Mindtree is committed to complying with all applicable laws providing equal opportunities to individuals 

regardless of race, color, citizenship, religion, sex, national origin, age, disability, or family, marital or 

veteran status, or any other characteristic protected by law. This responsibility applies to all persons 

involved in the operations of Mindtree and prohibits unlawful discrimination by any Mindtree Mind, 

including supervisors and coworkers. 

Mindtree prohibits taking negative action against any Mindtree Mind for reporting a possible deviation 

from this policy or for cooperating in an investigation. Any Mindtree Mind who retaliates against another 

Mindtree Mind for reporting a possible deviation from this policy or for cooperating in an investigation will 

be subject to disciplinary action, up to and including termination of employment. 

8)     Dating/Romantic/Sexual Relationships 

Mindtree recognizes that sometimes employees enter into personal relationships in the workplace, and this 

provision is not intended to prohibit such relationships. However, certain romantic or sexual relationships 

can interfere with the smooth operation of its business. Some of these relationships can also result in actual 

or potential disclosure of confidential or sensitive information and can have other detrimental effects. 

Mindtree reserves the right to determine when a relationship presents a problem in the workplace. 
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Without limiting its discretion to address problematic relationships or situations, Mindtree offers the 

following guidelines: 

During working time and in working areas, employees must keep personal exchanges limited so that others 

are not distracted or offended, and so that productivity is maintained. During nonworking time, such as 

lunches, breaks and before and after work periods, employees may have appropriate personal conversations 

in non-work areas as long as their conversations and behaviors could not be perceived as offensive or 

uncomfortable to a reasonable person. Employees are strictly prohibited from engaging in conduct that 

would be deemed inappropriate by a reasonable person while on company premises, regardless of whether 

they are working at the time. 

Mindtree generally considers employee off-duty conduct as private, as long as the conduct does not create 

problems within the workplace. Exceptions to this principle, however, involve 1) romantic or sexual 

relationships between supervisors and subordinates (regardless of the reporting structure) or 2) romantic or 

sexual relationships between any employee in the People Function or Finance departments and any other 

employee. Both employees involved in a relationship in either of these categories must immediately 

disclose to Mindtree the existence of a romantic or sexual relationship. Such required disclosure must be 

made in writing to People Function. People Function will provide an appropriate form upon request. Failure 

to make this disclosure may result in disciplinary action up to and including termination of employment. 

This disclosure will enable Mindtree to determine whether, given the relative positions of the individuals 

involved, action should be taken. 

If Mindtree determines that action must be taken, it may ask one or both of the employees to transfer to 

another position, location, or project. If a transfer proposed by Mindtree is refused, or if Mindtree 

determines that the situation cannot be adequately addressed by transfer (or if Mindtree determines that 

transfer otherwise would not be in the best interests of Mindtree), Mindtree may terminate the employment 

of one or both employees. Mindtree has the sole discretion to determine whether a problem exists and how 

to address it. Accordingly, Mindtree is not limited to transfer and discipline/termination as its only options. 

9)     Personal Behavior 

Mindtree expects all Mindtree Minds to be honest and fair in dealing with people, customers, vendors, 

competitors or others because you are the brand ambassador of Mindtree and your actions help to form 

others' impressions about Mindtree. 

10)   Breach of Discipline 

As discussed above, Mindtree expects all Mindtree Minds to behave in a professional manner. Listed below 

are categories of inappropriate conduct that may lead to disciplinary action, up to and including termination 

of employment from Mindtree (This list is just illustrative and not exhaustive). 

"Theft, fraud, forgery, embezzlement, misappropriation; dishonesty, harassment, indecent behavior, sexual 

advances, suggestive remarks, racial slurs, derogatory remarks/discrimination on - disability, veteran status, 

national origin, sexual orientation, race, color, religion, political affiliation, sex, or age. The list also 

includes forwarding/ viewing pornographic material at work or on work computers or other devices, willful 

insubordination, disobedience, absence without leave, habitually irregular attendance, neglect of work, 

willful damage of company property, disclosing/divulging trade secrets/confidential information/special 

processes/methodologies, unfair dealing with parties, false representation/misrepresentation, false 

recording/reporting of information, drunkenness, riotous behavior, commission of certain criminal 

offense(s), aiding or abetting any act listed herein, willful breach of law/rule / policy / guideline/procedure, 

working under the influence of alcohol or illegal drugs, creating/encouraging an offensive work 

environment, etc." 
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In the event Mindtree receives information suggesting that you may have engaged in any of the conduct 

described above, People Function personnel may require you to undergo necessary 

tests/assessments/inquiry as appropriate. You will be expected to cooperate in any investigation People 

Function or Mindtree management conducts or directs. Mindtree reserves the right to test Mindtree Minds 

for drug and alcohol use for cause or when a client requires testing. 

11)    Usage of Assets 

As a Mindtree Mind, you will come in contact with the below mentioned assets as part of your job. You 

shall not disclose or divulge any of these assets without permission. You also shall not give false 

information, misinterpret or misquote any of these assets. 

Information which can safely be construed as intellectual property or as copyrightable material includes 

the following - 

o Product of ideas and hard work 

o Confidential data 

o Any business/functional plan 

o Personal information 

o Design 

o Processes and know-how 

o Any internal databases 

o Patents /application 

o Copyrighted material 

o Methodologies, Services etc. 

 

You will also ensure that company confidential information is not used for - 

o Benefiting a third party, 

o Having reciprocal dealings for personal benefits, 

o Acquiring pirated, illegal unlicensed software, 

o Receiving or giving extensive gifts/presents, 

o Following any practices that lead to monopolies or restrict trade, 

o Causing any violation of legal or statutory requirements, etc. 

 

 

Please understand that unintentional disclosure of proprietary information can be just as harmful as 

intentional disclosure. Hence you are directed not to disclose Mindtree's confidential information to anyone 

(including fellow employees, if you are unsure of whether to divulge or not) unless otherwise required or 

permitted by law or directed by Mindtree management. 

 

 

 



 

_____________________________________________________________________________________ 
Mindtree Ltd., Global Village  T    +91 80 6706 4000 
  
RVCE Post, Mysore Road  F    +91 80 6706 4100 
  
Bangalore 560 059, India  W    www.mindtree.com 

12)   Workplace Etiquettes 

Workplace etiquette and housekeeping of personal space is a discipline. You must keep your desk space 

area clean at all times and should put away any papers, books, files, stationery, etc. when you close work 

for the day. You must ensure that you maintain minimum noise levels at all times so as not to disturb others. 

Please be conscious of Mindtree's Green council policy while using company / customer provided resources 

like printers, stationery, etc. 

All Mindtree facilities/ campuses are designated as non-smoking zones. If you wish to smoke at work, 

please make use of designated smoking areas only. 

It is imperative to safeguard the assets (computers, telephones, LCD, etc.) of the company from dishonest, 

illegal or willfully negligent acts. It is a serious violation to remove any assets from the company or use for 

personal benefit. 

13)  Information Disclosure 

As a Mindtree Mind, you are expected to maintain the confidentiality of Mindtree's trade secrets and private 

or confidential information. Trade secrets may include information regarding the development of systems, 

processes, products, know-how and technology. If in doubt about whether a document or other information 

should be considered confidential, please contact your supervisor or People Function representative. 

Mindtree Minds should not speak to the media on Mindtree's behalf without contacting company 

spokesperson/public relations personnel. All media inquiries should be directed to them. 

You must be aware that Mindtree subscribes to the provisions and guidelines of security controls as defined 

under ISO 27001 in the current form and with any subsequent changes. In Mindtree, you are expected to 

adhere to the defined compliance under the security policy. Any breach of information security controls 

may result in disciplinary action up to and including termination of employment. 

14)  Information privacy 

For privacy related rights please refer to the Data Privacy Policy available in People hub and 

https://www.mindtree.com. 

 

Agreed and Accepted 

 

Signature : {{Sig_es_:signer:signature}} 

 

Name : {{*Name_es_:Signer}} 

Date : {{Dte_es_:signer:date}} 

G.Rithika (Sep 25, 2021 14:15 GMT+5.5)
G.Rithika

Sep 25, 2021

Gaddi Rithika

https://secure.na1.echosign.com/verifier?tx=CBJCHBCAABAAoK1mS8ACwm4V1Ud8E8a6A8m13CntI1L_
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HRD/InfosysBPM/1002843541 December 13, 2021

Ms. Sunandanadevi Mudunuri
Plot No-121, Falt No-501
Sri Venkat Sai Nilayam  Mitra                                        hills Hydernager
Hyderabad-500072
India

                                               STRICTLY PRIVATE & CONFIDENTIAL

Dear Sunandanadevi,

We refer to your application for employment and the subsequent interview you had with Infosys BPM
Limited ("the Company"), we are pleased to make you an offer of employment with the Company on the
following terms and conditions ("Letter of Offer"). The offer of employment is subject to your obtaining
an appropriate release from your present employer.

You will devote the whole of your time and attention to the business of the Company and comply with the
rules and regulations in force from time to time and you will not, without our written consent, be in any
way engaged or concerned in any other business. You will, while in our employment, use your utmost
endeavor to promote the interests of the Company in all matters and will observe the utmost good faith
towards the Company and keep secret all information, which you may obtain with regard to the business
and affairs of the Company.

a) Role : Process Executive
b) Role designation : Process Executive 
c) Job Level : 2B
d) Date of Joining : 15-December-2021
e) Location of posting : HYDERABAD, TELANGANA, India
f) Gross salary per month : Rs 15553/-

Please refer to the Appendices to this letter for details of your CTC and other allowances.

1. Voice and Shift Allowances 

In addition to the gross salary mentioned above, you may be eligible to the following conditional
allowances which will be paid as applicable based on Company policies. These are not a guaranteed part of
your compensation and will be paid if you are eligible to receive them.

a) Voice Allowance - This amount becomes payable once you are allocated to a voice process code and
based on your performance. If during the course of your employment, you get allocated to a data process
code, the voice allowance will not be payable. This is not applicable for employees in various BEF
streams.

b) Shift Allowance - This allowance is paid based on the shift that you work in. This is not payable while
working in a day shift. For further details on shift allowance, refer to Appendix 3.

All allowances are payable as per the policies of the Company, which are subject to change from time to
time
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2. Joining Bonus

You will be paid a joining bonus of Rs.1000 with your 2nd month's salary.

3. Submission of documents

You are required to submit originals and two photocopies of the following documents on the date of
joining the Company. In case of any discrepancy found in the documents/details furnished, the company
reserves the right to revoke the offer letter/terminate your employment without any prior notice or notice
period.

Sl. No. Document Details

1 10th standard marks card* Mandatory

2 12th Standard marks card* Mandatory

3 Marks cards for all the years of graduation, degree, diploma certificate* Mandatory

4 Relieving Letter from all organizations worked* Mandatory

5 Passport size photographs* 6 (mandatory)

6 Diploma marks cards* and certificate(if applicable) 6 (mandatory)

7 Professional Qualification marks cards* and certificate (if applicable) Mandatory

8 Post graduate mark cards* and certificate (if applicable) Mandatory

9 NSR registration number or ITPIN number or web registration number Mandatory

10 Passport** Optional

11 Driving License Optional

12 Passport/Driving License/PAN Card/Voters ID Mandatory

13 Aadhar Card*** Mandatory

*Failure to produce the document on the date of joining will entail suitable action by the Organization
including withdrawal of employment offer & termination of employment. Originals of the above
documents that you have submitted will be returned to you post verification. Under situations where the
employee works for a client which needs the employee to furnish details on his past employments, the
same will need to be provided.

**The Company reserves the right to initiate background verification (BGV) for all employees.
***Certain statutory regulations relating to employment processes (including but not limited to enrolment
to Employee's Provident Fund Scheme) mandate the employer to produce Aadhar card details of its
employees. For this purpose, all employees are required to produce their Aadhar card details to the
Company prior to or at the time of joining the Company.
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4. Background Verification

The Company may, in its sole discretion conduct background checks, prior to or after your date of joining
the Company, including but not limited to, for the purpose of validating your identity, your suitability to
the concerned employment, the address provided by you, the education details provided by you, the details
of your prior work experience (if any) and criminal checks. You expressly consent to, the Company
conducting such background checks. In this connection, you are required to furnish the documents as
mentioned in the section titled as 'Submission of Documents' in this Offer Letter and the Company reserves
the right to seek further documents in addition to the documents listed in the said section to substantiate
the details you have provided to the Company.

If the Company is not satisfied with the outcome of the background checks and/or any concerns are raised
in a background check, attributable to, false information or mis-statement or misrepresentations or
omission of facts in the details provided by you, the Company reserves the right to withdraw this Offer
without notice and compensation or to take any appropriate action against you, including, but not limited
to termination of your employment.

5. National Skills Registry

The Company has always believed in surpassing customer expectations and has created several new
benchmarks and standards in security, service & quality and in order to do this, we have maintained a
strong focus on compliance. NASSCOM, the premier industry Organization has conceived the "National
Skills Registry" that promises more effective information security standards. It aims to register employees
working in our industry on a web enabled database and uniquely identify each industry person based on
bio-metrics. You are required to complete your web registration with National Skills Registry before you
join the Company. You will also have to produce the proof of registration when you join the Company.
Failure to produce the proof of registration as acceptable to the Company on the date of joining may entail
in the withdrawal of this Letter of offer and no rights shall arise/ be enforceable by you under this Letter of
offer. The cost of your registration with National Skills Registry and the subsequent verification of your
database by Nasscom's empaneled background checkers will have to be borne by you. For more
information on national skills registry, please visit www.nationalskillsregistry.com.

6. Relocation benefits

As per the Company's policies you will be entitled to relocation benefits at the time of joining the
Company. The Company will reimburse the relocation expenses incurred by you on actuals, provided you
submit to the Company the receipts/invoices evidencing those expenses. The relocation benefits will be
recovered from you, in case you choose to leave your employment within 180 days of your joining the
Company.

7. Transfer/Secondment

Please refer to the 1 page of this Offer of employment for your location of posting. However, you can be
transferred/seconded to any of the Company's units/departments or affiliate entities/partners situated
anywhere in India or abroad. The terms and conditions relating to transfer/secondment shall be as stated in
the relevant documents executed at the time of such secondment/transfer.
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8.  Probation Period

You will be on probation for a period of six months and may be confirmed as a permanent employee upon
successful completion of your probation. Probation can be extended for a further period at the sole
discretion of the Company.

Please note that as per the Company's policies, all confirmations take place only on the 1st working day of
a month. If the date of joining of an employee falls between the 1st  and 15th  day (both days inclusive)
of a month, then the employee would be confirmed effective the 1st  day of the 7th  month from his/her
date of joining subject to fulfillment of all criteria related to  confirmation. If the date of joining of an
employee falls between the 16th  and the last day (both days inclusive) of a month, then the employee
would be confirmed on the 1st day of the 8 month subject to fulfillment of all criteria related to
confirmation.
During your probationary period, the Company can dispense with your services without ascribing any
reasons on giving you 30 calendar day's prior notice or basic and dearness allowance and basket of
allowances in lieu of such notice. Similarly, it will be permissible for you to resign from our services
subject to a calendar month's prior notice of your intention to do so, however, the Company may, at its
discretion, dispense with such notice and ask you to pay basic and dearness allowance and basket of
allowances in lieu of notice.  It is expressly understood and agreed between us that neither party will have
cause for complaint if the other party wishes to take advantage of this right of termination.

If you are considered satisfactory in all aspects, your employment will be confirmed on the expiry of your
probationary period.

9. Notice Period

As an employee of the Company, you will be required to give either (a) 30 calendar days' notice or (b)
one month's salary in lieu thereof, in case you decide to leave our services. Please note that acceptance of
payment in lieu of notice period and the issue of the relieving order is at the Company's discretion.
Similarly, the Company can terminate your services by giving 30 calendar days' notice or salary in lieu
thereof, at the Company's sole discretion.

Notwithstanding the above, in the event of your violation of the Code of Conduct and the Disciplinary
policy of the Company, the Company can terminate your services by giving you up to 30 calendar days'
notice or payment of salary in lieu thereof.

"Salary" for the purposes of this section will be basic and dearness allowance and basket of allowances.

10. Training Period and Process

Upon joining the Company, you may be required to undergo training programs-as stipulated by the
organization. Upon successful completion of a training program, which includes scoring the minimum
stipulated grades or passing the assessment and certification process as mandated for the process and the
client, you may be assigned to a process team at Organization's sole discretion. Upon failure to complete
requisite assessments and certifications, the Company is free to take suitable action as it deems fit which
can include termination of your employment.
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11. Organizational Rules

You will familiarize with and adhere to the Organization's Rules and Regulations in force and as modified
by the Organization from time to time. You shall execute such agreements/bonds as required by the
Organization. Based on the nature of your work and business requirements, you may be required to work
on rotational shifts. If you are required to work on rotational shifts, you will be duly intimated of the
change in your shift timings. During rotational shifts, you will continue to be bound by the provisions of
the working hour policy of the Company. If the rotational shifts requires you to work night shifts, the
policy on night shift allowance of the Company (if in force) will be made applicable to you.

12. Personal taxation

Your salary and the perquisites are subject to income tax as per Indian Tax Laws and all personal taxation
will have to be deducted at source as per the laws applicable from time to time and the Company does not
accept any responsibility for its accuracy.

13. Termination of employment

Your services with the Company may be terminated by either party upon giving a written notice of 30
calendar days notice or salary in lieu of such notice.

The Company may also terminate your services, should you be absent from work or incapacitated from
properly performing your duties owing to ill health or accident for a period of 30 days, by giving you 15
days' notice in writing of its intention to do so. Further the Company reserves the right to terminate the
service for your failure to pass the Company's-requisite assessments and certifications as applicable.

You are liable to be summarily dismissed should you be guilty of breach of this appointment, insobriety,
addiction to drugs, dishonesty, disobedience, neglect of duty or any other misconduct under the Company's
service rules which is detrimental to the business or interests of the Company.

14. Other Terms & Conditions

a) You agree not to undertake employment, whether full-time or part-time, as the
Director/Partner/member/employee of any other company/entity engaged in any form of business activity
without the consent of the Company. The consent may be given subject to any terms and conditions that
the Company may think fit and may be withdrawn at any time at the sole discretion of the Company.

b) All or any of the privilege and benefits extended can be altered or withdrawn by the Company at any
time.

c) You will be governed by the schemes relating to personal accident, medical insurance and transport
facilities in accordance with company regulations, as changed from time to time.

d) You will be governed by the rules and regulations of the company as applicable to your category of
employees, which may change from time to time.
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e) Validity of this letter would be 7 days from the offer. The offer will be void if not accepted within 7
days of issuance. Your employment is also contingent upon your starting work with the Infosys BPM as
per the joining date mentioned.

In token of your acceptance of this offer, kindly sign and return a copy at the earliest to:

Mr. Dependra Mathur
SVP - Head Human Resource Development - BPM
Infosys BPM Ltd,
Building 48, 4th Floor, Section 1,
Electronic City, Hosur Road,
Bangalore -560100
 
We welcome you to the Infosys BPM family and wish you a rewarding career over the years to come.
Yours sincerely,

Dependra Mathur
SVP - Head Human Resource Development - BPM
 
I have read, understood and agree to the terms and conditions as set forth in this offer letter.
 
Date: _________________________, 20______
 
______________________________________
Sign your name
 
 ____________________ __________________
Print your name                          Location
 
Please carry this letter with you as you would have to produce the same to the security personnel for entry
into the premises of the Company. Also, please carry with you a photo identity card and address proof that
you have (Passport, Driving License, Voters ID card etc.) which would have to be produced at the time of
joining. Failure to produce the documents as stated in original, this Offer of employment shall deemed to
be cancelled and withdrawn and no rights shall arise or enforceable by you under this Letter of Offer.
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                                                                                APPENDIX 1

COMPENSATION DETAILS

Name Ms. Sunandanadevi Mudunuri

Role Designation Process Executive

Job Level 2B

Date of Joining 15-December-2021

Location of Posting HYDERABAD, TELANGANA, India

Fixed Components Amount in INR per month

Basic 10,268

Fixed Dearness Allowance (FDA) 1,100

Basket of Allowances (BOA)*

Sub Total 1 11,368

Statutory Components

Company Contribution to Provident Fund 1,364

Gratuity 547

Bonus 2,274

Sub Total 2 4,185

Gross Salary per month - Sub Total 1+2 15,553

Total Annual CTC 186,636

Over and above the gross salary mentioned above you will be eligible to the following allowances
provided you satisfy the conditions as laid down in Clause 1 of this letter

Voice Allowance (paid monthly on allocation to a voice process) Rs 2,500

Shift Allowance (paid monthly if you are working in night shift) As applicable

*Basket of Allowances (BOA) comprises of HRA, LTA, Medical, Children's Education and Conveyance
to be split according to an individual's tax plan.
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ESI (Employee's State Insurance) may also be applicable to individual employees as per statutory
regulations. If ESI is applicable, employee will contribute 1.75% of salary as ESI contribution while the
Company will contribute 4.75% of salary as ESI contribution. Salary for the purpose of ESI calculation
includes Subtotal 1 and Bonus.

The gratuity amount set out above is an approximation. Your eligibility and the final pay out of any
Gratuity amounts will be determined in strict accordance with the provisions of the Payment of Gratuity
Act, 1972 including but not limited to the minimum service periods set forth therein

Offered by: Candidate: SAP data provided by: SAP data updated by:

13-12-2021 Date: __________, 20______ Date: __________, 20______ Date: __________, 20______

______________________ 
 Sign your name 

______________________ 
 Sign your name 

______________________ 
 Sign your name 

______________________ 
 Sign your name 

K Sunith Ashray Sunandanadevi Mudunuri   

______________________ 
 Print your name 

______________________ 
 Print your name 

______________________ 
 Print your name

______________________ 
 Print your name

850353         HRD

________      _________ ________      _________ ________      _________

Emp No.       Dept. Name Emp No.       Dept. Name Emp No.       Dept. Name
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                                                                                APPENDIX 2

                                                                                  Deductions*

Deduction Description Month of Deduction Approximate Amount

Mysore Accommodation
Accommodation provided in  
 Mysore during the training  
 period will be charged

13th  /14th  month 
 from joining Up to Rs. 133/day*

Transport* 
 (based on location)

The transport rates depend 
 on the distance travelled Monthly

Rs. 250* - Rs. 1085*

*The amounts mentioned above are indicative and may vary based on location of posting.
**The above amounts are subject to change.
*The first deduction mentioned above will be made in the 13th /14th month from joining. In case you
leave the company before that, this amount will be deducted from your Full & Final Settlement.
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                                                                              APPENDIX 3
Shift Definition

In Time Total Hours Out Time Shift
Shift 2 - From 2:30 PM to 5:29 PM

2:30 PM 9:15 11:45 PM 2
3:00 PM 9:15 12:15 AM 2
3:30 PM 9:15 12:45 AM 2
4:00 PM 9:15 1:15 AM 2
4:30 PM 9:15 1:45 AM 2
5:00 PM 9:15 2:15 AM 2

Shift 3 - From 5:30 PM - 2:29 AM
5:30 PM 9:15 2:45 AM 3
6:00 PM 9:15 3:15 AM 3
6:30 PM 9:15 3:45 AM 3
7:00 PM 9:15 4:15 AM 3
7:30 PM 9:15 4:45 AM 3
8:00 PM 9:15 5:15 AM 3
8:30 PM 9:15 5:45 AM 3
9:00 PM 9:15 6:15 AM 3
9:30 PM 9:15 6:45 AM 3
10:00 PM 9:15 7:15 AM 3
10:30 PM 9:15 7:45 AM 3
11:00 PM 9:15 8:15 AM 3
11:30 PM 9:15 8:45 AM 3
12:00 AM 9:15 9:15 AM 3
12:30 AM 9:15 9:45 AM 3
1:00 AM 9:15 10:15 AM 3
1:30 AM 9:15 10:45 AM 3
2:00 AM 9:15 11:15 AM 3

Shift 4 - From 2:30 AM - 5:30 AM
2:30 AM 9:15 11:45 AM 4
3:00 AM 9:15 12:15 PM 4
3:30 AM 9:15 12:45 PM 4
4:00 AM 9:15 1:15 PM 4
4:30 AM 9:15 1:45 PM 4
5:00 AM 9:15 2:15 PM 4
5:30 AM 9:15 2:45 PM 4

Shift 1 - After 5:31 AM (anytime swipe after 5:31)
6:00 AM 9:15 3:15 PM 1
6:29 AM 9:15 3:44 PM 1

Shift 1-After 12:30 PM- 2:30 PM
12:30 PM 9:15 9:45 PM 1
1:00 PM 9:15 10:15 PM 1
1:30 PM 9:15 10:45 PM 1
2:00 PM 9:15 11:15 PM 1
2:00 PM - 2:29 PM 1

Shift 0-After 6:30 AM (any time after 6:30 AM)
6:30 AM 9:15 3:45 PM 0
7:00 AM 9:15 4:15 PM 0
7:30 AM 9:15 4:45 PM 0
8:00 AM 9:15 5:15 PM 0
8:30 AM 9:15 5:45 PM 0
9:00 AM 9:15 6:15 PM 0
9:30 AM 9:15 6:45 PM 0
10:00 AM 9:15 7:15 PM 0
10:30 AM 9:15 7:45 PM 0
11:00 AM 9:15 8:15 PM 0
11:30 AM 9:15 8:45 PM 0
12:00 PM 9:15 9:15 PM 0
12:29 PM 9:15 9:44 PM 0
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Shift Allowance Payout Scenarios

(Optional: Shift Allowance cycle is from 1st - 30th /31st of the previous month)

Shift 0:

Refer appendix above for timings, this shift is not eligible for any allowance.

Shift 1:

Refer appendix above for timings, this is eligible for an allowance of 600/- per month.

Shift 2:

Refer appendix above for timings, this is eligible for an allowance of 1,500/- per month.

Shift 3:

Refer appendix above for timings, this is eligible for an allowance of 2,000/- per month.

Shift 4:

Refer appendix above for timings, this is eligible for an allowance of 2,300/- per month
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                                                                                APPENDIX 4

                                               ADDENDUM TO EMPLOYMENT LETTER

I, ____________________ do hereby acknowledge and confirm the following:
(1)  I am accepting employment with Infosys BPM Limited ("Infosys BPM"), with the employee
number ___________ effective from__________ Now, as per the presents below, I agree to the terms
herein, and acknowledge that this is a material condition of my employment with Infosys BPM.

(2)  I may be required, on behalf of Infosys BPM, to provide services to, or solicit business from, various
clients of Infosys BPM (each such client hereinafter referred to as a "Customer").

(3)  In consideration of the above, I agree that for a period of six (6) months following the termination
of my employment with Infosys BPM for any reason, I will not:

a.accept any offer of employment from any Customer, where I had worked in an official capacity with that
customer in the twelve (12) months immediately preceding the termination of my employment with
Infosys BPM;

b.accept any offer of employment from a Named Competitor of Infosys BPM, if my employment with
such Named Competitor would involve me having to work with a Customer with whom I had worked in
the twelve (12) months immediately preceding the termination of my employment with Infosys BPM.

For the purposes of this Addendum,"Named Competitor" shall mean the following entities and their
wholly owned subsidiaries:

i.Tech Mahindra Limited
ii.Genpact Limited
iii.WNS Limited
iv.Tata Consultancy Services Limited
v.Accenture Limited
vi.International Business Machine Corporation
vii.Cognizant Technology Solutions
viii.Wipro Ltd
ix.HCL Limited

Place:                                          Employee Signature:
 
Date:                                           Employee Name:
 
                                               Employee Number:
 
Acknowledged by Infosys BPM Limited:



Offer: Computer Consultancy
Ref: TCSL/DT20207382429/Bangalore
Date: 28/05/2021

Ms. Sravya  Uppala
H:No 2-17Hydernagar,
Hyderabad,
Hyderabad-500085,
Telangana.
Tel# 9595-9010009595

Dear Sravya  Uppala,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

10. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 

This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

11. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 
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12. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

13. Notice Period
During your tenure with TCSL, either you or TCSL may terminate your traineeship / 
employment under this Agreement by providing 90 days written notice. The company 
reserves the right, to ask you to complete the notice period or adjust the earned vacation 
in lieu of entire or partial notice period. If your services, behaviour and/ or performance 
are not found satisfactory, TCSL may terminate your services by giving notice as 
mentioned herein above. No notice or payment in lieu thereof shall be applicable if your 
services are discontinued/terminated on account of any misconduct either during your 
traineeship period or upon completion of the traineeship period. 

You will be liable to pay TCSL `50,000/- in case you fail to serve TCSL for a minimum 
period of 1 year after joining in accordance with the Service Agreement clause. 

If you are covered under International Assignment Agreement, either you or TCSL can 
terminate the traineeship/appointment by giving 90 calendar days written notice as set out 
in the Separation Policy of TCSL. TCSL reserves the right if it is in the interest of the 
business and current assignment, to ask you to complete your notice period. 

14. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

15. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
qualification of MBBS to the Induction Coordinator. 

16. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

17. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
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including termination of traineeship/service without notice. 

18. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
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documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

19.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

20. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

21. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

22. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 
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23. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=4T44FiFF8L888688ZUFZbbLibZLi0ZqTb8Liip8i3ZxUbLLi6F66xFx4Uq4UbULip3pFbxLi808


GROSS SALARY SHEET Annexure 1

Name Sravya  Uppala

Designation Graduate Trainee

Institute Name Rishi Ubr Pg College For Women

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

Confidentiality and IP Terms and Conditions - Annexure 3: 

1. Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2. Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3. Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4. Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5. Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6. Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7. Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

8. No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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9. Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

10.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Capgemini Technology Services India Limited

(Formerly known as IGATE Global Solutions Limited)

IT 1, IT 2, Airol MIDC, Thane - Belapur Road,

Navi Mumbai 400708, Maharashtra, India.

Tel: +91 22 7144 4283 | Fax: +91 22 7141 2121

www.capgemini.com/in-en

Superset ID: 2041852

Letter of Intent (''LOI'')

Dear Pratapa vaidehi ,

With reference to your interview conducted by us, we are pleased to inform that you have been

shortlisted for the position of Analyst and A3 with Capgemini Technology Services India Limited
(hereinafter referred to as''Capgemini'').

In this regard, we are proposing compensation package and benefits, the details of which are set

forth in Annexure 1 to this letter.

The final Employment Offer Letter shall be subject to your successful completion of all curricular

requirements as laid down by the University/ Institute for award of the degree/ diploma and the

minimum passing percentage/ grade/ rank/ class as determined by Capgemini.

The location of your initial reporting and training and the date of your joining would be communicated

to you in due course of time post successful completion of your pre-joining trainings and final

semester degree/ diploma examination.

The date of joining and the location of posting will be purely based on business requirements of

Capgemini. Capgemini solely reserves the right to make any changes to the date of joining and the

location of posting during the course of your training and employment with Capgemini.

Upon accepting this LOI, you will be provided access to the ADAPT (Accelerated Digital Aid for Pre-

onboarding Talent) eLearning platform which allows you to learn and master the concepts and skills

required to be industry ready. The learning will be a self-paced journey inclusive of assignments,

assessments and webinars as deemed appropriate by Capgemini and the successful completion of

the same is a prerequisite for joining Capgemini.

It is very essential that you effectively leverage this platform to complete the courses and clear the

assignments and assessments. The progress made by you in this learning journey would not only

help you in getting on-boarded on priority but also help you to be trained for advanced skills relevant

to your career at Capgemini. We also encourage you to learn beyond the prescribed course

curriculum and acquire industry recognized certifications to accelerate your career in this competitive

industry.



Upon joining Capgemini,

You are expected to enter into an employment agreement with Capgemini which shall contain

details including the scope, terms and conditions of your employment and the contractual

obligation with Capgemini.

1.

You will be on probation for a period of six months from your date of joining and subject to

satisfactory performance your employment will be confirmed (vide written confirmation) at the

end of six months.

2.

During your probation you may be required to undergo classroom trainings for such duration as

deemed necessary by Capgemini and your performance will be evaluated periodically during

such training period

3.

Capgemini reserves the right to decide the continuance of your further training and your employment

depending on your performance in its opinion.

The terms of this Letter of Intent shall remain confidential and are not to be disclosed to any third

party.

You may note that this letter should neither be construed as an offer of employment from Capgemini

nor should it in any manner confirm our intent to make you an offer of employment. We may, at any

time, at our discretion, revoke this Letter of Intent.

We would request you to go through the above terms, and let us know if they are acceptable to you,

within seven days of the issuance of this letter.

We look forward to hearing from you. Should you have any query, please do not hesitate to contact

fresherhiring.in@capgemini.com, please ensure below format of email subject -

For queries on Letter of Intent (LOI), write to use with e-mail subject as: Query on LOI -
Superset ID 2041852

●

For queries about on-boarding process, please note the on-boarding communication will

be sent once your document validation and verification process is completed. For further

queries, write to use with e-mail subject as: Query on On-Boarding - Superset ID
2041852

●

In case of any other query, write to use with e-mail subject as: Other Queries- Superset
ID 2041852

●

Thanking you,

Yours Sincerely,

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

This is a system generated document and does not need a signature



ANNEXURE 1

Pratapa vaidehi
Associate and A3

You will be under probation for six (6) months from yourdate of joining Capgemini. During
this period,your all-inclusive annual target compensation (on a cost to company basis) willbe
INR2,75,000/- (Rupees Two Lakh Seventy-Five Thousand only). Subsequent to your
successful completion of trainingand probation, your all-inclusive annual target
compensation (on a cost to companybasis) will continue at INR 2,75,000/- (Rupees
Two Lakh Seventy-Five Thousand only). On completion of 1 yearof service from your
date of joining, you will receive a fixed incentive of INR25,000 (Rupees Twenty-Five
thousand only)
Based on your Date of Joining, your compensation shall bepaid monthly. The Company
shall deduct tax at source at the time of making payment

For & On Behalf of Capgemini

Tejinder Sethi
Head - Fresher Hiring

Regd Office: Pune Hinjewadi Regd. Office No. 14, Rajiv Gandhi Infotech Park, Hinjewadi Phase III, MIDC SEZ, Village Man,

Taluka Mulshi, Pune - 411057, Maharashtra, India. Tel: +91 20 6699 1000 | Fax: +91 20 6699 5050 | CIN:

U85110PN1993PLC145950 Page 3 of 3



 

 

THINKWIDE HOSPITALITY PRIVATE 

LIMITED 
 

Date: 

 

Dear Ms.Reshma Sultana, 

OFFER LETTER 

With reference to your application and personal interview you had with us, we have pleasure in offer you an 

appointment in our organization. 

1. Designation:    Customer Support Executive 

2. Salary :               INR 1.44  Lacs /Annum (CTC) during probation period. 

                            INR 2.00  Lacs /Annum (CTC) after completion of probation period. 

3. Date of joining : 21st  September  2022 

 

You shall serve a minimum probation period of 3 months from the date of your joining the Company 

("Probation") following which your employment with the Company shall be confirmed. The Company 

reserves the right to extend the Probation period for an additional 1 (One) months in the event of your 

performance being dissatisfactory. You shall be deemed to continue on Probation until you are confirmed 

and your confirmation has been communicated to you. 

Please come prepared with the following documents (photocopies & originals) on your first day of joining: 

1. Academic certificates 

2. Aadhar card 

3. PAN card 

4. 2 passport size photographs 

5. Any other documents of past employment, Rewards, Awards, Reorganization,, Sports etc (not 

mandatory) 

Please provide 2 references for referral check. Your employment with the Company shall be subject to 

submission of the above documents and resultant positive referral check. 

You will be issued appointment letter on your joining day containing your salary details and detailed terms 

and conditions of your employment with our Organization. 

Feel free to contact HR if have any doubts/queries. Mobile No is 9618076000. 

 

For Thinkwide Hospitality Private Limited                                                            Candidate's Signature              

               Manager HR 

 
 

 

Thinkwide Hospitality Private Limited 

CIN: U55206TG2016PTC109877                                                                                                     

No.: 2-91/65/RET/9, Flat No.9, 5th floor, Ektha Towers, Kondapur, Hyderabad, Telangana, India - 500084 

www.thinkwide.biz www.gopgo.in                                                  





 

 

 

  

 

 

 

 



 

 

 

 

 

 

 



 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

  

 

 

 

 

 



 

 

 

 

 

 

 

  

 

 

 



 

 

 

 

 

 

 

 

  

 

 

 

 



 

 

 



Signed by BADAM SANDHYA | badamsandhya05@gmail.com | 11-11-2021 07:12:38 PM IST | 49.37.161.163

 
APPOINTMENT LETTER 

 
11 November, 2021

Dear BADAM SANDHYA,
 
This is with reference to discussion you had with us recently. We are pleased to offer you 
the position of a Associate on the following terms:
 
1. Place of Employment and Timing: 

1. Your initial place of work will be at IN-Hyderabad. However, your services are 
transferable, and may be assigned, after reasonable notice, to any location in India 
or abroad where the company or its affiliates conducts business. The duties to be 
performed by you hereunder shall be performed in such locations as are reasonably 
necessary or appropriate to carry out your duties hereunder, subject to reasonable 
travel requirements on behalf of the Company from time to time.

2. You will be expected to attend office - except when traveling on business during 
working hours/shifts as may be decided by the Company.

 2. Compensation and Benefits: 

1. Compensation.  As compensation for services to be rendered pursuant to this   
letter, the Company shall pay you an annual basic salary of Rs 60000. Other 
allowances / reimbursements as due to you are detailed in Annexure I.

2. You will be provided with a Comprehensive Medical Insurance and will also be 
covered under the Group Personal Accident Insurance, while on Company business.

3. You will be provided with Retirement Benefits namely, Provident Fund and Gratuity, 
in accordance with the laws of the country, and/or, as per company policy.

4. Your compensation shall be reviewed on the basis of merit and will be at the sole   
discretion of the company.

3. Reimbursement of Expenses:

The Company will reimburse you for reasonable travel, and other business expenses 
incurred in connection with the performance of your duties hereunder, in accordance with 
the policy of the Company with respect thereto.
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4. Leaves: 
You shall be entitled to reasonable periods of leave as per company policy (to be taken by 
agreement with the Company) with full pay. Entitlement & accumulation of the leave will 
be as per company policy. 

5. Term: 

Employment period shall commence on 12 November, 2021  and you will be on 
probation for a period of six months from the date of your joining the company. During 
this time, your appointment is terminable by one month’s notice by either party or one 
month’s salary in lieu thereof:

1. You will be deemed to continue on probation until you are confirmed, and the 
confirmation is communicated to you in writing. After confirmation, your 
appointment is terminable by two months’ notice by either party or two months’ 
salary in lieu thereof. Wipro reserves the right to pay or recover salary in lieu of 
notice period. Further, the Company may, at its discretion relieve you from such 
date as it may Deem fit even prior to the expiry of the notice period given by you. 
However, if the management desires you to continue the employment during the 
notice period, you shall do so.

2. During the term of employment, your performance and suitability for the roles will 
be continuously monitored and evaluated. Given the nature of your role, which is 
dependent on customer requirement, you would have to clear assessments 
prescribed by Wipro from time to time. In the event you fail to meet the prescribed 
measurement criteria as defined for your Process/Function or there is no suitable 
role available for you based on company requirement, the company reserves the 
right to terminate your employment in accordance with the bench policy. If you 
remain absent from work without authorization or reasonable explanation for more 
than seven consecutive working days, it will be presumed that you are no longer 
interested in working for Wipro and have voluntarily abandoned your services. In 
such a case, your employment with Wipro will stand terminated. In the event of 
termination of employee’s services arising out of integrity, misconduct & 
disciplinary proceedings, no notice will be required from the company’s side.  In 
such case, you will not be entitled to any statutory compensation

6. Retirement: 

You will automatically retire on attaining the age of 58 years. You may be retired earlier if 
found medically unfit.
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7. Confidentiality:
 

1. During the course of its business, the Company is required to keep confidential, the 
information about its Customers and itself and for that purpose to ensure the same 
from each employee assigned to perform services for the Company/its Customers 
and each employee who obtains or is in a position to obtain any information or 
materials.

2. During the normal course of business, it may be imperative to record / monitor all 
calls made by you in order to assess quality, as applicable. This clause by no means 
would impede upon your working ability / capacity and should be taken in light of 
company procedures and policies.

3. You shall therefore regard and preserve as confidential all information related to the 
business and activities of the Company as well as its Customers, their clients, 
suppliers and other entities with whom they do business which may be obtained
by them from any source or may be developed as a result of any of the said 
agreements with the Company’s Customers. You shall hold such information in trust 
and confidence for them and not disclose any such information to any person, firm 
or enterprise, or use any such information for your own benefit or the benefit of any 
other party, unless authorized by the Company.

4. You shall not directly or indirectly, engage or assist others to engage in, any activity 
or conduct that violates the provisions of this Clause.

5. You acknowledge that the information, observations and data concerning the 
Company and/or the Customers provided to you, is and shall continue to be the 
property of the Company and/or its Customer’s, as the case may be and that you 
shall not be entitled to any right or license in relation to the said information, nor 
shall you copy, reproduce, publish, distribute, adapt, modify or amend any part 
thereof, without the prior written consent of the Company/the Customers, as the 
case may.

6.  You are not a party to or aware of any agreement, obligation or restriction that 
prevents or prohibits you from complying with these obligations and you agree to 
take any other steps reasonably required and/or appropriate to ensure compliance 
with the obligations set forth herein.

7. You understand that if you threaten to or actually breach or fail to observe any of 
the obligations set forth in this Clause, Company will be subject to irreparable harm, 
which will not be adequately satisfied by damages and you therefore agree that the 
Company shall be entitled to injunctive relief and/or any other remedies permitted, 
to ensure and enforce your compliance with these obligations in the unlikely event 
you do not comply with them; provided, however, that no specification herein of 
any a particular legal or equitable remedy shall be construed as a waiver, prohibition 
or limitation of any legal or equitable remedies available to the Company.

8. You shall deliver to the Company upon cessation or termination of your 
employment, or at any other time the Company may request, all memoranda, notes, 
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plans, records, reports, computer tapes and software and other documents and data 
(and copies thereof) relating to the said, or the business of the Company or any 
affiliate or its Customers which you shall then possess or have under your control.

You agree that, notwithstanding the cessation or termination of your Employment, the 
confirmations and undertakings under this Clause shall always continue in full force and 
effect.
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8. NONCOMPETE
 
In the course of your employment with Wipro you will be providing services to customers 
or clients of Wipro during which process you would be handling sensitive information 
including but not limited to information of key customers of Wipro, competitor 
information, customer sensitive information ('Confidential Information'). You acknowledge 
and recognize that Confidential Information available to you, if leaked, would cause 
irreparable harm to Wipro and its protection is of utmost importance to Wipro. You 
confirm that for a period of six (6) months after separation of your employment from 
Wipro (irrespective of the circumstances of or the reason for the separation), you will not 
accept any offer of employment from a customer or client with whom you have interacted 
or worked in a professional capacity representing Wipro during the six (6) months 
preceding the date of separation

9.   Whilst employed by the company, you:
 

1. Will not engage in any external activities of a commercial nature
2. Will not engage in any activity of a non-commercial nature without prior written  

approval of the Company.
3. Will be required to effectively carry out all duties and responsibilities assigned to 

you by your supervisor and others authorized by the Company to assign such
duties and responsibilities.  Your performance will be subject to annual appraisal by 
your supervisor.

4. Will be required to apply and maintain the highest standards of personal conduct 
and integrity and comply with all Company policies and procedures.

5. You agree that you shall not directly or indirectly, share, discuss your compensation 
details, in full or part, with any person in or outside the organization other than 
those authorized to do so.

6. Will maintain best standards of personal health and should necessarily be medically 
fit to perform your duties

Other Provisions 

1. Language.  This appointment letter was originally drafted in the English language.  
If it is translated into any language other than English, the provisions of the original 
English language version shall control in the case of any asserted conflict in terms. 

2. Governing Law.  This appointment shall be governed by and interpreted in 
accordance with the laws of India.

3. You shall be governed by the “Service Agreement” as applicable to you
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It is understood that your date of joining Wipro Limited, will not be later than12 
November, 2021 failing which this offer will automatically stand revoked without any 
further notice.  Please sign and return the duplicate copy of this letter in token of your 
acceptance of the terms described in this letter. 
 
We wish you a long and mutually beneficial association with us.
 
Yours faithfully,
For Wipro Limited.
 

 
 
I accept the terms of this letter.   

                                                                                            
Signature: E-Signature Signature

Date: E-Signature Date
 
Name: BADAM SANDHYA
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ANNEXURE I

 
Name BADAM SANDHYA

Designation Associate
Date Of Joining 12 November, 2021
Level AA
Basic 60000
House Rent Allowance 30000
Bonus 16800
WBP 25731
PF 10276
Gratuity 2886
ESI 4307
Target Cost To Company (per 
Annum) 150000
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ANNEXURE II

CONFLICT OF INTEREST 

Wipro Limited has adopted a conflict of interest policy in respect of its employees. This 
policy is intended to avoid conflict between the personal interest of an employee and the 
interest of the company in dealing with the suppliers, customers and all other 
organizations or individuals doing or seeking to do business with Wipro. 
Noted below are a few examples of 'conflict of interest': 

1. For an employee or any dependent member of his family to have an interest in any 
organization, which has business dealings with the company, where there is an 
opportunity for preferential treatment to be given or received, except where such an 
interest comprises securities in widely held corporations which are quoted and sold 
on open market or the interest is not material.

2. For an employee or any dependent member of his family to buy, sell or lease any 
kind of property, facilities or equipment from or to the company or any affiliate or 
to any company, firm or individual who is or is seeking to become the contractor, 
supplier or customer, except with the knowledge and consent of top management.

3. For an employee to serve as an officer, director or in any other management 
capacity or as consultant of another company or organization doing or seeking to 
do business with the company or an affiliate except with the knowledge and 
consent of top management.

4. For an employee to use or release to a third party any data on decisions, plans, 
competitive bids or any other information concerning the company, which might be 
prejudicial to the interest of the company.

5. For an employee or any dependent member of his family to accept commission, a 
share in profits or other payments, loans (other than with established banking or 
financial institutions), services, excessive entertainment and travel or gifts of more 
than nominal value from any individual or organization, doing or seeking to do 
business with the company.

I have read and understood the above mentioned 'Conflict of Interest' policy and I declare 
that there is no 'Conflict of Interest' in my employment. If in future any conflict arises, I will 
inform top management. 
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ANNEXURE III

 
PERSONAL INFORMATION AS REQUIRED UNDER INFORMATION TECHNOLOGY ACT 

2000
 
I BADAM SANDHYA, confirm that I am voluntarily sharing my Personal Information with 
Wipro Limited ('Wipro') for the following purposes: 

1. Validating my Curriculum Vitae and retaining records on the same for any future 
reference/verification

2. Processing my job application including background verification checks and medical 
checks

3. Employment-related actions including record keeping, processing compensation 
and benefits and any action required in the context of my employment with Wipro.

In this context, I also agree to the retention of such Personal Information by Wipro for any 
future reference/verification and authorize Wipro to transfer the same to a third party. 
I understand that 'Personal Information' means any information, relating to me that is 
available with Wipro and is capable of identifying me. 
 
 
Name: BADAM SANDHYA
 
Signature: E-Signature Signature
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ANNEXURE IV

 
CONSENT FOR RANDOM OR REASONABLE SUSPICION DRUG TEST

 
I am aware that Wipro has a policy which stipulates that employees while at work cannot 
be under the influence of any narcotic drugs, psychotropic substances and/or alcohol so as 
to ensure a healthy work force. To ensure the adherence of this policy, Wipro might be 
required to collect specimen of employee’s hair, urine, blood, or any other relevant bodily 
sample, as may be required  (hereinafter the “Sample”) and submit it for drug test 
screening (hereinafter “Test”).
 
I hereby BADAM SANDHYA, consent to allow Wipro Limited (hereinafter “Wipro”) to 
collect Sample from me for the Test.
 
In furtherance of the above stated:

1. I understand that the Test shall be conducted on random basis without any 
prejudice to anyone.

2. I authorize Wipro to share the Sample with Wipro’s authorized vendor for the 
purpose of processing the Sample and making the result available to Wipro.

3. I understand that Wipro provides adequate security measures to safeguard the 
information resultant from the Test and all other personal data associated with it.

4. I understand that neither Wipro nor any authorized third party under clause (3) 
above shall retain the data collected in respect of the Test for period no longer than 
as required for statutory purposes and the data shall be suitably destroyed 
thereafter.

5. I understand that Wipro is entitled to initiate suitable actions against me including 
but not limited to disciplinary action based on the Test results.

6. I understand that Wipro may notify and publish the information resultant or 
ancillary to the Test if obliged under law to do so.

 
Name: BADAM SANDHYA
 
Signature: E-Signature Signature
 
Place: IN-Hyderabad
 
Date: E-Signature Date
 

For more details please refer to the policies on myWipro > App Store > Information > 
My Policies > India
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Cherukuri Mounika Date: 08-Oct-2022 
    H.No 12-233, 

 Sri Nagar Colony Patancheru, 
 Sangareddy District, 
 Hyderabad, Telangana.. 

Appointment Letter 
 

 Dear Cherukuri Mounika, 

We, Arus Info Private Limited (“ARUS” or “the Company”), are pleased to offer you a full-

time employment with ARUS as “HR Executive” starting from 17-Oct-2022 on the terms 

and conditions as per attached and as follows: 

 
Employee Benefits: 

 

Your Total Annual remuneration will be Rs. 3,60,000 /- (Three Lakhs Sixty Thousand Only) 

and a detailed break up of your salary is been explained in enclosed annexure. This Total 

Annual remuneration shall be revised upon successful completion of your probation 

period.  

 

As an employee of ARUS, you are entitled to receive an Annual Performance Bonus based 

on the performance of the Company and individual. This bonus amount will be prorated 

and determined by the overall profitability of the Company at the end of performance 

period. 

 

As an employee of ARUS, you will be covered under Employee Group Medical Insurance 

coverage and it will be borne by Company and no deduction will happen from your salary 

for the respective policy period. This will be enabled on successful completion of your 

probation period.  

 
 

Terms and Conditions of Employment: 
 

Your employment with us is purely based on the information / documents provided by you. 

By accepting the offer, you specifically authorize the Company or any external agency 

through us to verifying your educational, employment antecedents, your conduct and any 

other background checks prior to your joining the Company or thereafter. You shall extend 

co-operation (if asked for) during such verification without any protest or demur. If there is 

a discrepancy in any of the information submitted by you (which formed the basis for this 

offer) or in the copies of the documents / certificates given by you as a proof in support of 

the above, the Company reserves the right to revoke the offer at any time during service. 

 
 



                                                                                                                                        
 
 

 

Arus  I nfo P r ivate  L imited 

C I N  -  U 7 4 9 9 9 K A 2 0 2 1 P T C 1 4 5 1 3 2  
# 0 1 / 0 2 ,  G o l d e n  H o m e s  L i b e r t y  A c r e s ,  B a n g a l o r e ,  K a r n a t a k a ,  I N D I A  ( 5 6 2  1 0 7 )  

 

A. Probation: You will be on probation for an initial period of Six (6) months and 

subject to your performance during this period, ARUS, at its sole discretion, will 

either confirm you, or take a decision to release you from the services. The 

decision at the end of probation period will be communicated to you in writing. In 

case nothing is communicated in writing by ARUS at the end of probation period, 

your probation period shall be deemed to be confirmed. This appointment is 

subject to one months’ notice in writing by either party during the period of 

probation. ARUS reserves the right to terminate your services during the probation 

period by giving you a notice of one month or salary in lieu of one month. 

 

 
B. Work Location: Your posting will be at Arus Info Private Limited, #01/2, Golden 

Homes Liberty Acres, Bangalore, Karnataka - 562 107. Your posting at present 

is, at Bangalore. During your employment with this Company, you may be 

posted/transferred/attached to any other Company or Client of Arus Info Private 

Limited, or  to any of the offices / subsidiaries / unit associate offices of the 

Company to any town or city in India or abroad at the sole discretion of the 

Management. 

 

 
C. Work Ethics: 

 
1. During the course of your employment, you will apply yourself with dedication, 

exercise your duty to the best of your ability and shall devote your whole time 

and attention to promote the interests of the Company and generally carry out 

the work as assigned to you and shall obey and comply with all the lawful 

orders and directions given to you by the concerned superiors in the 

Company. 

 
2. You are expected to deal with Company’s money, material and documents 

with utmost care, diligence, honesty and professional ethics. Your services 

may be dispensed with, any time without any previous notice, if you are found 

guilty of gross indiscipline, fraud misappropriation or acting against the 

interests of the Company. 

 

3. You will not give anyone, by word of mouth, writing, facsimile, any devices or 

otherwise any particulars or details, which you acquire during the course of 

your employment of our working systems, technical know-how, security 

arrangements, administrative and/or Company matters of our and our clients  

whether confidential, secret or otherwise, either during your employment with 

Company or afterwards. 
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4. Our Employment Norms: 
 

1. During the period of your employment, you will not work directly or indirectly for 

any other person, firm, company or organization whether with or without 

remuneration nor will you engage yourself or be interested directly in any trade or 

business; either as employer or employee or partner or advisor or in any other 

capacity without prior written consent from the Company. 

2. While employed with us, you will promptly disclose to it and assign to it your 

interest in any invention, improvement or discovery made or conceived by you 

either alone or jointly with others, which arises out of any proceeding relating to 

such invention, improvement or discovery and in obtaining domestic and foreign 

patent or other protection covering the same. 

 
3. It must be specifically understood that this offer is made based on your proficiency 

on Technical/Professional skills you have declared to possess as per the 

Interview, and the ability to handle any assignment/job independently. In case, at 

a later date, any of your statements/particulars furnished are found to be false or 

misleading, the Company shall have the right to terminate your services forthwith. 

4. You will at all times conform to the Security regulations prescribed at your 

place of work (including worksite at clients’ location) for security of personnel, 

data security, and assets. 

 

Employment Separation / Termination 
 

1. During probationary period, the employment may be brought to an end by either 

side serving a 30 days’ notice to the other or by paying an amount equivalent in 

lieu of such notice, subject to the approval of the Company. 

2. The confirmed employment may be brought to an end by either side serving a 60 

days’ notice to the other or by paying an amount equivalent in lieu of such notice 

subject to the approval of the Company. 

3. The Company shall further be free to terminate your services at any time, without 

notice or compensation in lieu thereof, in the event of inefficiency in performance, 

insubordination, unethical / unprofessional behavior, misconduct, drunken 

disposition / precedence as a drugger at workplace, breach of any of the rules and 

regulations of the Company, negligence towards work, on accord of an un 

satisfactory outcome of your background verification (full or part of previous 

employment history). 

4. In the event of your un authorized/ un informed absence from work for continuous 

3 days or in the event of you leaving the services of the Company without any 

written acceptance through e-mail by the Company, it would be assumed that you 
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have voluntarily abandoned the services of the Company, and you will be 

terminated from services with immediate effect and without any compensation in 

lieu thereof. 

5. Return of Company Property: On the date of the Employee’s termination of 

employment with the Company for any reason (or at any time prior thereto at the 

Company’s request), the Employee shall return all property belonging to the 

Company or its affiliates (including, but not limited to, any Company-provided 

laptops, computers, cell phones, wireless electronic mail devices or other 

equipment, or documents and property belonging to the Company). 

 

The terms and conditions mentioned in the letter are only few selected ones, applicable to 

you and not a complete description of all Company policies and rules. You are required to 

go through the policy details of the Company, as amended from time to time. Please note 

that the terms and conditions of your service contract as stipulated here-to-fore, or to be 

intimated hereafter, are to be treated as strictly confidential. You are not to divulge its 

contents to any employee of the Company/person connected with the Company 

 

In all service matters, including those not specifically covered here, such as Travel, leave 

etc. you will be governed by the rules of the Company framed from time to time. 

 

At ARUS, we aim to provide a very satisfying and challenging workplace to our Employees, 

through whom we intend to deliver high quality service to our clients. 

 
 

Yours sincerely,  
 

 

 

 

 

Sivakumar G 
Co-founder 

    Arus Info Private Limited 

 

 

I Cherukuri Mounika have read and understood the rules of service and the above terms 

of my appointment. I agree with all the terms and conditions of employment with ARUS. 

 

    Signature: 
 
Date: 
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Name Cherukuri Mounika   

    

Designation HR Executive   

    

DOJ 17-Oct-2022   

    

Monthly pay (INR) 27,691   

    

    

Components Monthly (INR)  Annual (INR)  

Basic Pay (50% of your annual CTC) 13,845 1,66,140 

House Rental Allowance 6,923 83,070 

Medical Allowance 1,250 15,000 

Conveyance 1,600 19,200 

Special Allowance 4,073 48,870 

CTC   3,32,280 

Annual Bonus   27,720 

Total CTC 27,691 3,60,000 

Note:  
 
Applicable taxes will apply any point of time towards your salary as per the current prevailing 
Government rules. This compensation plan is subject to change during the course of the fiscal year 
due to Company policies or by Government directions if any, you will receive an official 
communication from the Company 
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October 20th ,2022 
 

Sri Divya Manogna 
Hyderabad 

Offer of Employment. 
 

Dear Sri Divya Manogna, 

Congratulations!!! 

Please refer to the interview and discussions you had with us recently. 

We are pleased to offer you the following employment with us, and you will be deputed for 
Tata Consultancy Services Limited on behalf of O2F Info Solutions Pvt Ltd with a date of Joining on 20th 
October 2022 as a Software Engineer. 

 

Your employment will be based at Hyderabad, however, based on the position’s requirements, you may 

be required to work anywhere in India and this offer of employment will take effect from the date of your 

reporting. This offer is valid up to 20th October 2022 subject to your joining on or before the given joining 

date. 

Your Annual CTC will be Rs. 7,50,000 /-. This CTC Includes Night shift Allowance, Conveyance and all 

other allowances and benefits as applicable to you as detailed in Annexure-1. The break-up of your CTC 

is indicated in the attached annexure. 

 
You will be covered under Group Medical Insurance for a sum of Rs.5,00,000. Under Group Medical 

Insurance, Hospitalization cover can be utilized only by the employee and Family (Spouse + 2 Children) 

members, benefit is not extended to any other family members. 

 
Your compensation details are strictly confidential, and you may discuss it only with the authorized 

personnel of O2F in case of any clarification. It is our hope that your acceptance of this offer will be just 

the beginning of a mutually rewarding relationship. 

 
Salary Payments will be made by 05th of the next calendar month subject to time-sheet approvals from 

your reporting manager. Net take home salary is subject to Income Tax and other statutory deductions 

and will be paid into the Bank Account of the Employee. For operating convenience, we encourage all 

our employees to open a salary account with HDFC Bank after joining the employment with us. 

 
Note: Alternatively, you can share us your HDFC Bank Account details, if you are already holding an 

account with HDFC Bank. you are free to provide us your other Bank Account details (For NEFT 

Transfers) other than HDFC Bank if you do not want to have HDFC Bank as your Banking Partner. 

 
You will receive a monthly pay statement detailing gross pay and deductions. Any subsequent changes 

to your salary will be highlighted on that statement. 
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Income tax liability (TDS) or any other statutory deduction arising as a result of your employment, it 

should be borne by the employee and company in no event be liable for payment of those taxes and 

statutory deductions in addition to your CTC either during the period of your employment or after 

cessation of your employment with O2F. 

 
Your employment with O2F Info solutions Pvt Ltd will be governed by the following Terms and Conditions. 

You will also be governed by current O2F’s rules, regulations, policies and practices which are subject to 

change from time to time. 
 

1. Location of work 

 
Your employment will be based in Hyderabad and the company reserves the right to Transfer your 

services to anywhere in India and Overseas or utilize your expertise to any of our projects based in India 

and Overseas. Relocation or Compensatory allowance applicable to a specific Project / location as per 

Company’s policy will be paid to you. 
 

2. Duties and Responsibilities 

 
The Company reserves the right, at any time during your employment, with reasonable notice, to require 

you to undertake any reasonable, alternative duties which are within your capabilities. You shall not 

indulge actively/or cause any act likely to affect the discipline that is expected from every employee of 

this organization or associate with any such activity which may amount to an act subversive of discipline. 

 
3. Notice Period / Termination 

 
At the time of tendering resignation, you shall be required to give Two Months’ notice in writing. 
Your resignation will become effective and final upon acceptance by the Management not withstanding 
that the communication of the acceptance of resignation has reached you or not. However, it will be the 
prerogative of the Management to accept or not your resignation. In case of any misconduct on your part, 
Non-Performance of your services can be terminated with immediate effect without assigning any reason 
and without giving to you any notice or notice pay in lieu of notice or any other claim, compensation or 
damages. 

 

Expect where your employment is terminatable on the grounds of Gross Misconduct, Non-Performance 
and any unexpected business circumstances. You are entitled to a termination without Notice. 

 

In the event of the information furnished by you in your application to the company or in the testimonials 

with regard to your educational qualifications/prior employment and experience history are found 

incorrect or willfully withheld, you will be liable for termination, or such action as may be deemed fit by 

the management. 

 
You shall inform the Company of any changes in your personal data within 3 days’ time. Any notice 

required to be given to you shall be deemed to have been duly and properly given if delivered to you 

personally or sent to your email ID or sent by post to you at your address in India, as recorded in the 

Company. 
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4. Use of Company Resources 

 
You shall be responsible for the safe keeping and in good condition and order of all O2F’s and its client’s 

property entrusted to your care and charge. You may use the company resources only for official purpose 

with utmost honesty and diligence. 
 

5. Business Conduct 

 
It is expected that employees appreciate the importance of proper behavior and appearance in business 

life and they ensure their dress, grooming and appearance are appropriate to professional business life. 

Your dress, grooming and appearance should reflect favorably upon other team members in the 

Company. 

 
6. Dual Employment 

 
You will need to devote full time to the work of the company and shall not undertake. any other 
direct/indirect business or work, honorary or remunerative. 

 

7. Late and Early Working 
 

You will be required to do such work as will be assigned to you by the Company from time to time. You 
will attend to work before and after regular office hours as well as on holidays as the exigencies of work 
demand for which you will not be entitled to any further remuneration. 

 

However, you will be entitled to all benefits available to you in accordance with the company policies in 
this regard. 

 

8. Annual Leave 

 
An employee will be entitled to Twelve days of leave for each calendar (January to December) year of 
service. Hence one Leave per month and unused leave in a month will be carry forwarded to next month 
until December. Unused leaves in a calendar year will be lapsed by closing of year i.e., December. 

 

9. Professional Ethics 

 
You are required to deal with the O2F’s and its client’s money, material and documents with utmost 

honesty and professional Ethics. If you are found guilty at any point of time of moral turpitude or 

dishonesty in dealing with the Company’s and Client material, document or theft or misappropriation 

regardless of a value involved, your services would be terminated with immediate effect, notwithstanding 

any other terms and conditions mentioned in the Offer letter. 

 
10. Forfeiture 

 
Notwithstanding anything contained herein before, the Company shall be entitled without prejudice to 

any other remedy available in law, to apply any money due to an employee from the Company towards 

making good, in full or in part, any loss or damage that the Company may have suffered by reason of 

his/her default or misconduct. 
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11. Sexual Harassment / Discrimination 

 
You are required to familiarize yourself with Harassment policy and comply with it always. Any instances 

of harassment are regarded as serious issues and non-compliance may lead to disciplinary action being 

instigated against you as per Law of the Land. Offensive posters/ screen savers/ mails or magazines and 

books at the work place should be strictly avoided. 

 
Every employee of O2F Info solutions Pvt Ltd holding a senior and responsible position at O2F or its client’s 
place shall take all possible steps to ensure a positive work environment free of any form of 
discrimination. 

 

12. Remedies or Breaches 
 

You shall ratify that monetary damage would be an inadequate remedy for any breach of the terms 

contained herein committed by you. As a result of the said breach, the Company shall be entitled to 

temporary restraining orders and injunctions and permanent restraining orders and injunctions to 

prohibit such breach(s). This paragraph is in no way meant to limit that remedies which the Company 

has at law or equity for such breach(s) by you of any terms and conditions mentioned in the Offer letter 

and the Company reserves the right to proceed on more than once cause of action including seeking 

damages as well as injunctions and restraining orders. 
 

13. Negligence 
 

If you are guilty of any inattention to or negligence in the conduct of the business or of any other act or 
omission inconsistent with your duties or any breach of the terms and conditions of your employment 
for which the Company shall be the sole judge and you shall be liable for appropriate legal action 
including immediate termination of your employment 

 

14. Absence of Work 

 
You will abide by all the rules, regulation and policies of the company. O2F Info Solutions Pvt Ltd reserves 
the right to amend such policies as needed. 

 
You shall inform the company of your absence from work from time to time. If you are absent from work 

for four consecutive days without any permission/intimation to the client or HR personal or management, 

will be treated as absconding from the company. If you go on leave with permission but don’t report to 

work as per the timelines and later don’t intimate the extension of leave will also be treated as absconding 

from the company. The company also has the right to initiate appropriate legal action applicable as per 

law for absconding from the company. 

You will also be subject to all standard O2F Data Protection and Network Security policies and either O2F 
or its customers may require you to sign a statement to such effect at any time. 
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15. Confidentiality 

 
You shall acknowledge that confidential information and material regarding the Company and its clients 

have been or will be disclosed to you solely for the purpose of assisting in performing your duties. Such 

information and material are and will remain the property of the Company. The phrase confidential 

information and material shall include, but is not limited to all information belonging to the Company and 

its clients relating to the their respective services, products, customers, business methods, strategies and 

practices, internal operation, pricing and billing, financial data, costs, personal information, suppliers, 

contracts, sales, technology, computer software and systems, inventions, developments, trade secrets of 

every kind and character, information designated by the company or its clients as confidential and all 

other information that might reasonably been as confidential. 

 
You shall acknowledge that you may use such confidential information and materials only during the term 

of employment and solely for the purpose of such employment, and that this right shall expire upon your 

discharge or resignation. You shall therefore agree not to use for your benefit or for the benefit of any 

other person or entity except as specifically authorized in writing in advance by the Company or divulge 

to any person or entity for any reason, any such information and material related and connected to the 

business of the Company and its clients / customers / affiliates, either at any time during the term of your 

employment or any time after its termination. 

 
You shall not at any time discuss or disclose or forward O2F’s or its client’s business emails and data (like 

materials, technical aspects, codes, design documents, study material and any other content that is 

designed for either internal or external use) to your personal email IDs or to any other emails IDs and shall 

not publish any personal or confidential information about O2F or its clients in any public forums. The 

company also has the right to initiate appropriate legal action applicable as per law for infringement of 

confidentiality code. 

 

 
16. Data Protection and Confidentiality 

 
You may have access to personal and/or confidential information about the internal business affairs of 

O2F or its client’s organization considered ‘commercially sensitive’. It must only be used for the purpose(s) 

for which it has been authorized. Please read and sign Annexure 2 for more details about Data Protection 

and Confidentiality Policy. Please note that in addition to what has been mentioned in this Offer letter, 

no other commitment is being made by the company. This offer letter, together with the various 

documents referenced herein, represent the complete offer by the Company. If there is any element of 

our offer that you feel is unclear or not covered, please contact me at undersigned ahead of signing this 

document. 
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17. Full and Final Settlement 

 
Your Full and Final settlement will be processed after 60 days from the date of relieving once we receive 

your timesheets. In failure of submitting your timesheets may result in not getting an approval for F&F 

 

 
At O2F our long-term success depends on both the results we achieve and the way we make these results 

happen. We set high standards for our people, our products and our processes. Quality must set us apart. 

We set high standards of personal integrity and ethics in all our business ventures. We, at O2F, feel that 

you will make an invaluable addition to our team and it is with great enthusiasm that I hope you accept 

this offer of employment. 
 

We take pleasure in welcoming you to our organization and look forward to a mutually beneficial 
association. 

 
For O2F Info Solutions Pvt Ltd. 

 

 

Manager – Human Resource 
 
 
 

DECLARATION 
 

I have read and understood the above terms and conditions of employment and am accepting the same. 
Date: 

 
 

Date: Signature:  
 

Name: 
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BASIC DETAILS 

Employee Name  Sri Divya Manogna 

Location Hyderabad 

Designation         Software Engineer 

Department IT 

Annual Fixed Compensation 
 
7,50,000 

Total Cost to Company (CTC) 
 
7,50,000 

SALARY BREAK UP 

Salary Components Per Month (Rs.) 
Per Year 

(Rs.) 
Basic Salary  37,500 4,50,000 
Conveyance  1,600 19,200 

House Rent Allowance (HRA)  15,000 1,80,000 
Medical Reimbursements  1,250 15,000 

Flexi Benefit Allowances  5,350 64,200 

Total (A) 60,700 7,28,400 

OTHER BENEFITS   

Employer Contribution to ESI  - - 

Employer Contribution to EPF  1,800 21,600 

Total (B) 1,800 21,600 
 

Project/Performance Bonus (C) - - 
 

Total Cost to Company (CTC)(A+B+C) 7,50,000 

DEDUCTIONS FROM SALARY   

Professional Tax (PT)  200 2,400 

Employees Contribution of ESI  - - 

Employees Contribution of PF  1,800 21,600 

Insurance **  250 3,000 

Income Tax (TDS)**  - - 

Total Deductions From Salary 2,250 27,000 

Monthly Take Home Salary 58,450 

** Insurance deductions subject to additional family coverage 
**TDS as applicable will be deducted from monthly salary. 
For O2F Info Solutions Pvt Ltd. Employee: 

 

 
Manager - Human Resource 
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Data Protection and Confidentiality Policy 

 
Everyone who has access to any personal information held by or on behalf of the organization, should be 

fully aware of and abide by their duties and responsibilities under the Data Protection Act. The information 

must be handled and dealt with properly however it is collected, recorded and used, and must be done 

so in accordance with the safeguards set out within the policy and the Act. This applies to information 

recorded on paper, in computer records or recorded by any other means. 

 
• Assume that information is confidential unless you know that it is intended to be made public by 

O2F or its clients, this includes passing information to another organization or person 

• Exercise common place and discretion in identifying whether information is expected to be 
confidential. In most cases information will not be explicitly stated as being confidential 

• Avoid exchanging personal or confidential information or comments (eg: gossip) about 
individuals and organizations with which you have a professional relationship 

• Avoid talking about organizations or individuals in social settings 

• Where we have a legal duty to disclose information, inform the person or organization with 
whom confidentiality is owed that disclose has or will be made. 

• Note that your obligations to use and respect personal data and confidential information 
continues to apply even after you leave the organization! 

 
 

DECLARATION 
 

 

I have read and understood the above Data Protection and Confidentiality Policy and am accepting the 
same. 

 
Date: Signature:  

Name: 
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Deputation policy V 1.0 

 

1. All O2F employees deputed at client place will follow and adhere to the guidelines of the client in 
respect to work, security policies. 

 
2. All employees on return after Deputation will be required to update their profile and also submit a 

report on the deputation assignment and to be sent to corehr@o2finfo.com 
 

3. At the end of deputation or assignment at client place, you are requested to submit all belongings 

of the client to designated team. It may include ID cards, laptops, any records either in physical or 

in electronic form to concerned team. There may be more items that have been passed on to you 

while working on given assignment on day to day interaction. Please kindly note that client can 

terminate your assignment without any notice and you will have to inform O2F immediately on the 

same. 

 

4. It is the sole responsibility of the employee to take care of his belongings and company property 

during the period of deputation. The organization will not take any responsibility in case of any theft/ 

loss of company property during that period. 
 

5. Any damages caused at client place due to mishandling and negligence will be recovered from the 
employee. 

 

6. All employees on Deputation will be governed by Terms put forth by the client. 

 
7. As an employee of O2F, it’s your utmost responsibility to reach out O2F for any issue or concern you 

may have including grievances. You should bring it to corehr@o2finfo.com and if not resolved in 5 

working days, it can be forwarded to Devi@o2finfo.com 
 

8. You agree to not to disclose salary in client premises and if found to be disclosed, appropriate 
action will be taken including termination of employment and legal action as per land of law. 

 

9. Every employee should attend an exit interview either in person or over phone. 

 
10. In any circumstance, if you desire to leave your position/assignment then its mandatory to intimate 

O2F about the same and not to client directly or indirectly. This information should be emailed to 

corehr@o2finfo.com and concerned delivery team. 
 
 

I have read and understood the above Deputation policy of employment and am accepting the same. 
 
 

Date: Signature:  
Name: 
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OFFER LETTER 
06/01/2022 
 
Amaravathi Gadari,  
Hyderabad 
 
Dear Amaravathi, 

With reference to your application for employment and subsequent interview you had with us, we 
are pleased to offer you employment as “Associate” in PrimEra Medical Technologies Pvt. Ltd. 
 
1. Date and place of Joining:  

You are expected to join on 10/01/2022 as agreed between both the parties. You are required to 
complete the Joining Formalities and the documents required are mentioned in Annexure – A along 
with other Terms.  
Your place of posting will be at Hyderabad. 
 
2. Salary:  

Your CTC will be INR 225000/- (Rupees Two  Lakh Twenty Five thousand Only) per Annum, including 
Gross Salary of INR 200440/- per annum, the breakup of which will be as provided in Annexure A and 
subject to applicable taxes, payment of provident fund and other statutory deductions. . 
However, the structure of your compensation may be altered / changed from time to time in line with 
the compensation policy and practices of the Company.  
 
3. Offer Validity: 

This offer of employment is valid for 24 hours from the date of intimation to you by any digitalized 

communication.  

This letter of offer is based on the information furnished in your application and during the interviews 
you had with us. If, at any time in future, it comes to light that any of this information is incorrect or 
any relevant information has been withheld, then your employment is liable to be terminated without 
notice.  
 
 
Kindly, refer to enclosed Annexure A for the terms and conditions of the offer.  
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With best wishes and looking forward to a mutually fruitful association.  
 

 
 

Authorized Signatory       

Name: Sridevi Menon        

Designation: Human Resource Manager  

Date: 1/6/2022        

 

 

 

I declare and acknowledge that have read the Appointment letter and understood the 

content and obligation. I have signed this offer without any coercion and free of mind to accept the 

same. 

 

Signature of Employee: 

Date: 

Place:   

 (Attach a valid document to verify the signature) 
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SALARY ANNEXURE 

 
 

Name:  Amaravathi Gadari 
Designation: Associate 

COMPENSATION DETAILS 
 

Salary Components INR - Monthly INR - Annualized 

Basic Pay 6681 80176 

House Rent Allowance 2673 32070 

Conveyance Allowance 1600 19200 

Medical Allowance 1250 15000 

Statutory Bonus 1500 18000 

Special Allowance 2999 35994 

Gross Salary 16703 200440 

Statutory   

Provident Fund – Employer Contribution 1504 18045 

ESI - Employer Contribution 543 6515 

Cost to the Company 18750 225000 

Deductions   

Professional Tax 150 Per Month 

Provident Fund – Employee Contribution 1504 Per Month 

ESI - Employee Contribution 125 Per Month 

Net Take Home (Excluding Applicable Taxes) 14925 Per Month 

 
 

Meal Card INR- 1100 Per Month INR - 13,200 Per Annum 

 
Notes: 

1. Bonus/Statutory Bonus, if applicable as The Payment of Bonus Act, 1965, shall be paid in  

12 equal monthly instalments in advance 

2. Gratuity is applicable as per Payment of Gratuity Act 1972 

3. Benefits – Medical Insurance for self and spouse and 2 kids provided by company 

Accidental insurance for employees 

Reimbursements: Travel, Relocation, Certifications, Trainings/ Cab Facility/ Meal Card/ 

Insurance/ Allowances/ Bonus are as part of the Company Policy in force from time to time 

and may be altered/modified at any time without any prior notice 

4. All perquisites and benefits including reimbursements are subject to Income Tax provisions, 

which may be applicable, including taxation on perquisite value. 
 

 
PrimEra Medical Technologies Pvt. Ltd 
 

 
Manager – Human Resource 

 



 

 

July 14, 2022 

KOLLATI SWATHI      

Chennai   

Offer of Employment 

Dear  KOLLATI SWATHI ,  

Congratulations! 

Subsequent to your interest in seeking placement with our organization, we are pleased to offer you the 

position of Test Engineer at Foray Software Pvt Ltd. (hereinafter “Foray” or “Company”) and the joining date 

would be on or before 15-July-2022. 

Your employment will be based at Chennai, however, based on the position’s requirements, you may be 

required to work anywhere in India and this offer of employment will take effect from the date of your 

reporting.   This offer is valid up to 15-July-2022 subject to your joining Foray on or before the given joining 

date. 

Your Annual Compensation (CTC) is INR 5,20,000/- (Rupees five Lakhs Twenty Thousand Only) and the salary 

components are detailed in Annexure 1 and will be subjected to statutory deductions viz. TDS, ESIC, Provident 

Fund and Professional Tax as applicable. 

Your compensation details are strictly confidential and you may discuss it only with the authorized personnel 

of HR in case of any clarification. It is our hope that your acceptance of this offer will be just the beginning of a 

mutually rewarding relationship. 

Your employment with Foray Software Pvt Ltd will be governed by the following terms and conditions.  You 

will also be governed by current Foray’s rules, regulations, internal policies and practices which are subject to 

change from time to time. 

1.  Location of work 

Your employment will be based in Chennai and the company reserves the right to Transfer your services to 

anywhere in India and Overseas or utilize your expertise to any of our projects based in India and Overseas.  

Relocation or Compensatory allowance applicable to a specific Project / location as per Company’s policy will 

be paid to you. 

2.  Duties and Responsibilities 

The Company reserves the right, at any time during your employment, with reasonable notice, to require you 

to undertake any reasonable, alternative duties which are within your capabilities.  You shall not indulge 

actively/or cause any act likely to affect the discipline that is expected from every employee of this 

organization or associate with any such activity which may amount to an act subversive of discipline. 

 

 



 

 

3.  Notice Period / Termination 

At the time of tendering resignation, you shall be required to give two months notice in writing. Your services 

in the company shall be terminable by giving two months’ notice or Basic salary in lieu thereof as per the 

discretion of the management.  The company also has the right to dismiss you from our services without 

notice or compensation for any act of misconduct. 

You shall at all times furnish true and correct information pertaining to your qualification, experience etc. If 

the information furnished by you in your resume and the documents submitted by you as stated in Annexure 2 

of this offer of employment is found to be incorrect at any point of time, your services will be terminated 

without any further notice. 

You shall inform the Company of any changes in your personal data within 3 days’ time. Any notice required to 

be given to you shall be deemed to have been duly and properly given if delivered to you personally or sent to 

your email ID or sent by post to you at your address in India, as recorded in the Company. 

4.  Use of Company Resources 

You shall be responsible for the safekeeping and in good condition and order of all Foray’s and its client’s 

property entrusted to your care and charge. You may use the company resources only for official purpose with 

utmost honesty and diligence. 

5.  Business Conduct 

It is expected that employees appreciate the importance of proper behavior and appearance in business life 

and they ensure their dress, grooming and appearance are appropriate to professional business life. Your 

dress, grooming and appearance should reflect favorably upon other team members in the Company. 

6.  Sexual Harassment / Discrimination 

You are required to familiarize yourself with Harassment policy and comply with it at all times.  Any instances 

of harassment are regarded as serious issues and non-compliance may lead to disciplinary action being 

instigated against you as per Law of the Land.  Offensive posters/ screen savers/ mails or magazines and books 

at the work place should be strictly avoided. 

Every employee of Foray Software Pvt Ltd holding a senior and responsible position at Foray or its client’s 

place shall take all possible steps to ensure a positive work environment free of any form of discrimination. 

7.  Policies 

You will abide by all the rules, regulation and policies of the company. Foray Software Pvt Ltd reserves the 

right to amend such policies as needed.  

You shall inform the company of your absence from work from time to time.  If you are absent from work for 

four consecutive days without any permission/intimation to the client or HR personal or management, will be 

treated as ABSCONDING from company both Foray and its client’s place.  If you go on leave with permission 

but don’t report to work as per the timelines and later don’t intimate the extension of leave will also be 

treated as ABSCONDING from company both Foray and its client’s place. The company also has the right to 



 

 

initiate appropriate legal action applicable as per law for ABSCONDING from the company both Foray and its 

client’s place. 

You shall be following normal business hours as per the company policy. Some specified roles may also require 

shift working outside of normal working hours in order to fall into line with overseas working hours.  While 

working on projects overseas working hours and notified holidays of the client location will apply. 

You will also be subject to all standard Foray Data Protection and Network Security policies and either Foray or 

its customers may require you to sign a statement to such effect at any time. 

8.  Confidentiality and non-compete clause 

You shall during your service with us, devote your whole time and attention to the Company’s business 

entrusted to you, and shall not engage yourself directly or indirectly in any business or service other than 

Company’s business or service. 

You shall at all times keep the information that may come to your knowledge regarding company’s plans, 

business affairs, operations etc confidential. 

You shall be required to keep the information regarding “salary” being offered to you strictly confidential at all 

times. You shall not divulge any details pertaining to your salary to any friend/colleague or acquaintance either 

before/during or after the cessation of your employment with us. Divulging such information at any time may 

lead to either withdrawal of this offer letter or termination of your existing employment with us. 

You agree not to employ, or solicit or seek to employ, any employee, Consultant, customer or associate of the 

Company during your employment and for a period of one year after your termination / resignation of 

employment from the company.  Upon breach of this Section with respect to a particular employee, 

Consultants, customer or associate of the Company, you will be liable to pay liquidated damages. 

During the term of this Agreement and for a period of 1 year thereafter, you shall not directly or indirectly 

approach or in any way assist or be involved with any partners and / or customers of Foray. You cannot 

directly approach any partners of Foray more particularly, whose work is being undertaken by you or 

supervised by you due to this employment agreement.   

You shall not at any time discuss or disclose or forward Foray’s or its client’s business emails and data (like 

materials, technical aspects, codes, design documents, study material and any other content that is designed 

for either internal or external use) to your personal email IDs or to any other emails IDs and shall not publish 

any personal or confidential information about Foray or its clients in any public forums.  The company also has 

the right to initiate appropriate legal action applicable as per law for infringement of confidentiality code. 

9.  Data Protection and Confidentiality 

You may have access to personal and/or confidential information about the internal business affairs of Foray 

or its client’s organization considered ‘commercially sensitive’. It must only be used for the purpose(s) for 

which it has been authorized.  Please read and sign Annexure 3 for more details about Data Protection and 

Confidentiality Policy. Please note that in addition to what has been mentioned in this appointment letter, no 

other commitment is being made by the company. This offer letter, together with the various documents 



 

 

referenced herein, represent the complete offer by the Company.  If there is any element of our offer that you 

feel is unclear or not covered, please contact me at undersigned ahead of signing this document. 

To ensure that you have a full understanding of the terms and conditions of your prospective employment 

with Foray and the benefits available to you there are a number of enclosures to this letter which we hope you 

will find interesting and informative and have agreed to abide by them in form and substance.  On joining you 

will be able to access Company’s Intranet site, which contains comprehensive information regarding all 

benefits, policies and procedures but, in the meantime, to answer any questions you may have, please do not 

hesitate to contact your respective People Partners in People Development Function.  

At Foray, our long-term success depends on both the results we achieve and the way we make these results 

happen.  We set high standards for our people, our products and our processes.  Quality must set us apart.  

We set high standards of personal integrity and ethics in all our business ventures.  We, at Foray, feel that you 

will make an invaluable addition to our team and it is with great enthusiasm that I hope you accept this offer 

of employment. 

We take pleasure in welcoming you to our organization and look forward to a mutually beneficial association. 

For Foray Software Pvt Ltd. 

 
Murali Krishna Garapati 

Manager - Human Resource   

DECLARATION 

I have read and understood the above terms and conditions of employment and am accepting the same.  

 

 

Date:        Signature: _________________ 
        Name:      KOLLATI SWATHI      

 

 

 

 

 

 



 

 

Annexure 1 

 

PARTICULARS OF REMUNERATION 

 

FIXED COMPENSATION Per Month  Per Annum  

Basic INR 17,333  INR 208,000  

HRA INR 6,933  INR 83,200  

Conveyance INR 1,600  INR 19,200  

Special INR 14,685  INR 176,216  

EPF INR 1,950  INR 23,400  

Gratuity 
 

INR 9,984  

Total INR 42,501  INR 5,20,000  

 

 

For Foray Software Pvt Ltd     Employee: 

 
_________________________     _________________________ 

Murali Krishna Garapati        KOLLATI SWATHI      

Manager - Human Resource         Test Engineer 



 

 

 

Annexure 2 

Every employee as per the terms of Offer of Employment is requested to submit the following documents to 

our HR Personnel at the time of your reporting to duty at Foray Office. 

1. Personal Data: 

a. Passport copy (along with all used pages) 

b. 3 Photographs (Passport size) 

c. Aadhar card copy 

d. PAN Card Copy 

e. Proof of present and permanent address (photocopy) 

f. Mark Sheets and Certificate of Class X & Class XII 

g. Graduation Certificate (all mark memos and certificates) 

h. Post-Graduation Certificate (all mark memos and certificates) 

i. Mark sheets and Certificates of Diploma(s) 

j. Mark sheets and Certificates of any training(s) attended 

k. Any other additional diplomas/certificates       (Mark-sheets)  

2. Previous Employment Record:  

a. Relieving Letter and Service / Experience Certificate from all previous employer(s)  

b. Copy of the resignation acceptance letter 

c. Salary slips/ certificate from all employers (min last 3 months) 

d. Form 16/ TDS certificate from all ex-employers (as required) 

e. Form 12B /Provisional Form 16 for the current financial year 

For Foray Software Pvt Ltd     Employee: 

 
_________________________     _________________________ 

Murali Krishna Garapati       KOLLATI SWATHI      

Manager - Human Resource                                                     Test Engineer 



 

 

 

Annexure 3 

Data Protection and Confidentiality Policy 

Everyone who has access to any personal information held by or on behalf of the organization, should be fully 

aware of and abide by their duties and responsibilities under the Data Protection Act.  The information must 

be handled and dealt with properly however it is collected, recorded and used, and must be done so in 

accordance with the safeguards set out within the policy and the Act. This applies to information recorded on 

paper, in computer records or recorded by any other means. 

 

Everyone in the organization: 

 Assume that information is confidential unless you know that it is intended to be made public by Foray 
or its clients, this includes passing information to another organization or person 

 Exercise common sense and discretion in identifying whether information is expected to be 
confidential. In most cases information will not be explicitly stated as being confidential  

 Avoid exchanging personal or confidential information or comments (eg: gossip) about individuals and 
organizations with which you have a professional relationship 

 Avoid talking about organizations or individuals in social settings 

 Not disclose to anyone, other than to colleagues, your manager, or the CEO, any information 
considered sensitive, personal, financial or private without the prior knowledge and consent of the 
individual or the organization concerned 

 Share information sensitively if they need to discuss issues and seek advice with your Manager and/or 
CEO only 

 Seek the consent of an individual or organization before discussing difficult situations with other 
colleagues to gain a wider perspective on how to approach a problem, unless it is beyond doubt that 
the organization would not object to this. Alternatively, a discussion may take place with names and 
identifying information anonymized. Where the situation may have legal implications for either the 
individual, organization or for Foray, you should have a confidential discussion with the CEO to 
ascertain the appropriate course of action and/or advice 

 Not compromise or seek to evade security measures designed to protect personal data and/or 
confidential information 

 Where we have a legal duty to disclose information, inform the person or organization with whom 
confidentiality is owed that disclose has or will be made 

 Note that your obligations to use and respect personal data and confidential information continues to 
apply even after you leave the organization 

 

DECLARATION 
I have read and understood the above Data Protection and Confidentiality Policy and am accepting the same.  

 

 

Date:        Signature:_____________________ 

        Name:      KOLLATI SWATHI      

 



 

 

Annexure 4 

 

Deputation policy V 1.1 

 

1. All Foray employees deputed at client place will follow and adhere to the guidelines of the client in respect to 

work, security policies. 

2. All employees on return after Deputation will be required to update their profile and also submit a report on 

the deputation assignment and to be sent to hr@foraysoft.com 

3. At the end of deputation or assignment at client place, you are requested to submit all belongings of the client 

to designated team. It may include ID cards, laptops, any records either in physical or in electronic form to 

concerned team. There may be more items that have been passed on to you while working on given 

assignment on day to day interaction. Please kindly note that client can terminate your assignment without 

any notice and you will have to inform Foray immediately on the same. 

4. It is the sole responsibility of the employee to take care of his belongings and company property during the 

period of deputation. The organization will not take any responsibility in case of any theft / loss of company 

property during that period.  

5. Any damages caused at client place due to mishandling and negligence will be recovered from the employee. 

6. All employees on Deputation will be governed by Terms put forth by the client. 

7. As an employee of Foray, it’s your utmost responsibility to reach out Foray for any issue or concern you may 

have including grievances. You should bring it to hr@foraysoft.com and if not resolved in 5 working days, it can 

be forwarded to corporate@foraysoft.com 

8. You agree to not to disclose salary in client premises and if found to be disclosed, appropriate action will be 

taken including termination of employment and legal action as per land of law. 

9. Every employee should attend an exit interview either in person or over phone. 

10. In any circumstance, if you desire to leave your position/assignment then its mandatory to intimate Foray 

about the same and not to client directly or indirectly. This information should be emailed to 

hr@foraysoft.com and concerned delivery team. You may refer below table for concerned delivery team and 

Escalation matrix. 

 

 

 

 

 

mailto:hr@foraysoft.com
mailto:hr@foraysoft.com
mailto:corporate@foraysoft.com
mailto:hr@foraysoft.com


 

 

 

Issue Type First Contact Second Contact Final Contact 

HR hr@foraysoft.com 

shirisha.n@foraysoft.com /  

shiva.b@foraysoft.com / 

murali.garapati@foraysoft.com 

corporate@foraysoft.com 

Finance finance@foraysoft.com 
ashok@foraysoft.com / 

prasad.matta@foraysoft.com 
corporate@foraysoft.com 

Careers hr@foraysoft.com murali.garapati@foraysoft.com corporate@foraysoft.com 

Location  

Bangalore 
mounika.jaidi@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

Location Pune vamsikrishna@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

Location 

Hyderabad 
aliya.sulthana@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

Location 

Chennai 
jagadeesh.chellari@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

Location 

Mumbai 
Sheethal.bandi@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

 

Delhi/Gurgaon 
anusha.puli@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

Kolkata vamsikrishna@foraysoft.com rakesh.e@foraysoft.com corporate@foraysoft.com 

 

11. If you are facing any BA related issue at client and not resolved kindly reach concern POC at Foray or RMG, the 

same can be escalated to corporate@foraysoft.com . You are requested not to write to anyone else at client 

without prior intimation to RMG or Foray POC. If this process is violated then it would attract disciplinary 

action as per company policy. 

 

I have read and understood the above Deputation policy of employment and am accepting the same.  

 

 

Date:         Signature: _____________________ 

      Name:      KOLLATI SWATHI      

 

mailto:hr@foraysoft.com
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17-Jul-2019

 

Ref No: FAI/HYD/OL/BPM/80302/731195

 

Vallumkundu Nanda Mythreye

Plot No.488/489, Near Kennedy School, Bachupally,
Hyderabad
500090

Dear Vallumkundu,

Sub: Employment Offer Letter

This has reference to your application and subsequent interview/s you had with us , we are pleased to offer you the below 
Designation, Band and Annual compensation, with First American (India) Private Limited (hereinafter referred to as the 
“Company”) having its registered office at Aveda Meta Bldg, No. 184, BBMP PID No 82-105-8/1, Old Madras Road, 
Indiranagar, Bangalore - 560038.

Designation Process Associate

Band B1A

Location Hyderabad

Annual Compensation (including variable Pay) 209,000.00(Two Lakhs Nine Thousand Only) 
as detailed in Annexure I.

The starting date of your employment will be no later than 29-Jul-2019. 
Upon your joining the Company, we will provide you the Appointment letter and the employment agreement with the 
terms and conditions applicable to your position. In the event of you not joining us on or before the above said date, this 
offer will automatically stand withdrawn. Please note that this offer and subsequent appointment is subject to successful 
clearance of the Background Verification checks conducted by the company.

You will be required to adhere to the company’s Information Security and all other applicable policies during your 
employment.

Kindly revert via email (or) return the duplicate copy of this letter as a token of your acceptance on or before 18-Jul-2019.
If you need any further information, please feel free to contact : Toufiq Ahamed (tahamed@firstam.com).
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Annexure – I 

 COMPENSATION STRUCTURE 

Component Annual compensation Monthly compensation

Cash benefits

Basic Salary 122,400 10,200

FBP 5,522 460

Statutory bonus 16,800 1,400

1.   Total Cash benefits 144,722 12,060

Non Cash Benefits

Medical insurance premium / ESI Employer’s 
contribution

4,703 392

Employer’s share of Provident Fund 14,688 1,224

Estimated gratuity (subject to the Company policy) 5,887 491

2.   Total Non Cash Benefits 25,278 2,107

3.   Fixed Cost to Company (1+2) 170,000 14,167

4.  Variable Pay

Annual Bonus 39,000 3,250

5.   Total Cost to the Company (3+4) 209,000 17,417
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In addition to the above benefits you will be covered under the Group life & Accidental insurance for up to two times of 
your Annual CTC.

Incentive / Bonus program: You are eligible to participate in the Company’s performance linked incentive program OR 
Company’s annual bonus plan as governed by the policy of the organization. This is based on your performance against 
pre-defined performance parameters and the Company’s performance. This incentive / bonus program may be changed / 
altered / modified in part or full at the sole discretion of the management.

Please refer the compensation & Benefit Annexure II to understand the compensation structure applicable for you.

Note: Company would not be liable to provide transport to colleagues except for shifts between 8pm and 6am (IST).
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Annexure – II {Explanation of Pay Components}
 

Components Summary Explanation*

Cash benefits

Basic Salary Basic salary is the primary component to which other pay components are 
linked; calculated equal to minimum wages or 45% of overall CTC (cost to 
company)

Advanced Statutory bonus Applicable for employees whose monthly basic salary is less than INR 
21,000/- (applicable to change as per statutory amendments)

Flexible Benefit Plan (“FBP”) 
• House Rent Allowance (HRA)
• Leave Travel Allowance (LTA)
• Sodexo Food card
• Telephone Reimbursement (if applicable)
• Fuel Reimbursement (if applicable)

FBP allows employees to choose from a basket of benefits that suits their 
needs and have an efficient tax saving as per prevailing tax laws. The various 
FBP components are listed below. 
• HRA (up to 40% of Annual Basic Salary)
• LTA: INR 20,000/- per annum or as per band
• Sodexo Food Card: Upto INR 24,000/- per annum
• Telephone Reimbursement: upto INR 24,000 per annum
• Fuel Reimbursement: Based on the kilometer
Note: Standard deduction of INR 50,000 as per 2019 Budget provisions for 
Medical Allowance & Conveyance, provided by default.

House Rent Allowance House Rent Allowance is a part of FBP component that an employee can 
leverage if they are living in rented accommodation (maximum of 40% of 
Annual Basic Salary)

Special Allowance Special allowance is the undeclared/ remaining amount of the FBP; subject to 
Income tax

Non cash benefit

Provident fund (Employer’s contribution) Contribution towards Provident Fund will be made as per Statutory 
Requirements

Gratuity •	4.81% of Basic Salary is contributed towards Gratuity, payable to you on 
cessation of employment after at least five (5) years of continuous services 
with the Company

Group Medical Insurance 
Or 
Employee State Insurance Corporation scheme 
(ESIC)                  

•	You will be covered under the Company’s Group Medical Insurance Scheme 
for Sum Insured INR 300,000 family floater
•	You will be covered under (ESIC) Employee State Insurance Act. 1948 as per 
eligibility and will be entitled to avail benefits subject to your monthly Gross 
salary is up to INR 21,000/- per month or such other amount prescribed by 
law, Employer contribution is equivalent to 4.75% of wages.

Performance Linked Incentive/ Bonus (PLI) •	Company’s Performance Linked Incentive/Bonus program OR
•	Company’s Annual Bonus Plan is governed by the policy of the organization. 
This is based on your performance against pre-defined performance 
parameters and the Company’s performance. This incentive / bonus program 
may be changed / altered / modified in part or full at the sole discretion of 
the management

Total Cost to the company (TCTC) Basic Salary + FBP + Non cash benefits + PLI
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For First American (India) Private Limited 

Authorized Signatory

I accept the above referred pay and benefits, including the terms and conditions of employment with First American (India).

Name: Vallumkundu  Nanda Mythreye

Date: 

Signature:

Email:

Signature:

Email:

Sandeep Narayan (Jul 17, 2019)
Sandeep Narayan
snarayan@firstam.com

v.nanda mythreye (Jul 17, 2019)
v.nanda mythreye

mythreyenanda@gmail.com

https://secure.na2.echosign.com/verifier?tx=CBJCHBCAABAAdWB71gWxa1OdqfgoOByo-uHvBf0IlYC8
https://secure.na2.echosign.com/verifier?tx=CBJCHBCAABAAdWB71gWxa1OdqfgoOByo-uHvBf0IlYC8


  

                                                                                                                                                                         

 

Plot No. 17-24, Flat 206, Reliance Cyber Ville Building, Madhapur, Hyderabad 500081 Telangana- India  
Ph: 98495 69426 

12/11/2019

Kalal Keerthana 

 

Dear Keerthana, 

With reference to the discussions we had with you, we are pleased to offer you the position of 

Agent at OpenXtro Virtual Services LLP with the start date as 12th November,2019. Your 

place of posting will be Hyderabad. We believe your skills and experience are an excellent 

match for our company. 

Your Annual Total Cost to Company will be Rs. 2,29,000/- (Rupees Two Lakhs Twenty-Nine 

Thousand Only) CTC including and not limited to travel allowance, bonus and all mandatory 

employment deductions (All taxes, Provident Fund, Medical Insurance etc.).  

Your Appointment will be governed by the Terms and Conditions presented in your 

employment Contract. At the time of formally resigning from services, you shall have to serve 

the notice period of 60 days. Your compensation is highly confidential and if the need arises, 

you may discuss it only with your Manager. 

Your employment with OpenXtro Virtual Services will be on Probation for a period of 3 months 

after which the status will be reviewed. 

At the time of joining, please submit the following documents: 

1. Photocopy of your certificates and marksheets in support of your Educational 

Qualifications. 

2. Relieving letter from all your previous employers and last drawn payslip, if applicable. 

3. Ten passport size colour photographs. 

4. Proof of Address (Adhar card or Voters ID) 

 

 

 

I accept the offer on the terms and conditions and shall report to work on……………… 

Signature:                                                                                                    Date:                              
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   May 11, 2021 
Ms. Aruna Kagithapally 
H.No-258 
Rajiv Gandhi Nagar, Bachapalle 
Rangareddy - 500090 
 
Dear Aruna, 
 
With reference to our discussions regarding the employment opportunity with Verisk Analytics, we are 
pleased to offer you the position of “Data Service Analyst I” at mutually agreed terms and conditions.  
 
The offer is valid for Three days from the date of issue.  A firm letter of appointment shall be issued to you 
on compliance of the terms and conditions as per the company policy. The Company Rules and Regulations 
will form part of your Contract of Employment, and your employment will be conditional upon and subject 
to your acceptance of these rules as currently in force and as may be amended from time to time.  Your 
joining date, as confirmed by you, is on or before May 17, 2021. 
 
Your Total Cost to Company would be about Rs. 364,800 /- (Rupees Three Lakhs Sixty Four Thousand and 
Eight Hundred Rupees Only) per annum in which about Rs. 334,800 /- (Rupees Three lakhs Thirty Four 
Thousand Eight Hundred Rupees Only) is your Fixed compensation. 
 
Variable Compensation: 
This position is eligible for our Short-Term Incentive (STI) program. The STI target is 10.0% i.e., INR 30,000/- 
of your base salary and is based on company, business unit and personal performance. The first opportunity 
to receive an STI award will be determined based on your hire date. 
 
This offer shall be under Service Agreement for Two (2) Years from the date of commencement of your 
fulltime employment. The agreement also states that if an employee decides to leave the organization 
during the internship period or before the service agreement period, he/she needs to pay back to the 
organization an amount of One (1) Lakh Rupees. 
 
Please refer to the Annexures below for your Compensation and Benefits details. 
We welcome you to Verisk Analytics and trust that your association with us will be a professionally 
rewarding one.  
 
With best regards 
For Verisk Analytics India Private Limited 

 
____________________________ 
Raga Sandhya Mallu 
Senior Manager, HR 

Acceptance: 
 
I agree and accept the above terms 
and conditions and the company’s 
rules and regulations. 

 
Signature: 
 
Name: 
 
Date: 
 

 
_____________________________ 
 
_____________________________ 
 
_____________________________ 

Aruna kagithapally

11/05/2021
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Annexure-A 
 

Name  : Aruna Kagithapally 
Designation  : Data Service Analyst I 
 

Annual Fixed Compensation Monthly (INR) Annual (INR) 

Basic                              10,000 120,000 

HRA, Conveyance & Other Allowances                              15,000  180,000 

Employee Gross Salary                              25,000  300,000 

Employer PF Contribution                                1,800 21,600 

Sodexo Food Coupons                                 1,100  13,200 

Total                              27,900 334,800 

Annual Variable Compensation   Target 

Target Performance Bonus %  -  10.0% 

Performance Bonus Amount^  -                        30,000  

Potential Annual Compensation (INR)  -                  364,800  

^ Performance Bonus can vary between 0 and the Target Bonus or higher based on the Employee's 
performance as well as the Company's performance. 

Annual Estimated Cost of other Benefits  Annual (INR) 

Family Health, Personal Accident, Life Insurance , 
Gratuity, Employee Teambuilding & Wellness etc. 

                                                    45,000  

Total Compensation ( Benefits Inclusive ) Total**             409,800 

 

• Review period is from January 1st to December 31st.  
**Gross Annual package and benefits can be higher or lower depending on the employee performance 
and contributions.  

Probation:  
During the first six months (6 months) of your employment at this company, you will be on probation 
period. After successful completion of the probation period, your services shall be confirmed. However, at 
the sole discretion of the management, your probation period may be extended in case the management 
feels it necessary to extend. Your services may also be liable to termination without any prior notice, in case 
your performance is not satisfactory after extension.  
 
Termination Notice:  

1. An Employee can terminate the contract of service with AIR by submitting at least Two month 
notice in writing. 

2. AIR can terminate a confirmed employee by giving a notice of 30 days period or one-month salary 
in lieu of such notice period. 

3. AIR can terminate an employee during probation period without any prior notice. 
 
As per Company’s policy, background verification including education and employment check including 
financials would be done through a third-party agency.  The Management’s decision will be final while 
considering the reports of such verification 
 
For Verisk Analytics India Private Limited 

 

 
Raga Sandhya Mallu 
Senior Manager, HR 
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Annexure-B 
 

BENEFITS: 
A. Health Care/Medical: 

 
 
 
 
Group Medical Insurance: 

 

▪ Medical insurance coverage, with an annual limit of INR 5,00,000 
for employee and upto five dependent members of the family 
(including parents), based on eligibility.  

▪ Coverage includes  
a. Pre-existing diseases 
b. Maternity benefit entitlement up to a sub-limit of Rs. 

75,000/- 
c. Day one coverage for newborn children,  
d. Waiver of first year exclusions and also of 30 days 

waiting period. 
▪ Employee and the immediate family (three members) to be 

supported.  
▪ Cashless facility available in all Network hospitals. 

Group Personal Accident 
Insurance Coverage: 

▪ Employee is covered under the Personal Accident insurance for 
upto INR 500000. 

▪ The coverage includes compensation in the case of disability 
caused by accidents. 

Group Life Insurance 
Coverage: 

▪ Employee is covered under the Life insurance for approximately 
up to Three times the annual gross salary.  

 
Wellness Benefit 

▪ Employees, who meet the eligibility requirements, will be 
reimbursed for expenses up to INR 5000 per annum related to 
health and wellness claims, on submission of the relevant 
receipts. This is a one- time payment. 

 
B. Learning & Development: 

 
Tuition reimbursement:  

▪ Employees, who meet the eligibility requirements, will be 
reimbursed the tuition fees for job related or future job-related 
courses subject to necessary approvals and on submission of the 
relevant receipts. This is subject to applicable taxes. 

Soft skills training:  ▪ Employees can attend, the soft skills training sessions organized 
by the company   for self- development. 

 
Training/Conferences:  

▪ Employees will be allowed to attend training and conferences 
based on relevance to ongoing work or plans in the employee’s 
group, based on approval from the group Manager. 

 
Professional certifications:  
(CEEM, Are, AINS etc.,) 

 
▪ Employees will be allowed to get professional certifications, 

based on relevance to ongoing work or plans in the employee’s 
group, based on approval from the group Manager. 

 
C. Retirement benefits: 

Provident Fund:  ▪ Company will contribute 12% of basic salary and match the 
employee contribution of 12% of basic salary     

 
Gratuity:  

▪ As per the act, after the completion of 5 years of continuous 
service with the company, the employee will be eligible for 15 
days of basic salary (last drawn) for every completed year of 
service. 

 
D. Leave/Vacation and Paid holidays: 

Paid Leaves  ▪ Employees are entitled to 20 days of earned leave per year. One 
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additional day is added for every service anniversary.  
Casual Leaves ▪ Employees are eligible to 10 Days of Casual leaves in a year. These 

are not en-cashable or non – transferrable to the following 
calendar year. 

 
 
Leave Encashment 

▪ Leave encashment can be done up to a maximum of all unused 
paid leaves. 

▪ Leaves can be accrued to a maximum cap of 20 days per annum. 
▪ The encashment of leaves will be a day’s salary and is done only 

at the time of separation.   

 
Maternity leave:  

▪ Female Employees are entitled to maternity benefit for 182 days 
in all whether taken before or after childbirth. This can be availed 
twice in their term of service with the company. 

 
Paternity leave:  

▪ Male Employees are entitled for a paternity leave for 5 working 
days in all and this can be availed either before or after childbirth. 
This can be availed twice in their term of service with the 
company. 

 
Paid Holidays:  

▪ Employees are eligible to take 12 Paid Holidays, as per the list of 
holidays declared by the company. 

▪ There will be 2 Optional Holidays given on special conditions. This 
will be at the discretion of the Management. 

Bereavement Leave ▪  Employees are entitled for a Bereavement Leave for 5 working 
days in case of unfortunate demise of immediate family member. 

▪ The family members include- Parents, In Laws, Siblings Only. 

 
E. Miscellaneous benefits: 

Meal vouchers:  ▪ Employees will be provided with tax free meal Card for INR 1100 
per month. This is auto recharged every month. 

 
 
Employee Referral Program: 

▪ Employees can refer candidates for open positions and will be 
eligible for referral bonus, if the referred candidates get 
selected*.  

▪ The payout ranges from INR 5000 – INR 30000 based on the grade 
and experience of the hired candidate. *Conditions apply. Please 
refer to the policy for details. 

 
 
 
Relocation Assistance: 

▪ Employees relocating from outside Gurugram will be eligible for 
this assistance.  

▪ This assistance will cover:  
a. Travel to a maximum of economy class by flight for the 

employee and their dependents, based on eligibility 
b. Relocation of household goods to a certain approved 

amount. 

 
F. Corporate Social Responsibility (CSR) -  

 
 

CSR Initiatives: 
  

▪ Verisk takes pride in giving back good to the society and conducts 
a week of ‘CSR activities. 

▪ This includes- Blood donation campaigns, Green- initiatives, 
Adoption of a school and setting up science laboratories., Sharing 
lunch and many more… 

        
 
 

▪ Verisk is dedicated to corporate citizenship and committed to 
helping organizations that reflect our expertise and values. As a 
welcome gift, we share the spirit of giving by making a charitable 
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 Verisk Charity: 
 

donation in celebration of you. This includes 
▪ Empowering Business to Empowering Girls- a gender equality 

initiative at workplace 
▪ Energy for Impact – working with local business to improve 

quality of live for millions of people 
▪ Geo Hazard International – whose mission is to end preventable 

death and suffering using solutions (analytics) and  
▪ International Rescue Committee – Responds to world’s 

humanitarian crisis (Food, livelihood, disaster rescue and recovery 
etc.,) 

 
G. Incentive & Reward Programs 

 
Verisk way to Go Awards:  

▪ This recognition bonus is given out to an employee to recognize 
the key accomplishments in ongoing work and to recognize 
specific contributions in a quarter. An Award of INR 10000 is 
awarded. 

Spot Recognition Award: 
‘Pat on the Back’ 

▪ Spot recognition award is used to reward extraordinary 
accomplishments or performance on a project. A nominated 
employee will be awarded Gift vouchers up to INR1500 

 
Hi Five Award:  

▪ This bonus is to reward an individual or a team to recognize key 
contributions /accomplishments. This could be upto INR 5000. 

 
Service Anniversary Awards 

▪ This bonus is given to employees completing 3, 5, 10, 15, 20 and 
25 years of Service. 

▪ This may range from INR 5000 to up to INR 100000. 

 

• Please refer to the company policy documents for more details and all the benefits are subject to 
the conditions mentioned in the policy documents. 

• Please note that the company in its sole discretion reserves the right to modify/amend the policies 
and benefits.    

 







29-May-2021

C4999966

Lakshmi Sundari Karra
H.No 11-209/1,Shanthinagar,Patancheru,Hyderabad 502319 
Management Level - 13
Sublevel - 3

Job Profile - Bus Process Delivery New Associate
Job Family Group - Business Process Delivery
Business Deal - Non Contact Center

Dear Lakshmi Sundari,

Based on our recent discussions with you, we are pleased to extend you an offer to join Accenture Solutions Private Ltd (hereinafter referred
to as 'the Company' or 'Accenture') in our Accenture Operations Delivery Center, Hyderabad, India as per the below terms and conditions:

Your employment with Accenture will be governed by the clauses mentioned in the attached ‘Terms of Employment’ (Annexure 2) effective
from your date of joining. You are required to carefully read and understand these Terms of Employment before responding to this offer.

This offer is contingent upon successful completion of your current degree, awarded in the current academic year. You are required to
produce the original pass certificate / mark sheet, to Accenture upon joining Accenture but no later than within 6 months of the result being
declared by your institute. Failing which, Accenture may, in its sole discretion, elect to terminate or suspend your employment immediately.

On joining you may undergo a training program in our Accenture Operations Delivery Centers in India to acquire the knowledge to enable
you to successfully perform to the expectations of the position for which you are being considered for employment. This offer and your
employment with the Company are contingent upon you successfully completing the training program as per the satisfaction of the
Company. Failing which, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

After acceptance of the offer of employment or any time during the course of your employment with the Company you may be required to
undergo drug/alcohol/substance test based on the project you are deployed. This offer and your employment with the Company are
contingent upon you completing particular tests as per the requirements of the Company and in the instance of failing these tests namely the
drug/alcohol/substance test, the Company may, in its sole discretion, elect to terminate or suspend your employment immediately.

In the event a government body/authority exercising its jurisdiction and statutory power/authority seeks information pertaining to any aspect
of your employment, the Company shall provide such information to the government body/authority without any notification to you. The
foregoing shall be applicable to information pertaining to your employment being shared in pursuance of statutory requirements/compliance.
You may belong to this category and your details will be disclosed to these authorities.

To indicate your acceptance of this offer and employment with Accenture, please submit a copy of this letter and all relevant Annexures with
your signature on each page. In addition, please provide all the documentation identified in Annexure 4 'Documentation'.
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You are required to provide copies of all mandatory documents required by the Company before joining and during the course of your
employment, as per the timelines specified/communicated by the Company from time to time or any alterations/amendments as per the
discretion  of  the  Company.  These documents  include,  but  are  not  limited to,  your  education and past  employment/s.  The offer  of
employment and your employment with the Company is dependent on timely submission of such required documents. Non furnishing of
mandatory document/s as per the manner and within the specified time shall result in termination of employment.

This offer is contingent on us working together to determine an appropriate start date for your employment. The terms of this letter and this
offer are valid for seven (7) days from the date of this letter. If we do not receive the above requested documents from you before the
expiration of this period or after receiving your acceptance of this offer if you do not join the Company on a mutually agreed date of joining, or
if, we are unable to set an alternative date, the terms of this letter and this offer will be deemed to have been rejected by you, unless
otherwise communicated to you by the company in writing. The Company at its sole discretion (including but not limited to unforeseen
circumstances like a pandemic or natural calamities) may extend or defer the start date of your joining, for which deferment you will be duly
informed. Your joining date and employment with the Company will then start from such deferred/extended date.

Your annual total cash compensation will be INR 191400 and will be structured as per the attached Annexure 1 'Compensation Details'. This
will continue to be applicable until further communication on the same. All payments to you will be subject to deduction of tax at source as
per the prevailing laws and necessary deduction of statutory amounts payable in your case. The terms of employment, accompanying
annexures, schedules to this letter, together constitutes the terms of offer being made to you.

Lakshmi Sundari, we look forward to hearing from you regarding your decision to join our team. In the meantime, please do not hesitate to
call sharat.c.kashyap at 9581555975 should you have anything you would like to discuss further.

We believe you have a successful career ahead of you and look forward to your joining us.
Yours sincerely,

Jal
Managing Director - Accenture Operations in India & Sri Lanka  

ACKNOWLEDGED AND AGREED:
______________________________
[Insert full legal name]                                                                                     Candidate's signature___________________________
Date:
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ANNEXURE 1

Your compensation is as mentioned below:

 Total Cash Compensation

    Annual(INR)
  (A) Annual Fixed Compensation*  INR 165000

  (B) Variable Bonus earning potential  Min.   Max.

 0%  16%

   

  Annual Total earning potential (A+B)  Min.  Max.

 INR 165000  INR 191400

* Annual Fixed Compensation includes employer's contribution to Provident Fund, as applicable.

-Annual fixed compensation of INR 165000/-; this includes allowances and statutory benefits and will be structured in accordance with the
Company's compensation guidelines. The said amount includes employer's contribution to Provident Fund, as applicable.

-Variable Bonus: You will be eligible to participate in the FY21 Individual Performance Bonus (IPB) Programme. Your indicative pay-out can
range from 0% to 16% of the prorated fixed pay in the Fiscal Year, subject to the overall terms and conditions of the IPB, including but not
limited to your individual performance achievements and the Company’s performance. The Company may, at any time and in its sole and
absolute discretion, amend, suspend, withdraw vary and/or modify any of the terms and conditions of the IPB programme guidelines. The
IPB will be paid out subject to you being on the rolls of the Company on the date of disbursement of these payouts and will be prorated
based on your tenure in Accenture India and considering the period of leave without pay during the said fiscal year.

Note: For International Worker Only*

As per Indian Provident Fund (PF) regulations, membership to the Provident Fund is mandatory for all International Workers. Exemptions if
any, shall be as per the existing law. Please note that since your cost to the Company (CTC) includes employee's as well as employer's
contribution to Provident Fund, appropriate adjustment in your monthly salary will be made for Provident Fund contributions as per applicable
laws/regulation in existence (or amendments from time to time). Withdrawal (if any) from Provident Fund is regulated by the government of
India and is subject to government approvals and prevailing laws (amended from time to time). Any person desirous of such withdrawal need
to comply with applicable law and procedures laid down by the authorities.

*As defined by applicable law from time to time.

If you are currently eligible to receive Statutory Bonus, such amounts will be calculated on an annual figure and paid (as per prevailing law)
to you on a monthly basis every year. Please note that your variable pay/variable bonus is inclusive of the Stat Bonus amounts if payable to
you. Such stat bonus will be accordingly adjusted against variable pay. Excess variable pay, if any, post adjustment of Stat Bonus will be
paid as per Company evaluation process applicable to your management level as per company payroll cycle.

All compensation will be paid to you after deduction of tax at source, in accordance with applicable law. You will be solely liable for your
personal tax liabilities, as per applicable law, both in India and abroad.

In addition to your total cash compensation, you will be eligible for following benefits, which will be governed by Company
guidelines:

Effective your date of transfer Medical Insurance for self, spouse and 2 dependent children up to INR 300,000 per annum. Premium
for this will be paid by the company.
You have the option of availing Accenture negotiated rates to cover your parents, parents in-law and any additional child under a
separate Insurance plan up to INR 500,000 per annum. The entire premium for this will have to be borne by you. This plan allows for

1.

Version 5.3 June 2020 3  Candidate's Signature ___________



Reference Id: cb6ba17b-3c91-40c8-bf0d-d94b0f6766ff_2

coverage of pre-existing ailments.
For Permissible claims under the Medical Insurance plans detailed above, you will be required to contribute a defined co pay, as under:

    •  10% of such claims for self, spouse and 2 dependent children
    • 20% of such claims for parents, parents in-law and additional children under the separate Insurance plan
Personal Accident coverage up to three times your annual fixed compensation2.
Life Insurance coverage equivalent to one time of annual fixed compensation with a minimum cover of INR 5,00,0003.
Gratuity as per The Payment of Gratuity Act, 19724.

The Company may, at any time and in its sole and absolute discretion, amend, suspend, vary and modify any of the terms and conditions of
the above mentioned benefits.

Following the implementation to the GST regulations with effect from July 1st 2017, please note the treatment to any continuing obligations
that you have, pursuant to any signing/joining/relocation/retention bonus as per the terms of your employment, will be as under:

Any signing, joining, relocation or retention bonus received by you will be paid along with salary of the relevant or succeeding pay month.
This amount is recoverable as per your employment terms, if your service commitment with Accenture change. Any such recovery or
adjustment shall be made from your salary pertaining to the service month before your last working day in the Company. Any shortfalls will
be adjusted against any further amounts due and payable to you.
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ANNEXURE 3

DECLARATION

I hereby represent and warrant that as of my effective start date of employment with Accenture Solutions Private Ltd (hereinafter referred to
as 'the Company'), I will have: (a) terminated my employment with any current/previous employer and any other employment or contractor
relationships; and (b) satisfactorily performed and completed all my obligations which apply/applied to me vis-'-vis any current/previous
employer and any other employment or contractor relationships.

I hereby represent and warrant that I have not, during the course of any current/previous employer and any other employment or contractor
relationships, entered into or agreed to any arrangement which may restrict,  prohibit or debar or conflict,  or be inconsistent with my
acceptance of the offer made by the Company or employment with the Company, including, but not limited to, any time-bound non-compete
agreement, restrictive employment agreement or other restrictive terms.

I  hereby represent and warrant that I  shall  not bring into the Company premises (or use in any manner) any third party documents
(regardless of media) or materials (including but not limited to trade secrets) with myself to the Company, including any such documents or
materials from my previous employer. To the extent I feel that my employment at the Company would require me to bring any third party
documents or materials to the Company. I shall not bring any such documents or materials unless I have taken all permissions/approvals
from the third parties before accepting the offer from the Company. I further represent and warrant that I have not and will not inappropriately
disclose or misuse any confidential information obtained from and/or in connection with any current/previous employer and any other
employment or contractor relationships. I agree and acknowledge that a breach of this provision shall entitle the Company to terminate my
services with immediate effect.

ACKNOWLEDGED AND AGREED:

_______________________________
[Insert full legal name]

Date:
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ANNEXURE 4

REQUIRED DOCUMENTATION

Two passport size copies of your recent photograph1.
Copy of highest education certificates2.
Copy of any mark sheets (Last semester mandatory)3.
Relieving Letters from previous employer4.
Documents in support of your age (10th/12th Marksheet/ Passport Copy etc)5.
If you are ESIC Eligible as per your Compensation Plan (copy of ESIC card or Form 1 Declaration).6.
Copy of Aadhaar Card or copy of receipt of Aadhaar enrolment number which we request you to voluntarily provide for meeting the
UAN generation requirement and any other compliance required by governing regulating authorities like EPFO, ESIC and others.
Please note that by so sharing your Aadhaar details, you are also authorizing us to share it with third parties under contract with the
company and bound by confidentiality provisions to meet any regulatory requirements and internal procedures of the company
including but not limited to making verifications.

7.

Version 5.3 June 2020 6  Candidate's Signature ___________



  
Artificial Intelligence Transformation Partners 

 

Page 1 of 3 

            Plot No 22, Green Walkways, Rajendra Nagar, ARIQ, Hyderabad-500030 
 

 
OFFER LETTER 

          Date: 19-03-2021 
 
To 
Ms. PENMETSA YAMINI 
D/o, P. Anand Swaroopa Ranga Raju, 
H No: 13-258/32, Sai Baba Temple Street, 
Life Line High School, Beeramguda, Ameenpur, 
Dirstrct: Medak, TALENGANA - 502032 
 
 
 

Sub: Offer Letter for Project  Intern 
Dear Yamini, 
 
We are pleased to offer you the post of “Project intern” based at Qubit AI Technologies 
Private Limited, Hyderabad. 
 
The compensation structure is enclosed for your reference as Annexure. 
 
Your employment with the Company will be subject to strict adherence to the policies and 
procedures of the Company.  
 
You will be on probation for three months. 
 
This offer is subjected to background verification and medical fitness. 
                     
On acceptance of the terms of conditions as per this offer letter, you will be able to terminate 
your employment with the Company by giving two (2) weeks’ notice to the Company and vice 
versa. You shall not be eligible to avail leave during the notice period.  
 
We welcome you to join the Company and would be happy if you can sign the duplicate copy 
of this letter in token of your acceptance of the offer of employment with the Company. 
 
If you have any question, please clarify from the undersigned. 
 
With regards, 
 

 
____________________________ 
Shreeram Iyer 
Director 
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            Plot No 22, Green Walkways, Rajendra Nagar, ARIQ, Hyderabad-500030 
 

 
 
I accept the aforesaid terms & conditions and this offer of employment. I shall keep the contents 
of this document confidential.  
 
Date of Joining: 19th March 2021. 
 
Name: _______________ 
Signature: _________________ 
Date: ______________________ 
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Annexure 

 
 

 
 

• Note: From 19th March 2021 to 30th June 2021 will work has a Collage trainee & from 
1st July 2021 to 31st Dec 2021 will work as Project Trainee.  

• Gross stipend is Rs.10 000/- per month (Ruppes Ten Thousand only).  
• Stipend will be credited as per government rules 

• Please mail soft copies of government ID proof, PAN card and Educational certificates 
at the time of joining  



 

 

Date: 01-04-2022 
 
 
To, 
Ms. Penmetsa Yamini 

 Offer Letter 
 
 
Dear Ms. Penmetsa Yamini, 
 
We are pleased to offer you the post of Jr. Data Scientist based at Spotflock Technologies, your work 
location will be Hyderabad; the compensation structure is enclosed for your reference as Annexure. 
 
Your employment with the Company will be subject to strict adherence to the policies and 
procedures of the Company. You will be on probation for three months. 
 
Office will be 5 days working and timings will be 09:30 am to 6:00pm. Employees are eligible for 1 Sick 
leave and 1 causal leave per month, in case of non-usage it can be extended to next month. Work from 
home is allowed only on approval basis. 
 
This offer is subjected to background verification and medical fitness. On acceptance of the terms of 
conditions as per this offer letter, you will be able to terminate your employment with the Company by 
giving two (2) months’ notice to the Company and vice versa. 
 
You shall not be eligible to avail leave during the notice period. We welcome you to join the Company 
and would be happy if you can sign the duplicate copy of this letter in token of your acceptance of the 
offer of employment with the Company. 
 
If you have any question, please clarify from the undersigned. 
 
 
 
 
 
With regards, 
 

 
____________________________ 
 
Cress Caroline Paul- Human Resources 
 
 
 
 
 
 



 

 

 
 
 
 
 
 
 
 
I accept the aforesaid terms & conditions and this offer of employment. I shall keep the contents of this 
document confidential. 
 
I will join on _____________. 
 
Name: _______________        
 
 
Signature: _____________      Date: ________________ 
 
 

Components Annual Monthly 

Basic 150000 12500 

HRA 60000 5000 

Conveyance 15000 1250 

Medical 19200 1600 

Other 55800 4650 

Total 300000 25000 

 
 
 

• Notes: Gross Salary per annum Three lakhs (3, 00,000). 

• Salaries will be credited after Income Tax deductions as per government rules. 

• Please provide government ID proof, PAN card and Educational certificates at the time of joining. 
 
 



 

 

 

 

 

 

 

 

  

 

 



 

 

 

 

 

  

 

 

 

 



 

 

 

 

 

 

  

 

 

 



 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

  

 

 

 



 

 

 

 

  

 



 



Offer: Computer Consultancy
Ref: TCSL/DT20217754501/Hyderabad
Date: 20/11/2021

Ms. Saritha  Avula
Plot No. 81Lakshmi Nagar Colony,
Miyapur,
Hyderabad-500049,
Telangana.
Tel# -9553586613

Dear Saritha  Avula,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=0LqTiq8iUF4Ux4x4F8FF6U66p4pFxFx4Z3FZF8FF3ZxU0qqT4944TU6T03qT4U44LbL8pFpFii8


GROSS SALARY SHEET Annexure 1

Name Saritha  Avula

Designation Graduate Trainee

Institute Name Rishi Ubr Pg College For Women

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2

13TCS Confidential

TCSL/DT20217754501



Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 

17TCS Confidential

TCSL/DT20217754501



10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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Offer: Computer Consultancy
Ref: TCSL/DT20218039032/Hyderabad
Date: 20/11/2021

Ms. Sai Shravani Dappu
Plot No-29 Rr Homes Ameenpur ,HyderabadRoad No.3,Rr Homes,
Samakka Sarakka Temple,Kirana Shop,
Hyderabad-502032,
Telangana.
Tel# 91-9347246204

Dear Sai Shravani Dappu,

Sub: Letter of Offer

Thank you for exploring career opportunities with TATA Consultancy Services Limited (TCSL). 
You have successfully completed our initial selection process and we are pleased to make you 
an offer of employment. 

This offer is based on your profile and performance in the selection process. You have been 
selected for the position of Graduate Trainee in Grade YG. Your gross salary including all 
benefits will be `1,90,926/- per annum, as per the terms and conditions set out herein. 

Kindly confirm your acceptance of this offer online through the option 'Accept Offer letter'. If not 
accepted within 7 Days, this offer is liable to lapse at the discretion of TCS this offer will be 
automatically withdrawn. 

After you accept this offer, you will be given a joining letter indicating the details of your joining 
date and initial place of posting. The Joining letter will be issued to you only upon successful 
completion of your academic course and you meeting the TCS eligibility criteria. 

You will also be issued a letter of appointment at the time of your joining after completing joining 
formalities as per company policy. Your offer is subject to a positive background check. 

COMPENSATION AND BENEFITS

BASIC SALARY
You will be eligible for a basic salary of `7,950/- per month. 
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BOUQUET OF BENEFITS (BoB)
Bouquet of Benefits offers you the flexibility to design this part of your compensation within the 
defined framework, twice in a financial year. All the components will be disbursed on a monthly 
basis. 

The components under Bouquet of Benefits are listed below. The amounts given here for each of 
the components below are as per pre-defined structure. However you may want to re-distribute 
the BoB amount between the components as per your tax plan, once you join TCSL. To design 
your Bouquet of Benefits, you may access the link to BoB in the "Employee Self Service" link on 
"Ultimatix", the internal portal of TCSL. Taxation will be governed by the Income Tax rules. TCSL 
will be deducting tax at source as per income tax guidelines. 

1. House Rent Allowance (HRA)
Your HRA will be `3,180/- per month. While restructuring your BoB amount to 
various components, it is mandatory that at least 5% of monthly basic pay be allocated 
towards HRA. 

2. Leave Travel Allowance
You will be eligible for annual Leave Travel Allowance which is equivalent to one month's 
basic salary or a pro-rata amount in case you join during the financial year. This will be 
disbursed on a monthly basis along with the monthly salary. To avail income tax benefits, 
you need to apply for a minimum of three days of leave and submit supporting travel 
documents. 

3. Personal Allowance
You will be eligible for a monthly personal allowance of of `0/- per month. This 
component is subject to review and may change as per TCSL's compensation policy. 

4. Food Card
You will be eligible for a Food Card. It can be used to purchase food items at all domestic 
VISA enabled restaurants and fast food restaurants including TCS cafeterias.As per the 
Pre-Defined structure you will be eligible for a Food Card with an amount of `500/- 
being credited to this card per month. However you may want to re-distribute the BoB 
amount between the components as per your tax plan, once you join TCSL. 

PERFORMANCE PAY

Monthly Performance Pay
You will receive a monthly performance pay of `1,500/-. The same will be reviewed on 
completion of your first Anniversary with the company and will undergo a change basis your own 
ongoing individual performance. 
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This Pay shall be treated as productivity bonus in lieu of statutory profit bonus. 

OTHER BENEFITS

Health Insurance Scheme
TCSL brings the benefit of health insurance cover to you and your dependants under the 
company's Health Insurance Scheme(HIS). 

HIS offers the following benefits: 

1. Basic Cover
i. Entitlement - Includes domiciliary expenses up to `6,000/- per insured person per 
annum and basic hospitalization expenses up to `2,00,000/- per insured person per 
annum. 

ii. Premium - Basic premium for self, spouse and three children is entirely borne by TCSL, 
provided these members are explicitly enrolled by you under the scheme. Additionally, if 
you wish to cover dependent parents/parents-in-law or remaining children, the applicable 
premium per insured person is to be borne by you. 

2. Higher Hospitalisation
Coverage under Higher Hospitalisation is mandatory. Under this scheme, you and your 
enrolled dependents will be automatically covered under Higher Hospitalisation benefits. 

i. Entitlement - You and your enrolled dependants will be entitled for `12, 00,000/- as a 
family floater coverage towards hospitalisation expenses, over and above the individual 
basic coverage. 

ii. Premium - For Higher Hospitalisation, a part of the premium will be recovered from your 
salary and the differential premium will be borne by TCSL. 

Maternity Leave
Women employees are eligible to avail maternity leave of twenty six weeks. Adopting or 
commissioning mother,may avail maternity leave for twelve weeks. For more details on the 
benefits and eligibility, once you join, please refer TCS India Policy - Maternity Leave. 

Loans
You will be eligible for loans, as per TCSL's loan policy. 

Tata Sons and Consultancy Services Employees' Welfare Trust (TWT)
You will become a member of the TWT, on completion of continuous association of one year 
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from the date of joining TCSL. A nominal annual membership fee of `250/- will be recovered 
from you for the same. The Trust provides financial assistance by way of grants/ loans in 
accordance with the rules framed by the Trust from time to time for medical and educational 
purposes and in case of death of members while in service. 

Professional Memberships
You will be eligible for reimbursement of expenses towards professional membership as per 
TCSL's policy. 

RETIRALS

Provident Fund
You will be a member of the Provident Fund as per the provisions of "The Employees Provident 
Fund and Miscellaneous Provisions Act, 1952", and TCSL will contribute 12% of your basic 
salary every month as per the provisions of the said Act. 

Gratuity
You will be entitled to gratuity as per the provisions of the Gratuity Act, 1972. 

TERMS AND CONDITIONS

1. Aggregate Percentage Requirements
Your appointment will be subject to your scoring minimum aggregate (aggregate of all 
subjects in all semesters) marks of 50% or above (or equivalent CGPA as per the 
conversion formula prescribed by the Board / University) in the first attempt in each of 
your Standard Xth, Standard XIIth, Diploma (if applicable) and highest qualification 
(Graduation/ Post Graduation as applicable) which includes successful completion of your 
final semester/year without any pending arrears/backlogs. As per the TCSL eligibility 
criteria, marks/CGPA obtained during the normal duration of the course only will be 
considered to decide on the eligibility. 

As communicated to you through various forums during the recruitment process, your 
appointment is subject to completion of your course within the stipulated time as specified 
by your University/Institute and as per TCSL selection guidelines. 

It is mandatory to declare the gaps/arrears/backlogs, if any, during your academics and 
work experience. The management reserves the r ight to withdraw/revoke the 
offer/appointment at any time at its sole discretion in case any discrepancy or false 
information is found in the details submitted by you. 

2. Training Period
You will be required to undergo class room and on the job training in the first twelve 
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months (including the TCS Xperience Program as set out herein below), during which 
period you will be appraised for satisfactory performance during/after which TCSL would 
normally confirm you. 

This confirmation will be communicated to you in writing. If your performance is found 
unsatisfactory during the training period, the company may afford you opportunities to 
assist you and enable you to improve your performance. If your performance is still found 
unsatisfactory, TCSL may terminate your traineeship forthwith. 

However, TCSL may even otherwise at its sole discretion terminate the traineeship any 
time if your performance is not found satisfactory. The terms and conditions of the training 
will be governed by TCSL's training policy. TCSL reserves the right to modify or amend 
the training policy. 

If you remain unauthorizedly absent for a consecutive period of 3 days during the training 
program, you shall be deemed to have abandoned your traineeship and your name will 
automatically stand discontinued from the list of TCS Xperience trainees without any 
further intimation/separate communication to you. 

3. Working Hours
Your working hours are governed by applicable law. You may be required to work in shifts 
and/or over time depending upon the business exigencies as permitted by law. 

4. Mobility
TCSL reserves the right to transfer you at any of its offices, work sites, or associated or 
affiliated companies in India or outside India, on the terms and conditions as applicable to 
you at the time of transfer. 

5. Compensation Structure / Salary components
The compensation structure/salary components are subject to change as per TCSL's 
compensation policy from time to time at its sole discretion. 

6. Increments and Promotions
Your performance and contribution to TCSL will be an important consideration for salary 
increments and promotions. Salary increments and promotions will be based on TCSL's 
Compensation and Promotion policy. 

7. Alternative Occupation / Employment
Either during the period of your traineeship or during the period of your employment as a 
confirmed employee of TCSL, you are not permitted to undertake any other employment, 
business, assume any public or private office, honorary or remunerative, without the prior 
written permission of TCSL. 
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8. Confidentiality Agreement
As part of your acceptance of this appointment as an employee with TCS you are 
required to maintain strict confidentiality of the intellectual property rights protected 
information and other business information of TCS and its clients which may be revealed 
to you by TCS or which may in the course of your engagement with TCS come your 
possession or knowledge unless specifically authorized to do so in writing by TCS. This 
Confidentiality Clause shall survive the termination or earlier determination of this 
Appointment. The detailed Confidentiality related terms and conditions are set out in 
Annexure 3. 

9. Work in SBWS mode
TCS' Secure Borderless Workspaces (SBWS) is a transformative operating model 
framework that allows seamless deployment of virtual workspaces in a secure manner 
that enables flexible working options aligned to its business objectives. You may be 
required to work either from TCS offices/TCS Client offices or from home (remote 
working) as per the requirements of the project or group you are assigned to work with 
and as communicated to you by the Unit HR or your supervisor. You are required to abide 
by the Policy and / or Guidelines issued by TCS from time to time while operating within 
this framework. For more details, please refer the Policy / Guideline document on Remote 
Working. 

It is essential that you understand the applicable Policy and / or the Guidelines of such 
flexible working and ensure adherence to TCS Security Policies/Protocols and 
Confidentiality obligations at all t imes. 

10. Service Agreement
As TCSL will be incurring considerable expenditure on your training, you will be required 
to execute an agreement, to serve TCSL for a minimum period of 1 year after joining, 
failing which, you (and your surety) will be liable to pay TCSL `50,000/-towards the 
training expenditure. Service agreement duration of one year refers to continuous service 
of 12 months from date of joining TCSL and excludes the duration of Leave without pay 
(LWP) and/or unauthorized absence, if any. 

11. Overseas International Assignment Agreement
I f  you are on international assignment, you wil l  be covered by the TCS India 
Policy-International Assignments (from India to other Countries) from the date of 
placement for an international assignment. Accordingly, you will be required to sign the 
Overseas International Assignment Agreement/s and any other applicable related 
documents pertaining to the international assignment for which you are being placed In 
case of every international assignment that exceeds 30 days, you will be required to 
serve TCSL as per the Notice Period mentioned below. 
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This is to ensure that the knowledge and information gained by you during your 
assignment is shared and available to TCSL and its associates. This transfer of 
knowledge and information is essential for TCSL to continue to serve its clients and 
customers better. If you are deputed internationally for training, you will be required to 
sign an agreement to serve TCSL for a minimum period of 6 months on completion of 
training. 

12. Terms and Conditions
The above terms and conditions of employment are specific to your employment in India 
and there can be changes to the said terms and conditions in case of deputation on 
international assignments during the course of your employment. 

13. TATA Code of Conduct
You are required to sign the TATA Code of Conduct and follow the same in your 
day-to-day conduct as an associate of TCSL. 

14. Notice Period
Upon your confirmation, this contract of employment is terminable by you by giving 90 
days notice in writing to TCSL. It is clearly understood, agreed and made abundantly 
clear that you shall have to necessarily work during the period of notice of 90 days given 
by you under this clause. However, upon your serving the notice under this clause, TCSL 
may relieve you any time during the period of notice at its sole discretion. 

Upon your confirmation, this contract of employment may be terminated by TCSL by 
giving you 90 days notice or payment in lieu thereof. 

It is understood, agreed and made abundantly clear herein that you shall have to 
necessarily work during the notice period given by TCSL under this clause, unless you 
are otherwise relieved by TCSL by giving you payment in lieu of notice. 

Your failure to comply with this clause will entail monetary payment of damages to TCS 
as may be determined by it at its own discretion having regard to the responsibilities 
shouldered by you while being in the employment of TCS. 

15. Retirement
You will retire from the services of TCSL on reaching your 60th birthday as per the proof 
of age submitted by you at the time of joining. 

16. Pre-employment Medical Certificate
You are required to submit a Medical Certificate of Fitness (in the format prescribed by 
TCSL) which needs to be verified by a registered medical practitioner having a minimum 
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qualification of MBBS to the Induction Coordinator. 

17. Employment of Non Indian Citizens
In case, you are not a citizen of India, this offer is subject to your obtaining a work permit 
and / or any other permissions and / or documentation as prescribed by the Government 
of India. 

18. Background Check
Your association with TCSL will be subject to a background check in line with TCSL's 
background check policy. A specially appointed agency will conduct internal and external 
background checks. Normally, such checks are completed within one month of joining.If 
the background check reveals unfavourable results, you will be liable to disciplinary action 
including termination of traineeship/service without notice. 

19. Submission of Documents
Please note that you should initiate and complete the upload of mandatory documents on 
the nextstep portal as soon as the offer letter is accepted (subject to availability of the 
documents) 

Please carry the below listed Original Documents for verification on your joining day. 

- Permanent Account Number (PAN) Card - You are required to submit a copy of your PAN 
  card along with other joining forms, immediately on joining. As per Indian Income Tax 
  rules, the PAN number is a mandatory requirement for processing salary
- Aadhaar Card
- Standard X and XII/Diploma mark sheets & Certificate
- Degree certificate/Provisional Degree Certificate and mark sheets for all semesters of 
  Graduation
- Degree certificate and mark sheets for all semesters of your Post Graduation(if you are a 
  Postgraduate)
- Overseas Citizenship of India (applicable if you are not an Indian Nationality). For 
  Srilankan Refugee, a Refugee Identity card along with Work Permit is required
- Birth Affidavit on Rs100 stamp paper, if Birth Certificate not in English
- Any other affidavits on Rs100 stamp paper if applicable (name affidavit for multiple
names, signature affidavits,
  address affidavits etc.)
- Passport / Acknowledgement letter of passport application
- Gap/Break in career affidavit on Rs100 stamp paper, if gap is more than 6 months
- 4 passport sized photographs
- Medical Certificate (Should be made on the format provided by TCS along with the 
  Joining letter)
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- An affidavit/notarized undertaking (Non-Criminal Affidavit, should be made on the format 
  provided by TCSL) stating :
  *There is no criminal offence registered/pending against you
  *There is no disciplinary case pending against you in the university

- If you were employed, a formal Relieving letter & Experience letter from your previous 
employer 

The original documents will be returned to you after verification.

In addition to the above original documents, Please carry Xerox copies of the below 
documents 

 *PAN Card (Permanent Account Number)
 *Aadhaar Card (Not applicable for Nepal & Bhutan Citizenship)
 *Passport
 *NSR E-Card

20.  TCS Xperience Program
On joining TCSL, you will be given the benefit of formal training (TCS Xperience Program) 
at our offices, as identified, for such period as TCSL may decide. 

The said training forms a critical part of your employment with TCSL and is an ongoing 
process. TCSL continues to make investment on training and continuing education of its 
professionals. This will be of immense value to you as a professional and a large part of 
the ownership and commitment has to come from you. 

As TCSL progresses with these initiatives, monitoring performance will be an ongoing 
process and a formal evaluation will be carried out during the training. The evaluation 
criteria which will be very transparent will be used as a basis for allocating people to 
projects/roles. We would request that the training be taken very seriously to enable you to 
add maximum value to your professional and personal growth. 

21. Letter of Appointment
You will be issued a letter of appointment at the time of your joining and after completing 
joining formalities as per TCSL policy. 

22. Rules and Regulations of the Company
Your appointment will be governed by the policies, rules, regulations, practices, 
processes and procedures of TCSL as applicable to you and the changes therein from 
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time to time.The changes in the Policies will automatically be binding on you and no 
separate individual communication or notice will be served to this effect. However, the 
same shall be communicated on internal portal/Ultimatix. 

23. Compliance to all clauses
You should fulfill all the terms and conditions mentioned in this letter of offer. Failure to 
fulfill one or more of the terms and conditions and/or failure to clear one or more tests 
successfully would entitle TCSL to withdraw this offer letter anytime at its sole discretion. 

24. Data Privacy Clause:
(a) Your personal data collected and developed during recruitment process will be 
processed in accordance with the TCS Data Privacy Policy. The personal data referred 
therein are details related to contact, family, education, personal identifiers issued by 
government, social profile, background references, previous employment and experience, 
medical history, skillset, proficiency and certifications, job profile and your career 
aspirations. 

(b) It will be processed for various organizational purposes such as  recruitment, 
onboarding, background check, project assignment, performance management, job 
rotation, career development including at leadership level, diversity and inclusion 
initiatives, global mobility, wellness program, statutory and legal requirements and 
specific organizational initiatives in force during your tenure in TCS. 

(c) After you join TCS, there would be more sets of Personal Information (PI) attributes 
processed for various legitimate purposes. All of it will be processed with compliance to 
applicable laws and the TCS Data Privacy Policy. In some scenarios of your PI 
processing, you will be provided with appropriate notice and/or explicit consent might be 
obtained from time to time. 

(d) For the purposes mentioned above, your required PI may be shared with specific 
vendor organizations who provide services to TCS, e.g.  background check, health 
insurance, counselling, travel, transport and visa, payroll services, associate engagement 
activities, and financial and taxation services. 

(e) As TCS is a global company, your PI may be shared with entities outside India, limited 
for the purposes mentioned above and/or in this offer letter. 

(f) In case of oversees deputation, available privacy rights would be governed as per 
regulatory provisions and / or TCS policies/notice provided applicable at your overseas 
location. 
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Withdrawal of Offer
If you fail to accept the offer from TCSL within 7 Days, it will be construed that you are not 
interested in this employment and this offer will be automatically withdrawn. 

Post acceptance of TCSL Offer letter if you fail to join on the date provided in the TCSL Joining 
letter, the offer will stand automatically terminated at the discretion of TCSL. 

We look forward to having you in our global team 

Yours Sincerely, 
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For TATA Consultancy Services Limited

Girish V. Nandimath
Global Head Talent Acquisition & AIP

Click here or use a QR code scanner from your mobile

to validate the offer letter

Encl: Annexure 1: Benefits and Gross Salary
         Annexure 2: List of TCS Xperience Centres  
         Annexure 3: Confidentiality and IP Terms  

https://nextstep.tcs.com/campus?displayPage=ol_verf&authKey=8488xix4qZq6Ti6T94pZbbLiTq6T39xU6866Uq4UiL8i0qqT4q44i98i04qT6T664F44T66TF9F


GROSS SALARY SHEET Annexure 1

Name Sai Shravani Dappu

Designation Graduate Trainee

Institute Name Rishi Ubr Pg College For Women

Table 1: Compensation Details (All Components in INR)

Component Category Monthly Annual

1) Fixed Compensation  

Basic Salary         7,950        95,400

Bouquet Of Benefits #         4,343        52,110

2) Performance Pay

Monthly Performance Pay         1,500        18,000

3) Annual Components/Retirals

Health Insurance*** NA         4,000

Provident Fund           954        11,448

Gratuity           382         4,589

ESI Contribution##         5,379

Total of Annual Components & Retirals         1,336        20,037

TOTAL GROSS        15,129      1,90,926

# Refer to Table 2 for TCSL defined Structure. In case, you wish not to restructure your BoB, TCSL

defined Structure as given in Table 2 will be applicable.

##Contribution towards Employees' State Insurance borne by TCS.

*** For HIS - Note that Rs. 7900 if the employee is Single. If the employee is married or married with Children 

then Rs. 3,900/- per beneficiary needs to be added to the above mentioned amount.

Component Category Monthly Annual

House Rent Allowance         3,180        38,160

Leave Travel Assistance           663         7,950

Food Card           500         6,000

Personal Allowance             0             0

GROSS BOUQUET OF BENEFITS         4,343        52,110
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Annexure 2
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Annexure 3

Confidentiality and IP Terms and Conditions 

1.  Confidential Information
"Confidential Information" shall mean all Inventions and Know-how, information and 
material of TCS (including for avoidance of doubt any Confidential Information of its 
Clients) that comes into the possession or know of the Associate and shall include the 
following: 

(a) Any and all information processing programs, software, properties, items, information, 
data, material or any nature whatsoever or any parts thereof, additions thereto and 
materials related thereto, produced or created at any time by TCS or the Associate in the 
course of or in connection with or arising out of the Associate's association with TCS. 
Program/Software shall mean source code and/or machine instructions wherever resident 
and on whatever media and all related documentation and software, 

(b) All other information and material of TCS relating to design, method of construction, 
manufacture, operation, specifications, use and services of the TCS equipment and 
components, including, but not limited to, engineering and laboratory notebooks, reports, 
process data, test data, performance data, inventions, trade secrets, systems, software, 
object codes, source codes, copyrighted matters, methods, drawings, computations, 
calculations, computer programs, narrations, flow charts and all documentation therefore 
and all copies thereof (including for avoidance of doubt any such material belonging to the 
Clients of TCS). 

(c) Corporate strategies and other confidential and proprietary material and information, 
which could cause competitive harm to TCS if disclosed, 

(d) Customer and prospective customer lists, and 

(e) All other information and material, which may be created, developed, conceived, 
gathered or collected or obtained by the Associate in the course of or arising out of the 
association with TCS or while in or in connection with or for the purposes of his/her 
association with TCS or any of the operations and entrusted by TCS to the Associate. 
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2.  Associate's Obligations
Associate agrees to treat the Confidential Information as strictly confidential and a trade 
secret of TCS. Associate agrees not to use, or cause to be used, or disclose or divulge or 
part with either directly or indirectly the Confidential Information for the benefit of or to any 
third parties except for or on behalf of or as directed or authorized by TCS or to a person 
having a valid contract with or need under TCS, any Confidential Information. Upon 
termination of employment, the Associate agrees to surrender to TCS all Confidential 
Information that he or she may then possess or have under his or her control. 

3.  Intellectual Property Rights
Associate agrees and confirms that all intellectual property rights in the Confidential 
Information shall at all times vest in and remain with or belong to TCS and Associate shall 
have no right title or claim of any nature whatsoever in the Confidential Information. 
Associate shall promptly disclose to an authorized officer of TCS all inventions, ideas, 
innovations, discoveries, improvements, suggestions, or reports and enhancements 
made, created, developed, conceived or devised by him or her arising out of his or her 
engagement with TCS, including in the course of provision of services to the Clients of 
TCS and Associate hereby agrees and confirms that all such intellectual property rights 
shall at all times vest in and remain vested in TCS and agrees to transfer and assign to 
TCS any interests Associate may have in such intellectual property rights including any 
interest in and to any domestic or foreign patent rights, trademarks, trade names 
copyrights and trade secret rights therein and any renewals thereof. On request of TCS, 
Associate shall execute from time to time, during or after the termination of his or her 
employment, such further instruments, including without limitations, applications for letters 
of patent, trademarks, trade names and copyrights or assignments thereof, as may be 
deemed necessary or desirable by TCS to perfect the title of TCS in the intellectual 
property rights and to effectuate the provisions hereof. All expenses of fill ing or 
prosecuting any application for patents, trademarks, trade names, or copyrights shall be 
borne solely by TCS, but Associate shall co-ordinate in filing and / or prosecuting any 
such applications. Associate hereby expressly waives any "artist's rights" or "moral 
rights", which Associate might otherwise have in such intellectual property rights. 
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4.  Prior knowledge
Associate acknowledges that prior to his or her appointment by TCS, he or she had no 
knowledge of the Confidential Information of TCS and that such Confidential Information 
is of a confidential and secret character and is vital to the continued success of TCS's 
business. Associate further acknowledges that he or she is associated with TCS in a 
capacity in which he or she will become acquainted with all or part of such Confidential 
Information. In order to safeguard the legitimate interests of TCS in such Confidential 
Information, it is necessary for TCS to protect such Confidential Information by holding it 
secret and confidential. 

5.   Use of third party material
Associate expressly agrees that it shall not in the course of his or her association with 
TCS and while working on the premises or facilities of TCS or its Clients or in connection 
with the development of any intellectual property rights or work for or on behalf of TCS, 
use any third party material or intellectual property rights except those intellectual 
property rights provided by TCS or expressly authorised by TCS or without having proper 
authorisation or license or approval of the respective owner of such intellectual property 
rights. 

6.  Security policies and Guidelines.
Associate agrees to abide by and be bound by any and all policies, documents, 
guidelines and processes including IP, Security and Confidentiality of TCS in force from 
time to time whether expressly endorsed or not. 

7.  Working in SBWS Framework:
Associate may be required to work in TCS offices or its Client premises or from home 
(remote working) as per the directions of supervisor and / or the provisions of the 
applicable policy. 

Associate understands that working in this hybrid environment may have higher 
confidentiality and information security risks. Associate acknowledges that when working 
remotely the Associate: 

(a) will work only in a private, secured work area in compliance with the guidelines 
issued and amended from time to time. 

(b) will comply with and work in a manner consistent with TCS Data Privacy and Security 
Policies/Protocols. 
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(c) will bring to the notice of HR of the Unit to any circumstances that prevent Associate 
from working in a manner consistent with TCS data privacy and security policies/ 
protocols. 

(d) will inform the HR of the Unit if the Associate shares a home with any family member 
or an individual who is employed by a competitor of TCS or TCS client the Associate is 
assigned to, or if any other circumstances at home exist which implicates the TCS Code 
of Conduct Conflict of Interest provision. 

(e) will ensure utmost care and adhere to Confidentiality, IP Protection / Non-Disclosure 
obligations. 

(f) will be using the Company allotted laptop or similar authorized computing device 
(together called "official asset") only to connect to TCS network/customer network through 
authorized means (or the Customer provided laptop to access the customer network if so, 
mandated by the Customer). 

(g) will not allow anybody to share the official asset being used. 

8.  Restriction on Associate's Rights
Associate agrees that he or she shall not make, have made, replicate, reproduce, use, 
sell, incorporate or otherwise exploit, for his or her own use or for any other purpose, any 
of the Confidential Information including intellectual properties of TCS that is or may be 
revealed to him or her by TCS or which may in the course of his or her employment with 
TCS come into his or her possession or knowledge unless specifically authorized to do so 
in writing by TCS. 

9.  No License
TCS and Associate agree that no license under any patent or copyright now existing or 
hereafter obtained by TCS is granted, agreed to be granted, or implied by the terms of 
this Agreement, or by the disclosure to Associate of the Confidential Information. 
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10.  Equitable Rights
Associate acknowledges that any Confidential Information that comes into the possession 
and / or knowledge of Associate is of a unique, highly confidential and proprietary nature. 
It is further acknowledged by Associate that the disclosure, distribution, dissemination and 
/ or release by Associate of the Confidential Information without the prior written consent 
of TCS or any breach of this Agreement by Associate will cause TCS to suffer severe, 
immediate and irreparable damage and that upon any such breach or any threat thereof, 
TCS shall without prejudice to any other remedies available to it, be entitled to 
appropriate equitable relief including the relief of specific performance and injunctive 
relief, in addition to whatever remedies it might have at law. 

11.  General
(a) The provisions hereof shall be interpreted, determined and enforced in accordance 
with the laws of India. 

(b) In the event of any dispute or disagreement over the interpretation of any of the terms 
herein contained or may claim or liability of any party including that of surety, the same 
shall be referred to a person to be nominated by TCS, whose decision shall be final and 
binding upon the parties hereto. Subject to the above, the arbitration shall be governed by 
the Arbitration and Conciliation Act, 1999 or any modifications or re-enactment thereof. 
Associate confirms that the fact that the arbitrator shall be a nominee of TCS shall not be 
a ground for objecting to such arbitration or challenging the decision of the arbitrator. The 
venue of arbitration shall be Mumbai. Subject to the above arbitration clause, the Parties 
agreed to the binding jurisdiction of the Courts at Mumbai under the laws of India. 

(c) If any provision hereof shall be found by a judicial tribunal to be contrary to governing 
law, it shall be deemed null and void without annulling or rendering invalid the remainder 
of the Agreement and if the invalid portion is such that the remainder cannot be sustained 
without it, the Parties herein shall find a suitable replacement to the invalid portion that 
shall be legally valid. 

(d) This Confidentiality clause along with other documents executed by Associate or 
referenced in any such documents constitutes the entire understanding between the 
parties and supersedes all prior agreements and understandings pertaining to the subject 
matter thereof. No delay of omission of either Party in exercising or enforcing any of their 
rights or remedies hereunder shall constitute a waiver thereof. 
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(e) This Confidentiality clause may not be amended except in writing signed by authorized 
representatives of both parties. 

(f) The obligations of Associate in terms of this Confidentiality clause shall continue during 
the term of or in the course of the employment of the Associate with TCS and shall 
continue thereafter in perpetuity. 
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- Strictly Confidential & Personal - 
 
 
 

Date: 05-Jan-2022 
 
 

 
  Danthuri Yamini 
  Flat:4-41-292/2,Near Pochamma Temple 
 
  Dear Yamini  

    
Ref : Offer Letter dated 05-Jan-2022 

 
You have been offered a position of Associate Analyst, Content Engineering vide an Offer Letter dated 

05-Jan-2022 and your date of joining with GlobalLogic Technology Private Limited (“GlobalLogic/ 

Company”) was stated to be 10-Jan-2022. 

 

Due to extraordinary situation prevailing in the Country because of the pandemic of Covid-19, we will be 

facilitating your joining remotely with the Company. However please note that this joining will be subject 

to following conditions and to your reporting and physical document verification at the GlobalLogic Office 

as and when specified and communicated to you by the Company at a later date. 

 
The following are the conditions for your remote joining: 

1. As you would be joining the Company remotely we would be implementing the standard joining 

protocols once you physically report to the Company office. For this remote joining, you have to 

submit copies of all the requisite documents by email or any other medium as specified. Originals 

of the same shall be verified later. 

2. Your remote joining to the company is subject to all applicable laws including but not exclusive of 

The Employees’ Provident Funds Scheme, 1952 and any other labour laws, regulations or 

guidelines and directions. 

3. Where there is a dispute by any Authority with regard to your date of joining the Company, the 

Authority shall have the final right to determine such date of joining. 

4. You will be issued an Appointment Letter after you physically report and complete the standard 

joining formalities of the Company. The terms and conditions set out in the Appointment Letter 

shall override this joining letter. 

5. You may be issued Company asset (for example: Laptop, Dongle, USB Drive or any other such 

device or effect), you shall take care of the same as if it was your own. You shall be held liable 

for any damage or loss of the Company Asset/ property and the same may be deducted from 

your payables from the Company. 



 

 

 

6. You will be expected to conform with all joining formalities and standard protocols once you 

physically report to the Company. However all applicable policies and processes shall become 

effective on you once you complete this remote joining processes. You may connect with your 

team, manager or your HR contact to get more details about such polices and processes. 

7. You will adhere to all applicable IT Security Guidelines as set out by the Company. If you need 

any assistance in this regard you may contact the following  It-helpdesk@globallogic.com  

 

8. You will also be subject to the standard Non-Disclosure Agreement (NDA) and confidentiality 

obligations of the Company. A link for this NDA shall be shared with you. Your remote joining will 

be conditional to the acceptance of this NDA. 

 
Looking forward to a mutually beneficial association with you. 

 

Cordially, 
 

    
 

Gorky Chenna 

Globallogic Technologies Private LTD 

 

 
Undertaking: 

 

I have read and understood the above terms and conditions of this remote joining letter and I agree that 

if I am unable to physically report or pass the document verification check at the time of my physical 

reporting, the Company reserves a right to terminate my employment forthwith. 

 
I agree to remotely join the Company on 10-Jan-2022 and will physically report to the Company premises 

as and when informed by the Company officials. 

 
 

Date: 
Signature:  

mailto:It-helpdesk@globallogic.com
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